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SOUTHWEST ALLEN COUNTY SCHOOLS’ MISSION STATEMENT 
The Board of School Trustees of the Metropolitan School District of Southwest Allen County accepts the 
responsibility for educating students within its district.  We believe that responsibility for learning can only be 
achieved through the joint efforts of our stakeholders—students, parents, faculty and staff, and patrons.  
The Board will work to ensure that this joint effort will take place and that all students will acquire the skills 
and values necessary to become productive citizens. 
We believe that the students and community expect high standards of academic achievement.  All students will 
be able to read with comprehension, write and speak well and persuasively, and use mathematics to solve 
problems, and analyze information to the greatest extent of their abilities.  Students will learn appropriate 
concepts, facts, and procedures in content areas that the community and state deem important and necessary 
and will learn how to think critically while solving problems and reaching informed opinions.  Our students will 
develop a foundation and respect for education, which will allow them to continue learning throughout their 
lives. 
All stakeholders have the shared responsibility to help students develop the skills which will allow them to 
construct informed arguments and rationale in a variety of contexts and consider the informed arguments 
and rationale of others in a reasoned manner.  We expect our students to learn to respect the beliefs and 
traditions of others, to be honest with themselves and others, and to understand and appreciate the rights 
and responsibilities accorded to and required of citizens of the State of Indiana and the United States of 
America. 
We believe that the responsibility for learning can only be achieved through the joint efforts of our 
stakeholders—students, parents, faculty and staff, and patrons.  The following are student expectations 
contained in the district’s mission statement: 
•  Students will be able to read with comprehension. 
•  Students will be able to write and speak well and persuasively. 
•  Students will be able to use mathematics to solve problems and analyze information to the greatest 

extent of their abilities. 
•  Students will learn appropriate concepts, facts and procedures in content areas that the community and 

state deem important and necessary. 
• Students will be able to think critically while solving problems and reaching informed opinions. 
•  Students will develop a foundation and respect for education in establishing a mind set that learning is a 

continuous process throughout their lives. 
• Students will develop the skills which will allow them to construct informed arguments and rationale in a 

variety of contexts. 
• Students will learn to respect the beliefs and traditions of others and to be honest with themselves and 

others. 
• Students will learn to understand and appreciate the rights and responsibilities accorded to and required 

of citizens of the state of Indiana and the United States of America. 

 
SCHOOL MISSION STATEMENT 
Woodside is committed to providing its student population with varied learning experiences that promote the 
lifelong development of a strong self-concept and high academic achievement.  Students will acquire the 
knowledge and skills needed to collaborate, reason, and become productive citizens in a global community. 
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Important telephone numbers 
 
Main office 431-2701 
Attendance 431-2705 
Clinic 431-2707 
Guidance (A-L) 431-2710 
Guidance (M-R) 431-2713 
Guidance (S-Z) 431-2712 
Homework request (2nd day of absence) 431-2704 
School Delay/Closing 431-2000
  

2012/2013 SCHOOL CALENDAR 
August 7 Registration and school pictures 
 8:00 a.m. to 8:00 p.m. 
August 14 Back to school night 5:00-8:00 p.m. 
August 15 Students' first day of school (full day) 
 
September 3  No School—Labor Day 
September 18 Picture retake day 
September 26 Rotation Classes—End of 1st 6 weeks 
 
October 12 End of 1st 9 weeks grading period 
October 19 Parent/Teacher Conferences (No school) 
 
November 7 Rotation Classes—End of 2nd 6 weeks 
November 21-22-23 Thanksgiving break—no school 
 
December 21 End of 1st semester & 2nd 9 weeks 
 Rotation Classes-End of 3rd 6 weeks  
December 24 – January 4 Winter Break—no school 
 
January 7 No school—Teacher Records Day 
January 8 Begin 2nd Semester 
January 21*  Martin Luther King Day—No School 
 
February 15 Teacher In-Service—No School 
February 18* Presidents’ Day—No School 
February 22 Rotation Classes—End of 4th 6 weeks 
  
March 4-13 ISTEP Testing Writing Assessment 
March 15 End of 3rd 9 week grading period 
March 29 No School 
 
April 1-5 Spring Break 
April 16  Rotation Classes—End of 5th 6 weeks  
April 29-- May 8 ISTEP Testing Progress Assessment 
 
May 27 No School—Memorial Day 
May 29** End of 2nd Semester 
 Last day for students (additional make-up days 

will be added if needed)  
 
*Both Martin Luther King Day and Presidents’ Day will remain holidays if not declared snow make-up days at 
least one week prior to their occurrence. 
**These dates are subject to change due to weather related incidents. 
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CLASS SCHEDULE 
RED DAY WHITE DAY 

Block Time Block Time 

1 7:30-9:00 1 7:30-9:00 

2 9:05-10:35 2 9:05-10:35 

3 10:40-12:40 3 10:40-12:40 

Lunch 8th     10:35-11:05 

Lunch 6th     11:23-11:53 

Lunch 7th     12:10-12:40 

4 12:45-2:15 4 12:45-2:15 

 

   
 
 

ACTIVITY SCHEDULE 

Activity 7:30-8:15 

Block 1 8:20-9:40 

Block 2 9:45-11:05 

Block 3 11:10-12:55 

Lunch 8th     11:05-11:35 

Lunch 6th     11:45-12:15 

Lunch 7th     12:25-12:55 

Block 4 1:00-2:15 

PEP-SESSION SCHEDULE 

Block 1 7:30-8:55 

Block 2 9:00-10:15 

Block 3 10:20-12:05 

Lunch 8th     10:15-10:45 

Lunch 6th     10:55-11:25 

Lunch 7th     11:35-12:05 

Block 4 12:10-1:40 

Pep-Session 1:40-2:15 

 



 4 

TWO HOUR DELAY  
SCHEDULE 

Block 1 9:30-10:30 

Block 2 10:35-11:35 

Block 3 11:40-1:15 

Lunch 8th     11:35-12:05 

Lunch 6th       12:10-12:40 

Lunch 7th         12:45-1:15 

Block 4 1:20-2:15 

 

      WOODSIDE SCHOOL SONG 
Hail to the mighty Warriors Fight on, you mighty Warriors 
Hail to the fighting Warriors Fight on with pride and glory 
Hail, hail, to Woodside School Hail, hail, to red and white 
The leaders over all. The victors over all. 
 

ATTENDANCE POLICY        
ATTENDANCE 
Southwest Allen County Schools considers the development of good attendance habits as a vital and 
desirable undertaking for two essential reasons.  First, it is difficult for young people to learn if they are not in 
class: the teaching-learning process builds upon itself.  Secondly, research shows that educational 
achievement is directly related to attendance.  Students who miss a day of school miss a day of education 
that cannot be retrieved in its entirety. 
A. Parents’ responsibility 
 Parents are responsible for having their children in school.  Indiana law prescribes that parents must 

have their children in public or private school.  
B. What to do about absences:  The middle school has an attendance recording phone line, which 

requires parents to call whenever their son/daughter is absent from school.  This procedure is the 
following: 

• Parents are required to phone the school attendance office by 8:30 a.m. on the day of the 
absence.  The attendance line to the school is available 24 hours. 

THE ATTENDANCE LINE PHONE NUMBER IS 431-2705—THIS NUMBER IS NOT TO BE USED 
FOR EARLY DISMISSALS OR TO REQUEST HOMEWORK 

1. Steps in making the phone call to the attendance line or clerk: 
a.  Give name and grade level of students. 

THREE HOUR DELAY  
SCHEDULE 

Block 1 10:30-11:10 

Block 2 11:10-11:50 

Block 3 11:55-1:30  

Lunch 8th     11:50-12:20 

Lunch 6th     12:25-12:55 

Lunch 7th       1:00-1:30 

Block 4 1:35-2:15 
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b. Give reason for absence. 
c. Give name, phone number, and relationship (to student) of person making the call. 

 **It is recommended that if a student knows he/she will miss school for an extended time period; 
he/she notify his/her teachers and determine the school work he/she will miss. 

C.  Absences from school 
 Absences from school shall fall into one of the four following categories: 

1.  Absences which are counted as present: 
a) Serving as a page in the Indiana General Assembly; 
b) For students in grades 7-12, serving at the polls on Election Day with prior approval of principal; 
c) Court appearances which are documented by a probation officer or officer of the court; 
d) Placement in a short term inpatient treatment program which provides an instructional program; 
e) Homebound instruction; and/or 
f) Religious observances. 

2.  Excused absences 
a) Parent/guardian may excuse up to ten absences per school year (e.g. illness, medical and legal 

appointment, family vacations, college visits).   
b) Illnesses that are excused by a written note from a physician will not be counted as part of the ten 

parent/guardian excused absences.  Absences beyond the ten parent/guardian excused absences 
in a school year that are not accompanied by a written note from a physician will be considered 
truancies.  A note must be provided to the school upon the student’s return to school. 

c) Exceptions to the ten parent/guardian excused absences will be made only in the following 
situations: 
1. Funerals: 
 a. death in the immediate family 
 b. death of a person outside the immediate family with parental permission 
2. The building principal may excuse an absence in an emergency situation. 

3. Unexcused absences 
 No parent/guardian contact with the school giving an explanation for the absence on the day of the 

absence or prior to the absence. 
4. Truancy  

a)  A student is truant when he/she is absent from school or class without the permission of his/her 
parent or guardian.   

b)  Absences beyond the ten parent/guardian excused absences in a school year will be truancies 
unless excused by written note from a physician.  Such absences are subject to disciplinary action 
as established in each school’s handbook.  Each policy should give consideration to steps that 
involve the school social worker and the juvenile court in assisting to enforce appropriate 
attendance.   

c)  A student will be considered a habitual truant when that student has been expelled for truancy.  
D. Early dismissals or late arrivals 
 Parents are strongly urged to make doctor and dentist appointments outside of school hours.  If students must 

miss school, all school work missed during such absences will be made up under the guidelines established 
by the individual classroom teacher. 

 If students are leaving school early for an appointment, the students must bring a written request from home 
stating the reason and time for the early dismissal.  The note needs to be brought to the office before school 
starts in the morning.  The students’ names and times of dismissal will appear on the daily attendance sheet.  
STUDENTS ARE NOT TO LEAVE THE BUILDING WITHOUT PARENTAL PERMISSION AND 
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ATTENDANCE CLERK NOTIFICATION.  Students who fail to follow this procedure will be considered truant 
under the single class truancy policy.  Students leaving (excused) before 10:55 and not returning to school will 
be counted absent for one-half day. 

 Students arriving late to school must report to the attendance clerk in the main office and bring a written 
excuse from a parent or doctor.  Students arriving (excused) after 10:55 will be counted absent for one-
half day.  

 NOTE:  Students must be in attendance from 10:55 until the conclusion of the school day to participate 
in extracurricular activities and/or athletic events. 

E. Make-up work 
Anytime your child is absent, please check your child’s teachers’ web page for assignments. 
Upon request, teachers will provide homework on the second consecutive day of a student’s absence.  
Parents should make all requests for assignments through the office before 8:30 a.m.  Make-up 
work shall be allowed for and credit given for all excused absences.   

 When students return from an excused absence, or an absence counted as present, make-up work will 
be provided upon the request of the students; be equivalent, but not necessarily identical to the 
assignment given to students in attendance; and include tests, quizzes, and labs required for class 
credit.  Students shall be given one day to complete make-up work for each excused absence and/or 
each absence counted as present up to a maximum of seven days.  Extended illness shall be handled 
on an individual basis.  In order to receive credit, students who receive an out-of-school suspension shall 
turn in their assigned work upon returning to school. 

F. Attendance procedures 
 If a pattern of irregular attendance develops, the school shall take the following actions to encourage a 

student’s return to regular school attendance: 
1. After a student accumulates six parent/guardian excused absences in a school year, a school 

administrator, attendance clerk, or counselor shall make a contact with the student’s parent or 
guardian.  The date and content of this contact shall be documented. 

2. After a student accumulates ten parent/guardian excused absences in a school year, a referral shall 
be made to the school social worker.  If the school social worker is unable to successfully resolve the 
attendance problem, a referral may be made to the intake officer of the Allen County Juvenile 
Probation Department. 

3.  When a student accumulates more than ten parent/guardian excused absences in a school year and 
fails to provide the school with a physician’s note to excuse the absence, these absences are 
considered truancies and subject to disciplinary action as established in each school’s handbook. 

  2. TARDINESS PROCEDURE 
 Students are tardy when they are late for the beginning of the school day or late for any class during the 

school day.  Students are expected to be in their assigned classroom at the established time and some 
teachers will require students to be seated.  If students are detained or delayed in another class by the 
teacher, then the teacher responsible for the delay will issue a tardy pass.  Tardies from all teachers are 
added together for each nine week period.  Tardies are wiped clean and students start over at the 
beginning of each nine week period. 
A. Cumulative tardy procedure: 
 3rd tardy—Students may be given a one hour after school detention.  A form indicating the date and 

time of the detention is issued to the students. 
 4th tardy—Students may be given a one hour after school detention.   Student will be sent to the 

discipline office, parent(s) will be notified. 
 5th and 6th tardies—Students will be assigned a one day in-school suspension.  Students will also be 

suspended from participating in the next scheduled Student Council event and those co-sponsored with 
the Parent/Teacher Organization. 

 7th tardy—Students will be assigned two days of in-school suspension.  Students will also be 
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suspended from participating in the next scheduled Student Council event and those co-sponsored with 
the Parent/Teacher Organization.   

 8th and all subsequent tardies—Students will be assigned to 3 days of in-school-suspension (ISS). 
Students will also be suspended from participating in the next scheduled Student Council event and 
those co-sponsored with the Parent/Teacher Organization. 

B. Tardiness to school 
 All students tardy to school, regardless of time, must report immediately to the attendance clerk in the 

main office with a note stating the reason for the tardy. 

  3. TRUANCY  
A.  Single class truancy—the absence from class when no staff member has given approval for 

the absence. 
Step One 
1st truancy—assigned one after school detention 
Step Two 

 2nd truancy—assigned one day of in-school suspension.  Student is also excluded from the next 
Student Council social event 
Step Three 

 3rd truancy—assigned three days of in-school suspension and a student, parent, and administrator 
conference held  

 Student and parents will be advised that the next class truancy may result in expulsion from school. 
Students are also excluded from the next Student Council social event. 
Step Four 

 4th truancy—due process hearing with recommendation for expulsion 
B.  Truancy from school—the absence from school when the parent/guardian or the school did not 

give approval for the absence.  Absences beyond the ten parent/guardian excused absences in a school 
year will be truancies unless excused by written note from a physician.  Also, if students are more than 
five minutes late to class, he/she will be considered truant.  

Step One 
 1st truancy—student given a one day of in-school suspension with a student, parent, and 

administrative conference before returning to the classroom   
 Student will also be excluded from the next Student Council social event.  

Step Two 
 2nd truancy—student given three days of in-school suspension with a student, parent, and 

administrative conference required for readmission to class.   
 Students are placed on social probation from all extracurricular activities for nine weeks.  This means 

that the students cannot attend any and all extracurricular activities for a period of nine weeks.  An 
attendance contract is signed by student that specifies that additional truancy will result in a referral 
to juvenile court system for truancy.  
Step Three 

 3rd and future truancies—referral to juvenile court system for truancy—student given three days of 
in-school suspension 

• The above procedure for truancy is cumulative for the entire school year. 
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POLICIES AND GUIDELINES RELATED TO 
STUDENTS 

Bullying 
It is the policy of the Metropolitan School District of Southwest Allen County to maintain a positive learning 
environment that is free from bullying.  Indiana law defines bullying as overt, repeated acts or gestures, 
including: 

• verbal or written communications transmitted in any manner including digitally or electronically; 
• physical acts committed; or 
• any other behaviors committed; 

by a student or group of students against another student with the intent to harass, ridicule, humiliate, 
intimidate, or harm the other student. 
 
It shall be a violation of this policy for any student to bully another student: 

• on school grounds immediately before, during, or after school hours; 
• at any time when the school is being used by a school group; 
• off school grounds at a school activity, function, or event; 
• when traveling to or from school or a school activity, function, or event;  
• when using property or equipment provided by the schools; 
• when using data or computer software that is accessed through a computer, computer system, or 

computer network of the school district; or  
• when the behavior has the effect of substantially disrupting the orderly educational environment of 

the school. 
 

Students and/or parents should immediately report bullying to any school staff member. 
 
SACS shall include in its curriculum programs that educate students as to the problems associated with 
bullying and the proper methods for reporting and addressing bullying.   
 
Staff will investigate reports of bullying as appropriate and intervene when necessary.  SACS will also 
encourage parents to become involved in resolving situations involving bullying. 
 
(Adopted:  6/21/06; Updated 1/3/12) 
 

CORPORATION PHOTO PERMISSION 
Students may be photographed and/or videotaped by school personnel and/or media personnel while 
attending a school in SACS.  The photographs and/or videotapes may be used for any school or district 
publication, educational programming, or training for adults, and/or for television, newspaper, or magazine 
coverage.  If parents, or guardians, do not wish their children to be photographed, videotaped, and/or have 
their names published, please contact the building principal. 

DIRECTORY INFORMATION NOTICE AND REQUEST TO WITHHOLD 
RELEASE OF DIRECTORY INFORMATION 
The items listed below are designated as directory information by Southwest Allen County School Board 
policy and may be released for any purpose at the discretion of Southwest Allen County Schools.  Under the 
provisions of the Family Educational Rights and Privacy Act of 1974, as amended, you have the right to 
withhold the release of any or all of the information listed below: 
 Name of student; 
 Name(s) of student’s parent(s); 
 Address, telephone number, and electronic mail address of student and parent(s); 
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 Videotapes and pictures of student; 
 Earned awards and achievements of student; 
 Student’s participation in officially recognized activities and sports; 
 Weight and height of members of athletic teams; 
 Grade level of student; 
 Date and place of birth of student; 
 Gender of a student 
Please consider very carefully your decision to withhold any item of directory information.  Should you decide 
to inform Southwest Allen County Schools not to release any or all of the items listed above, any future 
requests for such information from individuals or entities not affiliated with Southwest Allen County Schools will 
be refused.  Please stop by the school office to complete the necessary paperwork for withholding the release 
of directory information. 
If this form is not received by Southwest Allen County Schools within 30 days after the beginning of the school 
year (or 30 days after the enrollment of the student), it will be assumed that the above information may be 
released for the remainder of the current school year.  A new form for non-release must be completed each 
school year. 

DRUG TESTING FOR STUDENTS 
1. Voluntary Drug Testing:  Because tobacco use, involvement in fights, truancy, and continuous 

negative behaviors often indicate potential drug use, a student who commits any of the following 
acts will be requested, subject to parental consent if the student is under the age of 18 years, to 
submit to a drug test administered under school supervision: violates the school's tobacco, alcohol, 
or other drug policies; is suspended (in-school or out of school) for fighting; has a third truancy 
during any one semester; violates any other school rule which results in the student being 
suspended out of school for three (3) or more consecutive days.  Submission to a drug test is 
voluntary under section (1). 

The results of the drug test will be provided to the school social worker who will always share the 
results with the parent(s) or guardian(s). The school social worker will provide the results of the test 
to the parent(s) or guardian(s) and work with them to provide community referral sources for 
evaluation and/or treatment as indicated. 

2. Mandatory Drug Testing:  In addition, the school may require a student to submit to a test for 
alcohol or other drugs, if a student exhibits behaviors which lead school authorities to suspect the 
student is under the influence of alcohol or other drugs.  Further, the school may subject items in 
such student's possession to test to determine if those items contain alcohol or other drugs.  Any 
student found to be under the influence or in possession of alcohol or other drugs will be dealt with 
according to the student discipline policy. 

Refusal to submit to a drug or alcohol test under section (2) will be considered willful disobedience 
and will result in disciplinary action, up to and including a recommendation for expulsion from 
school. 

3. Random Drug Testing:  Students who drive to and/or from school or who participate in 
extracurricular or co-curricular activities while using drugs or alcohol pose a threat to the health and 
safety of themselves and other students.  To address these problems, SACS will conduct random 
drug and alcohol testing of all extracurricular and co-curricular participants, as well as all student 
drivers to provide all students an incentive to avoid drug and alcohol use.  All SACS students in 
grades 6 through 12 who wish to participate in any extracurricular or co-curricular activities, or who 
wish to drive to and from school must agree to participate in the random drug testing program.  
SACS shall regularly test students randomly drawn from the pool of participants for drug and 
alcohol use. 
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Students who test positive in this program will be suspended from participation in any 
extracurricular or co-curricular activity and from driving to and/or from school in accordance with 
the student discipline policy.  No student shall be expelled or suspended from school as a result of 
any positive test under this random testing program.  Upon a student’s first positive test under this 
program, a school administrator may offer the student the opportunity to participate in the Student 
Assistance Program.  Participation in this program shall reduce the disciplinary consequences of 
the positive test in accordance with the student discipline policy. 

Any student who has agreed to participate in this random drug testing program who later refuses to 
submit to a test when randomly selected shall be considered to have tested positive and will be 
subject to the appropriate consequences. 

4. The Superintendent or the Superintendent’s designee is responsible for developing 
procedures to implement SACS drug testing policy.  These procedures will be approved by 
the board prior to implementation. 

EQUAL RIGHTS LAWS 
SACS does not discriminate on the basis of age, race, color, religion, sex, disabilities, or national origin in 
employment opportunities. No one is subjected to unlawful discrimination on such basis under any 
educational program or student activity.  These rights are protected by Indiana Civil Rights Act (I.C. 22-9-1), 
I.C. 20-8. 1-2, Titles VI and VII of the Civil Rights Act of 1964, the Equal Pay Act of 1973, Title IX (1972 
Educational Amendments), Section 504 of the Rehabilitation Act of 1973. 
Student inquiries regarding compliance with these laws should be directed to Anita Gross at 431-2021. 

FLAG AND PLEDGE OF ALLEGIANCE 
The United States flag shall be displayed in every classroom within the School District.  Each student shall 
have the opportunity to voluntarily recite the Pledge of Allegiance in his or her classroom each day.  A 
student is exempt from participation in the Pledge of Allegiance and may not be required to participate in the 
Pledge of Allegiance if the student chooses not to participate, or the student’s parent chooses to have the 
student not participate.  The expectation is that non-participating students will make no distractions during 
the Pledge. 

HARASSMENT 
It is the policy of the Metropolitan School District of Southwest Allen County to maintain a learning and 
working environment that is free from harassment (Policy 6060). It shall be a violation of this policy for any 
students to harass another student or employee through unwelcome conduct or communication. The term 
“harassment” as used in this policy includes, but is not limited to, sexual harassment, racial harassment, and 
harassment on the basis of religion, gender, sexual orientation, age, or disability. 
Students should see a counselor, school social worker, or administrator to file a complaint or to report 
harassment.  Appropriate disciplinary action will be taken. 

INTERNET ACCEPTABLE USE POLICY 
6080 Internet Acceptable Use 
The Metropolitan School District of Southwest Allen County shall provide its students, faculty, and staff 
access to the Internet to promote educational excellence and to achieve the corporation’s educational 
mission, goals, and objectives.  Use of the Internet should be based on specific curriculum-driven objectives 
and goals.  

The Internet enables users to explore thousands of libraries, databases, bulletin boards, and other 
resources.  Use of the Internet is an integral part of the district’s curricula.  Faculty members will provide 
guidance and instruction about the Internet to students.  The district makes every reasonable effort to filter 
access to the Internet.  The district’s responsibilities include establishing reasonable boundaries of 
acceptable use, educating students about acceptable use, providing general supervision, and enforcing 
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acceptable use guidelines.  The district assumes no responsibility for any costs, liabilities, or damages that a 
user may incur while accessing the Internet. 

Parents or legal guardians not wishing their student to have Internet access for curricular 
use must notify the school’s administrator in writing.  
Guidelines:  

1. All users will follow copyright procedures.  
2. Internet use may not violate any local, state, or federal laws or statutes.  
3. Use of the Internet to access or process visual depictions of obscenity, child or 

adult pornography and/or materials harmful to minors, inappropriate text files, or 
files dangerous to the integrity of the network is prohibited.  

4. Direct electronic communications are not private.  Their use must be curriculum 
related and reflect all guidelines herein with particular emphasis on protection of 
personal identification information.  

5. Users shall not use the network to harass or bully others.  
6. Inappropriate use of the network for personal and private business is prohibited.  
7. Any use of the network for product advertisement or political lobbying is 

prohibited.  
8. Users are prohibited from bypassing or attempting to bypass SACS servers or 

internet filters by any means, including but not limited to use of proxies or other 
anonymous website surfing. 

It is important that students, staff and parents understand this policy.  The use of inappropriate 
material may result in the loss of the privilege to use this educational tool.  If a user violates any of 
these provisions, his/her account will be terminated and future access could possibly be denied.  
Violation of these guidelines is subject to disciplinary procedures by the school’s building 
administrator. 

STUDENT TECHNOLOGY ACCEPTABLE USE GUIDELINES 
Students shall not: 

1. Install software on SACS computers.  Only software that is licensed to or owned by Southwest 
Allen County Schools is to be installed on Southwest Allen County School computers. 

2. Copy software unless authorized by the copyright holder.   
3. Download software file types, such as exe, mp3, zip, unless authorized by the Technology 

Department. 
4. Store non curriculum related materials on Southwest Allen County Schools Servers  
5. Use mobile devices, I-pod, cell phone, pda, micro drives, to install games, or bring non school work 

related files to school. 
6. Student folders will be limited to 700mb in size. 

 
Unacceptable use 
Employees/Students must not use the Internet for purposes that are illegal, unethical, immoral, harmful to 
the corporation, or nonproductive.  Examples of unacceptable use are: 

• Sending or forwarding chain email, i.e., messages containing instructions to forward the message 
to others. 

• Indiscriminate broadcasting email, i.e., sending the same message to a large number of people 
regardless of the relevance of the message to those people. 

• Conducting a commercial business using corporation resources. 
• Viewing, sending, or receiving pornography or any other obscene material. 
• Transmitting any content that is offensive, harassing, or fraudulent. 
• Playing/downloading games. 
• Non-instructional use of streaming audio or video. 
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Downloads 
File downloads from the Internet are not permitted unless they are for curriculum related 
projects. 
 
MEDICATION POLICY 
For the safety of our students, our school must observe certain regulations in administering any medications. 
Written permission is required for all medications, whether prescription or “over-the-counter”.  Medications 
must be brought to the clinic and given out from the clinic where it can be supervised.  We will dispense 
medications on a daily schedule, or as needed, at your request.  In either case, we will need the specific 
information noted below.  
Prescription medications must be in an officially labeled container.  The container must: 
1) Have a current date; 2) State your child’s name; 3) State the medication name and strength;          
4) State the amount and time to be given.  Please do not send medication unlabeled, in a bag, or without 
signed instructions. If the amount requested to be given differs from the recommended dosage, a doctor’s 
permission note must accompany it.  Medication must be age/weight appropriate unless otherwise approved 
by your doctor.  
If a student must carry emergency medication, an “Authorization for self-carry/administration of medication at 
school and after school activities” form signed by parent and physician must be on file in the clinic. These 
medications may include, but not be limited to, asthma inhaler, bee sting medication, and severe allergy 
medications. 
If students participate in after school or week-end activities, it is the parents’ responsibility to make 
arrangements with the supervising coach or teacher to have emergency medication accessible.  
The school requests that the parent/guardian, rather than the student, bring the medication to the clinic. If 
this arrangement is not possible, contact the nurse.  
Medication that is possessed by a school for administration during school hours for grades kindergarten 
through grade 8 may be released only to: 

1. The student’s parents; or 
2. An individual who is at least 18 years of age and designated in writing by the student’s parents to 

receive the medication. 
3. Any variation from these guidelines would require the nurse’s approval. 

This law applies to all medications, including antibiotics, topical ointments, etc.  A duplicate container can be 
obtained from your pharmacy at no extra cost.  
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MENINGOCOCCAL DISEASE 
As of July 1, 2005, each public school is required to provide materials concerning Meningococcal disease 
and its vaccines to students and parents/guardians of students each year.  A fact sheet about 
Meningococcal disease is available on the SACS website.  If you do not have access to the Internet, you 
may request a hard copy of the fact sheet at your child’s school.  A copy of the state law and expanded 
information about meningococcal disease can be obtained by contacting the Director of Human Resources, 
Southwest Allen County Schools at 431-2050. 
 
For questions about meningococcal disease or vaccines to prevent meningococcal disease, please contact 
your physician or your local health department:  Allen County Health Department, Immunizations at 260-
449-7533.  The following websites may also be helpful: 
Indiana State Department of Health:  www.in.gov/isdh/healthinfo/meningococcal%20disease.htm 
Center for Disease Control and Prevention:  www.cdc.gov/nip/vaccine/mening/mening_fs.htm 

MOMENT OF SILENCE 
Under federal and state law, all students have the right to the free exercise of religion within the School 
District.  Each student shall be free from coercion either to engage in or refrain from religious observation on 
school grounds.  Pursuant to state law, each classroom shall have a daily observance of a moment of 
silence.  During this moment of silence, the teacher will ensure that all students remain seated or standing 
and silent.  Further, students shall make no distracting display that interferes with, distracts, or impedes 
other students in the exercise of their individual rights.   

PEST CONTROL POLICY 
M.S.D. Southwest Allen County is committed to providing students a safe environment.  It seeks to prevent 
children from being exposed to pests and pesticides.  While pesticides protect children from pests that may be 
found in the school and its surrounding grounds, under some circumstances they may pose a hazard to 
children.  Therefore, pest control practices may involve a variety of chemical and non-chemical methods that 
are designed to control pests effectively while minimizing potential pesticide exposure to children. 
Parents and staff members may register for prior notice of pesticide applications by making a written request 
to the building principal.  Each school principal shall maintain a registry of persons requesting such notice.  
Prior to the application of pesticides within any building or on school grounds, the parents and staff 
members who have registered for prior notice shall receive a mailing no later than two school days prior to 
the application when students or staff members will be present during the pesticide application.  The notice 
will include the date and time of the pesticide application, the general area where the pesticide is to be 
applied and the telephone number to contact the school for more information. 
In case of emergency pesticide applications because of immediate threat to the public health, the school 
shall give written notice as soon as possible. 
For information regarding pest control you may contact the Service Center at 431-2080. 

THREATS IN THE SCHOOLS 
Our schools have no tolerance for any statements or behaviors of a threatening nature, any behaviors by 
individuals that might pose a threat to the well being of students, staff, and others, and weapon possession. 
SACS has an obligation to keep our schools safe and take any threat seriously.  All potential safety 
concerns will be investigated thoroughly with appropriate actions taken, up to and including school discipline 
and criminal justice intervention. This is not an area for practical jokes or offhanded comments.  Events in 
recent years have demonstrated the importance of investigating thoroughly and potential safety concerns. 
 
 
 

http://www.in.gov/isdh/healthinfo/meningococcal%20disease.htm
http://www.cdc.gov/nip/vaccine/mening/mening_fs.htm
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The school district would like your help in keeping our schools safe for everyone.  We ask for your 
assistance to identify any situations where a student, staff member or any other person might present a 
threat to school safety.  If you become aware of a threat situation, you must report it to one of the following: 

1. a school administrator; 
2. the school safety specialist---431-2021; 
3. the Allen County Sheriff’s Department—449-3000; or 
4. one of the district’s anonymous tip lines is 431-2100. 

GENERAL INFORMATION       
ACCIDENTS AND ILLNESS 
If, in the opinion of school administrators and/or the school nurse, a student’s life, limb or organ is 
in jeopardy of being lost as a result of accident, or severe illness, the school shall do the following: 
A. Immediately transport the student to the hospital via the most appropriate emergency 
ambulance/transportation service.  
B.  Contact the student’s parent/guardian at home or at work.  If the parent/guardian cannot be contacted 
the school shall call the designated emergency contact person for direction.  
If a student is injured or severely ill at school to the degree that medical attention is necessary, the 
school shall do the following: 
A. Contact the student’s parent/guardian at home or at work.  If the parent/guardian cannot be contacted, 
the school shall call the designated emergency contact person for direction. 
B. If attention at a medical facility is necessary and the student’s parent/guardian cannot provide 
transportation for the student, the school shall have the student transported to their family physician or to the 
emergency room of the nearest medical facility. 
C. Within 24 hours of a student injury, the staff member dealing with the injury must complete a Student 
Injury Report.  All persons involved in the incident and all witnesses to the incident must complete a Student 
Injury Report Narrative statement to be attached to the Student Injury Report.  A copy of the complete report 
shall be submitted to the building Principal and to the Superintendent. 
No student shall be permitted to go home ill without consent of parent/guardian or if the school is unable to 
contact the parent/guardian consent of the designated emergency contact person.  Students shall be sent 
home ill or injured only if there is an adult there to care for them, or with the specific approval of the 
parent/guardian in the case of a high school student or middle school student. 
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ACTIVITIES 
The Student Council and Parent Club share the responsibility of sponsoring a diversified after-school activity 
program for the middle school students.  Following is an overview of some of these activities.  Watch and 
listen for further information about these activities in our newsletters, web sites, and announcements. 
 

Athletics 
Cross Country—6th, 7th and 8th  
Volleyball—7th and 8th  
Football—7th and 8th  
Basketball—7th and 8th  
Wrestling—6th, 7th and 8th  
Swimming—6th, 7th and 8th  
Cheerleading—7th and 8th  

Fine Arts 
Dance Team—6th, 7th and 8th  
Show Choir—6th, 7th and 8th  
Select Choir—6th, 7th and 8th  
Musical—6th, 7th and 8th  
Talent Show—6th, 7th and 8th  
 

 

Academic 
Newspaper—7th and 8th  
Yearbook—7th and 8th  
Math Counts—6th, 7th and 8th  
Spell Bowl—6th, 7th and 8th  
Academic Super Bowl—6th, 7th and 8th  
Geography Bee—6th, 7th and 8th  

Soccer—7th and 8th  
Intramurals—6th   
Track—6th, 7th and 8th  
  

1. Students being picked up immediately after school by their parents shall wait in the front entrance.  
Those students not being picked up immediately after school should report to after-school 
supervision. 

2. Students staying after school for an activity should stay with their adult supervisors.  These 
students are not to wander the halls. 

3. Students are to know when their activities end and prearrange with their parents to be picked up on 
time. 

4. If the activity is not scheduled to start immediately after school, the sponsor will designate a waiting 
area. 

5. If the activity is scheduled after 4:00 p.m., students are to go home and then return. 

AFTER-SCHOOL ACTIVITIES 
When students attend after-school functions it is expected that behavior and respect for others remain 
consistent with the policies in the school handbook.  Since there is no official “check-in” or “check-out” 
procedure for after-school events (athletic, student council sponsored, etc.), parents should instruct their 
students to stay at the event for which they were dropped off until picked up by a parent or parent designee. 
Any student walking away from an event without permission will be suspended from future extra-curricular 
activities for an extended period of time.  Parents are also requested to promptly pick up their students at 
the completion of the activity.  PLEASE NOTE:  Twenty (20) minutes after the conclusion of any 
extracurricular event, staff members will not be available to supervise students. 
Parental supervision is always appreciated during after school activities. If you are willing to help chaperone 
events, please contact the school student council leader. 
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AFTER-SCHOOL SUPERVISION 
Students who are participating in extracurricular activities are to report to the cafeteria within 5 minutes of the 
dismissal bell for supervised study.  If students are disruptive and/or fail to follow the established rules, they will 
be issued a note explaining to the parents that after-school supervision will not be an option for a specified time 
period.  The students will be required to go home after school with their parents providing transportation back 
to school for the extracurricular activity.  On the date the students return to the supervised study, they must 
have the note signed by a parent. 

BICYCLES—SCOOTERS—SKATEBOARDS 
Bicycles should be parked in the bicycle racks.  Bicycles are to be placed in this area immediately upon 
arriving at school and must remain there until departing from school.  Bicycles are not to be moved until 
buses have departed.  Bicycles should be kept locked.  The school is not responsible for loss, theft, or 
damage to bicycles.  Riding a bicycle to school is a privilege, and full compliance with the procedures is 
expected.  If students fail to cooperate, the privilege may be lost.  Due to liability issues, riding mopeds, 
mini-bikes, scooters, and skateboards on school property are prohibited at all times. 

BOOK RENTAL  
Fee statements for book rental will be mailed in October.  Payment will be due November 1. 

BOOK BAGS—BRIEFCASES 
Book bags and briefcases will be limited to transporting educational books and supplies to and from school; 
they will not be allowed in classrooms.  Students have time to retrieve books from their lockers during 
breaks at any time during the day. 
 

BEHAVIOR EXPECTATIONS ON SCHOOL BUSES  
Students must ride on their assigned bus, to their assigned stop. Students will no longer be allowed to ride 
to (or from) another student’s home/ bus stop.  Exceptions will only be made by the Director of 
Transportation.  All requests must be made in writing ten (10) days prior to the start of alternative 
transportation.  Emergencies will be considered and approved by the Director of Transportation.  
 
In order to preserve the safety and welfare of the riders, it is imperative that all students obey the rules of 
the bus, the bus driver, and the school. Students should be at their bus stop 3-5 minutes before the 
scheduled stop time. The bus is considered an extension of the school grounds. Not following the safety 
rules below may result in students being denied busing privileges as well as being dealt with according to 
the school discipline policy: 
1. Be on time (3-5 minutes early) to the bus stop. 
2. Stand back from the curb, staying at least 10 feet from the bus at all times  

until the driver indicates it is time to board the bus.   
3. Never run to or from a bus.  Also, never walk/run behind or along the sides of the  

bus. 
4. Stay in your seat at all times.  
5. Never ride with objects in your mouth or hands.  
6. Cell phones may be carried, but not used on a school bus. 
7. Don’t distract your driver. 
8. Keep everything inside the bus. 
9. If you drop anything by the bus, tell the driver. 
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10. Wait until the bus driver signals you to cross the street. 
11. Make sure your clothes don’t have loose items that could catch on the bus when  

entering or leaving. 
12. Use respect, manners, and listen to your driver. 

 
CLOSING OF SCHOOL BECAUSE OF BAD WEATHER 
In case of school closing due to snow conditions, the school authorities will announce the closing on the 
radio/TV.  Please do not call the school for school closings.  SACS’ delay and closing phone number is 431-
2002.   Access to the school will be adjusted according to the extent of the delay. 

COMMUNICATION AND DEALING WITH PARENTAL CONCERNS 
One of the distinctions of our schools and school district is the strong support we receive from parents.  Our 
schools’ administrators and staff welcome and encourage the input of parents in all aspects of the school 
operations.  We all benefit when we work cooperatively. 
When problems or concerns arise, it is important that parents and school personnel discuss them candidly 
and promptly.  We encourage parents to make an appointment with teachers and counselors of schools 
whenever there is a concern (and also when there is praise to share.)  Our school administrators will assist 
you in addressing concerns if they cannot be resolved between you and the teacher or counselor. 
Generally, most problems will be resolved at the building level.  If you should need further assistance after 
working with school administrators and staff, you may contact the superintendent’s office. 

DETENTION GUIDELINES 
Students may be assigned to a detention for a variety of reasons.  Some of these reasons may include, but 
are not limited to, excessive tardies, failure to complete class work, lack of class materials, gum chewing, 
etc. 
Students will be expected to observe the following rules: 

 1.  Report at time assigned on detention notice. 
 2.  Have assignments to work on or an assignment will be given. 
 3.  Do not bring food, gum, or beverages to detention. 
 4.  Do not bring radios, cards, or magazines to detention. 
 5.  Do not leave the detention room.  Locker and restroom visits must be taken before or after detention. 
 6.  Do not get out of seat without permission. 

Summit Middle School and Woodside Middle School offer detention on Monday through Thursday 
nights. Due to the nature of the set up, each will have different policies regarding rescheduling and 
failure to show. 

DRESS AND GROOMING 
It is our goal that our Middle Schools be a safe and positive environment for students.  Throughout life many 
responsibilities dictate appropriate attire and appearance.  Students are expected to wear their clothing and 
manage their appearance in a manner that does not disrupt teaching, promote vulgarity, violence, or gang 
activity, advertise illegal substances (including alcohol, tobacco, and drugs), or express double meanings.  
While selection of clothing to be worn at school is primarily the responsibility of parents and students, the 
school administration reserves the right to make the final judgment concerning appropriateness of the 
student’s attire and appearance.  Guidelines for appropriate dress include, but are not limited to, the 
following:   
1.  Students will wear footwear at all times. 

 2.  Hoods, hats, and bandanas are not to be worn or visible during school hours. 
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 3.  Exposed shoulders, backs, cleavage, or midriffs are not allowed at any time. 
   Examples include: 
               • muscle shirts 
 • tank tops 
                • tube tops 
                • spaghetti straps 
                • visible undergarments 
                • see-through tops 
 4.  Shorts, skirts and dress should not allow any portion of the buttocks or undergarments to be exposed  
      when the student sits, stands, raises his/her hand.  Slits may not reach above mid-thigh. 
 5.  Accessories that may be detrimental to the learning environment or are a potential safety issue are 
      not permitted, such as but not limited to chains and/or spikes on either clothing or jewelry. 
 6.  It is strongly suggested that during the months of November, December, January and February open 
      toed shoes, flip flops and shorts should not be worn on the bus or at school.  Be aware that we  
      continue to run emergency drills through these months.  Therefore, it is important that your child dress  
      in a manner that will provide a measure of protection against the cold weather.  Parents may be asked  
      to bring their child proper winter attire.  Coats should be kept in their lockers during the school day. 
 7.  Administrators may make exceptions prior to school spirit activities. 
 
If it is determined that a student must be sent home to change clothing, that student will be unexcused for 
the time period he/she is absent.  If a student has to be warned repeatedly about dress code violations, that 
student will be considered willfully disobedient. 

EMERGENCIES 
Information will be posted in each classroom stating directions to follow in case of a tornado or fire drill.  The 
fire alarm is a special horn.  The tornado alarm is through a P.A. announcement.  If a tornado has been 
sighted in the area, all students will be directed to take cover in the building.  Cooperation and alertness is 
necessary at all times during all drills.  Teachers will give further instruction regarding departure from the 
building in case of emergencies.  IN CASE OF AN EMERGENCY, REMEMBER: 

 1.  Be quiet—no talking except when necessary  
 2.  Walk--running or pushing is unsafe 
 3.  Remain alert-in any drill or emergency, it pays to be calm and collected so the most intelligent course 
          of action can be followed if it becomes impossible to follow the instruction as originally given. 

END OF YEAR EXPECTATIONS 
The expectation is for students’ behavior to be exemplary right through the last day of school.  The last 
couple of days of school the pace slows-down, books are turned in, lockers cleaned, and final tests are 
taken, but the discipline expectations remain high.  Students in possession of, using, or storing in their 
lockers, items of a disruptive nature, will be suspended for the remainder of the school year.  

FIELD TRIP GUIDELINES 
A teacher may deny a student the opportunity to participate in a field trip if the student will miss a class 
he/she is currently failing.  The teacher must notify the field trip teacher that the student is ineligible at this 
time.  The teacher denying the student the privilege must inform the student of his ineligibility and provide 
for supervision for that student.  If the student is passing 24 hours prior to the field trip, the denying teacher 
should inform the field trip teacher and attendance secretary of his/her change in status. 
An administrator may deny a student the right to go on a field trip if, in his/her opinion, that student has shown an 
inability to conduct himself/herself in an acceptable manner during field trips in the past or is failing one or more 
courses, or has had numerous absences. 
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GOOD BEHAVIOR EVENTS 
Our goal is to promote good citizenship and self-discipline from all of our students.  To reward good 
behavior, Student Council and each individual school promotes various activities for student participation 
outside of the normal school day.  These activities are a reward for good behavior and will be for students 
meeting this goal.  Therefore, students receiving an out-of-school suspension, or who are in an optional 
situation, will be excluded from participation.  Additional exclusions from such activities may be awarded to 
other students who choose not to follow the school discipline policy. 

HEALTH SERVICES 
The Health Clinic will be staffed with trained and/or certified personnel during the majority of school time to 
supervise activities pertaining to public health, such as immunization clinics, vision tests, and scoliosis 
screening.  First aid is available in the clinic by the general office staff even when the nurse is not present.  
Students are to report to the clinic before going to the office.  If help is not available in the clinic, students 
should report to the main office.  Even if first aid is not necessary, it is important that students report all 
accidents involving personal injury to the office.  If it is felt students would be better off at home, the parents 
will then be contacted to pick up those students.  Students will not be seen in the clinic without a pass 
unless it is an emergency.  For the safety of all students and staff, be aware that our middle schools are 
latex-free schools; balloons sent or brought to school must be of Mylar material. 

INSURANCE 
Accident insurance is available to students desiring it.  Information concerning insurance coverage will be 
available early in the year.  This insurance is not required, but many parents find the plan beneficial.  The 
school insurance is a secondary coverage. 

INTERNET USE 
Internet access is available to students and teachers in the Southwest Allen County School district.  The 
Internet offers vast, diverse, and unique resources to students, parents, and teachers.  Our goal in providing 
this service is to promote educational excellence in schools by facilitating resource sharing, innovation, and 
communication.  The educational value of student Internet access is the joint responsibility of students, 
parents, and teachers of the school corporation.  Parents who do not wish to have their children use the 
Internet may request alternative activities.  See Internet Acceptable Use Policy. 

LOCKERS 
Students will have individual lockers that they should keep neat and clean.  It is strongly urged that 
combinations not be given out to others as combinations will not be changed during the year.  
Students may bring their own lock as double security.  An extra key or combination for a student-provided 
lock is needed in the office.  Lockers are school property and, if deemed necessary, may be searched by 
school personnel.  Students are urged to use only the locker assigned to them.  Money and valuables 
should not be left in the lockers.  If it is necessary to bring valuables to school, students may leave 
them in the office for safekeeping. 
Also, lockers are provided for band, art, and physical education equipment.  Again, it is to students’ 
advantage not to give out combinations as these lockers are being provided for the safekeeping of personal 
belongings.  Students are responsible for replacing lost locks.  Students are not to deface either the 
inside or outside of lockers.  Use “stick-um” note pads.  Posters must be in good taste.  If a locker is not 
functioning properly, the office is to be notified.  
Locker searches by school officials do not require a reasonable grounds justification.  Students’ lockers are 
the property of the school corporation.  Students have no expectation of privacy in the locker or its contents. 
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LOST AND FOUND 
Articles found in classrooms and halls should be turned in at the office to be placed in a lost and found box.  
Often many articles go unclaimed each year because students fail to check at the lost and found.  At the end of 
each semester, the lost and found articles will be displayed for claiming.  Those unclaimed will be discarded. 

LUNCH AND CAFETORIUM PROCEDURES 
There will be three 30-minute lunch periods.  Students will not be allowed to go home for lunch and must 
stay inside the building or on the school grounds. 

 A. Expectations 
1. All students, when dismissed for lunch, should proceed directly to the cafetorium serving area and 

line up single file in the hallway.  There will be four serving lines where students may select Type A 
and/or ala carte items.  Entry and exit areas will be clearly marked. 

2. Students are to be seated at the table of their choice, unless otherwise assigned.  Students will 
remain seated at their table during the lunch period unless they are returning a lunch tray.  
Students are responsible for cleanliness in their area.  All paper and waste materials should be 
completely cleaned from tables and floors. 

3. Moving ahead of other students in the lunch line is unacceptable behavior. 
4. Throwing food, paper, or other items in the lunchroom is forbidden.  This behavior is considered 

disruptive and will be dealt with accordingly. 
5. Loud or unusual noises should not be made in the lunchroom.  Shouting, cheering, and singing are 

activities reserved for the gymnasium or elsewhere outside the cafetorium. 
6. Students are to purchase only one lunch at a time.  The purchasing of several lunches by one 

student delays the line and is unfair to others.  Extras are sold with a lunch only. 
7. All food must be eaten in the cafetorium. 
8. Because classes are in session during the lunch periods, no students should be in the academic 

end of the building during their lunch period.  Violations of this policy will be viewed as disruptive 
behavior.  Students leaving the cafetorium or gym without permission from a supervisor will be 
disciplined accordingly. 

9. Students are expected to use their identification (lunch) cards to purchase lunches. 
10. Lunch prices are established annually by the Homestead food service.  Arrangements may be 

made with the cafeteria staff to pay by the week or month.  Lunch money will not be loaned to 
students and lunches may not be charged.  Students may use the office phone to call home for 
lunch money.  Candy or snack items are not to be purchased by students who choose not to eat a 
lunch.  These items are not to be consumed outside of the cafetorium without permission from the 
principal. 

MEAL AND TEXTBOOK ASSISTANCE 
Children from households that meet Federal Income guidelines are eligible for free and reduced price meals 
and may also be eligible for textbook/workbook assistance.  Please contact our food service director at 431-
2282 for more information related to eligibility and application process. 

MEDIA CENTER 
The Media Center is open to students before, during, and after the school day.  Students may read, study, 
check out materials, and use computers for school assignments. Computers are available for school 
projects and assignments only, in accordance with acceptable use policies.  Emailing, chatting, gaming, etc. 
are not acceptable uses of Media Center computers.  Access to the materials collection is available through 
the online catalog (OPAC), by choosing <Media Center> from the <Academics> tab of the school website, 
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then the OPAC button on the left.  Students are expected to return or renew books by the date they are due. 
They will be charged the full replacement cost of any book or magazine not returned.  Students have access 
to a variety of online resources provided through the Media Center website for completion of class projects. 
Many are available for use from home as well.  Media staff is happy to provide required usernames and 
passwords. 

PHYSICAL EDUCATION UNIFORMS 
All students are required to wear standard uniforms for physical education classes and activities.  The shirts 
should be purchased at school.  The uniform will consist of a school logo shirt with regular gym shorts - no 
cutoffs.  

STUDENT COUNCIL 
The Student Council will consist of student leaders from each of the three grade levels.  These students will 
be elected by their peers.  The Student Council will be responsible for sponsoring a wide range of activities 
throughout the year.  They will also help resolve school-wide problems and/or concerns.  Improving school 
climate, school spirit, and promoting greater student ownership are the goals for the Student Council. 

STUDENT VISITORS 
Student visitors to the middle school are welcome; however, certain restrictions must be observed: 

1. All visitors must be approved by an administrator two days prior to the visit. 
2. All visitors must be of middle school age. 
3. Visitors are not permitted to attend class during the first two weeks of school, during the last two 

weeks of school, or during the three days prior to and after Thanksgiving, Winter Vacation, and 
Spring Vacation. 

4. Student visitors should pick up visitor name tags in the main office prior to the start of school.  
Visitors should be accompanied by their hosts. 

5. A one day visitation pass is the maximum allowed for individuals.  The hosts assume responsibility 
for their visitors and their behavior.  Visitors are expected to stay with their host throughout the day. 

TELEPHONE CALLS 
To keep class interruptions to a minimum, only messages of an emergency nature from parents will be 
relayed to students, and only in the case of an emergency will students be permitted to use the office 
phones.  A phone is located in the building for the personal use of students.  During school hours, students 
may use the phone only with a special phone pass from the teacher. 

VISITORS 
Parents are always welcome to visit the school for purposes of observation.  Any visits during the school 
day should be for that purpose only, unless a conference time with a teacher has been prearranged.  
Conferences and visits must be planned with a one day notice.  Teachers and students work on a planned 
schedule and program.  Unnecessary interruptions consume time and hinder the program.  For the 
protection of the students and security in the school, it is required that any person entering the building 
during the school day come directly to the office where he/she will be issued a name tag before 
going to any other part of the school.  No students will be permitted to leave the building with a 
visitor unless it has been arranged through the school office. 
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CURRICULAR NOTES           
ADVANCED MATH PLACEMENT 
Within the first grading period, teachers of advanced levels of mathematics will review the progress of 
students and make recommendations for those who need to be placed in a lower level of math.  A grade of 
C+ may warrant this move.  Parents will be contacted prior to changing a student’s schedule. 

ASSIGNMENT NOTEBOOKS (VISA) 
The purpose of the homework notebook is to help students become more organized.  Organized students 
will perform better in school.  It is students’ responsibility to take their VISA to every class, every day.  The 
VISA (Very Important School Assignments) books contain a limited number of passes.  Students may use 
only their own passes.  Passes will be honored only if the pass page is in its original binding.  
Students need to keep their VISA’s in good condition and in their possession.  VISA books that are lost or 
damaged beyond use must be replaced at students’ expense, and the replacement books do not contain 
passes. 

CREDIT FOR HIGH SCHOOL COURSES TAKEN AT MIDDLE SCHOOL 
Middle school students may take high school mathematics and foreign language classes before formally 
enrolling at Homestead.  Students who complete both semesters of a course may request high school credit 
and grades that will be calculated into the high school grade point average.  Requests to receive high school 
credits and grades for courses taken in middle school must be submitted to the high school principal no later 
than March 1 of the student’s freshman year. 
New graduation requirements: 
The Indiana Department of Education has instituted new graduation requirements that will affect students 
who enter high school in the fall of 2006.  The changes will impact SACS students who take high school 
math courses while they are middle school students. 
The Core 40 diploma requires that students earn six math credits while they are physically in grades 9-12.  
The Core 40 diploma with Academic Honors requires that students earn eight math credits while they are 
physically in grades 9-12.  Taking high school math before grade nine will not reduce the number of math 
credits that are to be earned in high school.  The high school math credits earned in middle school may 
count for “elective” high school credits for the above two diplomas. 

CUSTODIAL PARENTS 
Students will not be released to non-custodial parents during the school day unless previous arrangements 
have been made with the office.  Upon request, student grade reports, records, etc., will be sent to non-
custodial parents. 

HIGH SCHOOL COURSES—RETAKING OR REPEATING A CLASS 
The rationale for repeating a class is limited to improving students’ understanding and achievement, and/or 
improving students’ ability to meet post-secondary goals.  The transcript will show all grades, but only the 
grade from the second class will be included in the G.P.A. 
Thus, students may retake a high school course if the following conditions are present: 
Students are not adequately prepared for the next related course in the series (i.e., mathematics) and the 
grade for the previous class was a C+ or below; 
OR 
Students desire to repeat a course to meet the eligibility requirements of the Academics Honors Diploma 
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(AHD).  The requirements are that students must have a grade of no lower than a C in any course qualifying 
for the AHD (except the course to be repeated), and an overall G.P.A. of an 8.00 (B). 
When students meet the criteria and request to repeat a course in the next possible semester, the students, 
the students’ parents or guardians, and the counselor will make the decision.  If the criteria are not met, or 
there is a lapse of time before students ask to repeat a course, the final decision to repeat a course will be 
made by the school principal.  There is no time limit as to when the student must request permission to 
repeat the class. 

HONORS RECOGNITION PROGRAM 
To honor those students with high academic achievement at the conclusion of each nine week grading 
period, each is recognized with an honors certificate.  A specific honor roll criterion is available through each 
school. 

GRADING SYSTEM 
There will be four nine-week marking periods with the exception of sixth and seventh grade block courses, 
which will be on six-week marking periods.  Grade reports will be sent home the week following each marking 
period.  These reports are an indication of what students have done in each class based on effort and 
achievement.  The grades will be the nine-week average for the corresponding grading period.  Mid-term 
reports are issued midway through each marking period.   
 
Grading Scale 
 A + = 100-98 B  = 88-86 C - = 76-74  
 A  =  97-95 B - = 85-83 D + = 73-71 
 A - =  94-92 C + = 82-80 D  = 70-68 
 B + =  91-89 C  = 79-77 D - = 67-65 
 

STUDENTS ASSISTANCE PROGRAM 
As part of Student Services and Student Assistance Programs, we offer support groups on a variety of 
topics.  Students are recommended for these groups by teachers, other students, counselors, 
administrators, and self-referral.  The groups are strictly voluntary.  They meet one time a week for 8-10 
weeks during a different class period each week. 
The groups are designed to help improve self-esteem, self-confidence, and learn skills of organization, 
decision making, communication, and friendship.  Counselors and teachers trained in group facilitating will 
lead the groups.  The assumption is that students have parental permission to join a group unless the parent 
states otherwise to the children’s counselor. 

TEXTBOOKS 
Textbooks are rented by the school and are distributed by teachers in each class as needed.  Students will 
be required to pay for books that they lose or damage.  When issued a book in the fall, students will be 
asked to fill out a sheet detailing the condition of the book they have received.  The teacher is to initial the 
sheet indicating agreement.  If the book is returned in a deteriorated condition that is excessive, students 
can be charged $3.00, $5.00, or the replacement cost of the book, depending on the severity of the 
damage. 
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WITHDRAWAL PROCEDURE 
Withdrawal procedures are as follows: 

1. Parents should contact the main office to make an appointment. 
2. Students should obtain withdrawal forms in the main office on their last day. 

a) Students secure media center signature to show that no materials are checked out. 
b) Students turn in books to teachers and secure grades to date for that grading period.  

(Teachers should not sign the withdrawal form unless books and materials are returned.) 
c) Students secure treasurer’s signature to show that no fees are owed. 
d) When the entire are completed, the withdrawal form is turned in at the office. 
e) All financial responsibilities must be resolved before records are forwarded to the new 

school. 
f) Refunds are made for portions of textbook rental only.  Consumable fees are not 

refundable unless that class has not yet been attended.  
 

STUDENT DISCIPLINE        
Not all issues can be covered within the confines of a handbook. With this in mind, Summit and Woodside 
Middle Schools reserve the right to determine appropriate actions, discipline and/or remedies to situations 
that may not directly fall under the “Student Discipline” policy. 
Discipline files follow each student from one grade level to the next. 
Appropriate behavior is expected of middle school students to learn, live, and work together in a safe and 
productive environment. 

GRADUATING STEP REFERRAL PROCESS:  UNACCEPTABLE BEHAVIOR  
a) Student’s decision to refuse to cooperate with a staff member. 
b) Willful disobedience (acting in any manner so as to interfere with the ability of school personnel to 

conduct the educational function.) 
c) Inappropriate physical contact:  pushing, shoving, tripping, etc. F.W.O.T. (Friends WithOut 

Touching) rule should be observed. 
d) Refusal to cooperate with a staff member; insubordination. 
e) Disruptive behavior. 
f) Bullying (behaviors committed by a student or group of students against another student with the 

intent to harass, ridicule, humiliate, intimidate, or harm the student.) 
g) Lying 
h) Inappropriate behavior during emergencies or emergency drills. 
i) Peer/Sexual Harassment (there is a district policy regarding incidents of suspected sexual 

harassment.) 
j) Improper use of computers, the Internet and/or other school related technologies as outlined in the 

Acceptable Use Guidelines. 
k) Gang and/or hazing activities. 
l) Wagering and/or gambling activities. 
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m) Profanity and/or abusive language. 
n) Possession and/or creating pictures/drawings that display or portray nudity. 
o) Class disruption due to possession of a portable stereo, I-pod, pager, camera, laser pointer, or a 

similar device. 
 Student Referrals: 
 The following represents the disciplinary action that may be applied to each offense listed.  Referrals are 

issued when students choose to not follow the school rules.  All referrals are cumulative through the entire 
school year.  Any staff member may issue a discipline referral for any student where the need is sufficient.  
Students will be informed of all referrals and a follow-up phone call to parents will be made by the staff 
members giving the referrals or an administrator issuing the discipline.   

 1st Discipline Referral: 
 Warning/Class Suspension/ISS/OSS 
 2nd Discipline Referral: 
 Warning/Class Suspension/ISS/OSS--Behavior Contract 
 3rd Discipline Referral: 
 Warning/Class Suspension/ISS/OSS 
 4th Discipline Referral: 
 Students will be assigned three in-school suspension days.  Students will also be excluded from the next 

Student Council social event.  
 5th Discipline Referral: 
 Students will receive a one-day out-of-school suspension.  The parents will receive a phone call and a 

written notice.  Students will also be excluded from the next Student Council social event.   
 6th Discipline Referral: 
 Students will receive a three day out-of-school suspension.  A parent, student, and administrator conference 

will be held before students return to school.  Students will also be excluded from all remaining Student Council 
social events. 

 7th Discipline Referral: 
 Students will receive a five day out-of-school suspension.  A parent, student, and administrator conference 

will be held before students return to school to explain that one more referral will result in a school assessment 
to determine consequences which may include a recommendation for expulsion. 

 8th Discipline Referral: 
 Students will receive a ten day out-of-school suspension and a meeting will be held to assess the student’s 

behavior before establishing consequences; one of which may be an administrative recommendation for 
expulsion from middle school. 

 The days of suspension or expulsion will also include denial of admission to, or entry upon, any 
property of the school district or any school-sponsored activity in the school district. 

 Expulsion: Using the due process procedure, denial of attendance can be recommended for the remainder 
of the year.  The middle school recommendation for expulsion, under the “step referral process,” will be a 
minimum of 45 days—first due process hearing. 

 Formal due process hearing procedure is available for any suspension exceeding five days in which 
expulsion may result. 

 Note: Expulsion will lead to the invalidation of an existing driver’s license or the failure to receive a driver’s 
license. 
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 CELL PHONES, POCKET PAGERS, OR ELECTRONIC 
COMMUNICATION DEVICES 
 
Cell phones--The use of these devices at school is detrimental to the academic climate because it 
takes valuable time away from instruction and creates disciplinary problems, however in order to 
accommodate the growing parental concerns about student safety while traveling to and from school, 
Southwest Allen County Schools will allow students to possess cell phones or electronic 
communication devices provided the following rules are strictly adhered to: 
 

• All cell phones or electronic communication devices must be and placed in lockers upon 
arrival at school. 

• Cell phones or electronic communication devices are permissible only after the students 
leave their final classes or after school activities as they exit the building. 

• Students who leave school early must wait until they leave the building before using their cell 
phones, pocket pagers, or electronic communication devices. 

 
If a student is using a cell phone or electronic communication device (ANY OF ITS FUNCTIONS) for 
any reason during the restricted school hours in situations not related to teacher directed school 
purpose or educational function, the following consequences will be imposed:  

 
1st Offense - The device will be confiscated by school staff, secured in a safe location in the discipline 
office and student will receive a warning – Parent will need to pick up device.  

 
2nd Offense - The device will be confiscated by school staff, secured in a safe location in the discipline 
office and student will receive a Detention – Parent will need to pick up device. 
  
3rd Offense - The device will be confiscated by school staff, secured in a safe location in the discipline 
office and student will receive an ISS – Parent will need to pick up device. 
 
4th  and Any Additional Offenses - The device will be confiscated by school staff, secured in a safe 
location in the discipline office and student will receive an OSS - Parent will need to pick up device. 
 
If a student violates this policy and refuses to turn over their electronic device, he/she will be considered 
willfully disobedient and further disciplinary action will follow. 

If a school staff member finds it necessary to confiscate a device, it will be placed in the office for parent 
pick-up. 

The school is not responsible for lost or stolen electronic devices, nor does the school have the 
time or resources to investigate every stolen electronic device that is reported.  The security of 
personal electronic devices is the sole responsibility of the student.  

Southwest Allen County Schools made this change in policy in part to respect the wishes of many parents who want 
their children to keep cell phones for communication after school hours.  However, we ask parents to recognize that 
the school system must strictly prohibit cell phone use in order to operate our schools in an orderly way and to maintain 
the academic integrity of your child’s school.  Please do not jeopardize this by calling or texting your student during our 
school day.  If you have any concern about your ability or your student’s ability to follow this policy, we recommend that 
your students cell phone or electronic communication device be left at home.  However, if you choose to allow your 
student this privilege, please stress that the device must remain “off” at all times.  

 
Electronic Devices / Portable music players, Laser Pointers, Games, Various Types of Remote 
Controls, etc:  Are not allowed during school hours in situations not related to a school purpose or 
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educational function.  The school is not responsible for lost or stolen electronic devices and will 
not investigate any reports of these items being stolen or lost. 
 

 Any Extracurricular/Co-curricular Participants that portray themselves in any photos, videos or electronic 
images participating in an unlawful activity on or off school grounds will be considered in direct violation 
of the Extracurricular/Co-curricular code of conduct and could be in direct violation of Indiana Criminal 
Code. 

 
Photographing, Audio Recording, videotaping or otherwise recording individuals without their 
permission is strictly prohibited any where on Southwest Allen County School property, the 
exception being school related performances. 

 
GUM 
Gum is not allowed in the building and other food items are not to be eaten without permission 
by a staff member.  Students are assigned a one-hour detention for choosing to violate these rules. 
  
CHEATING 

 Cheating is any act of intentional academic dishonesty through which students attempt to gain an unfair 
advantage through dishonest means.  Cheating shall involve forgery, unauthorized copying or sharing of 
information, and all other forms of academic dishonesty. 

 First Offense:  Students will receive a zero on that graded assignment, quiz, test, project, paper, etc. on  
            which the cheating occurred.  Parents will be contacted and the teacher will place 
 documentation in the students’ discipline file. 
 Second Offense:  Students will receive a zero on that graded assignment, quiz, test, project, paper, 

etc. on which the cheating occurred.  Parents will be contacted and the students will be given a one day in-
school suspension.  The teacher will place a report in the students’ discipline file.  Students will also be 
suspended from participating in the next Student Council event and those co-sponsored with the 
Organization. 

 Future Offenses:  Same as the second offense except the students will be given a three day in- 
  school suspension.   

Cheating is a cumulative process with all teachers and paperwork will be kept in the student’s  
discipline file. 

 
FIGHTING-AGGRESSIVE PHYSICAL BEHAVIOR-BULLYING 
 This type of behavior refers to acts that include the inciting, provoking, or participation in aggressive 

physical behavior.  If the aggression is identified with one student, the discipline policy may affect only 
one student.   

 Discipline:  These are not steps. 
• Referral to the juvenile authorities.  Notification will be made to the legal authorities (district social 

worker, school resource officer and/or sheriff’s department). 
• The student will automatically be suspended from participating in the next scheduled Student 

Council event and those co-sponsored with the Parent-Teacher Organization. 
•    Up to a five day suspension from school, followed by communication with parents and possible 

student, parent, administrator, school social worker and resource officer conference.  



 
 

28 

• 10 day suspension pending notification of due process hearing with recommendation for expulsion 
from school. 

 

INAPPROPRIATE ACTIONS TOWARDS A FACULTY-STAFF MEMBER 
Discipline:  

1. Students will receive up to three days out-of-school suspension.  
2. Subsequent and/or similar infractions for the same act will automatically place 

             students at Step 7 of the referral process and will continue to Step 8 if needed. 
 

TOBACCO-SMOKING DEVICES   
 Use and/or possession of a tobacco product on school grounds during school hours or at school functions—

this includes cigarettes, paraphernalia (lighters, papers, pipes etc.), smokeless tobacco, pipe tobacco, etc. 
 First Offense:  Three day in-school suspension with notification to parents—the police will be notified to 

issue an underage possession of tobacco fine. 
 
      Second Offense:  Five day in-school suspension with notification to parents—the police will be notified to 

issue an underage possession of tobacco fine. 
Third Offense:  Suspension pending notification of due processing hearing with    recommendation for 
expulsion.  
 

VANDALISM-STEALING-EXTORTION  
 Vandalism and stealing refer to the willful defacing, destruction, causing malfunction of, or theft of property 

belonging to students, faculty, staff, guests or School Corporation.  Extortion refers to forcefully obtaining 
goods or money from students by use of threat. 

 Discipline: 
 Disciplinary choices—an administrator will choose from the following depending on how serious the 

offense.   These are not steps. 
   1.  Restitution and parent contact. 
   2.  Suspension for up to three days and a parent conference. 
   3.  Suspension pending notification of due process hearing with recommendation for 
                         expulsion from school. 
   4.  Referral to the juvenile authorities.  
 

GANG-RELATED ACTIVITIES OR REPRESENTATION WILL NOT BE 
TOLERATED. 

 Any violation will result in disciplinary action. 
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DRUGS-ALCOHOL  

 Using, possessing, consuming, and/or being under the influence of any prescription or non-prescription drug 
on school grounds, or at school functions, is prohibited.  Alcohol/drugs include any prescription or non-
prescription drug including but not limited to alcohol, marijuana, a stimulant, an intoxicant, a narcotic, a 
depressant, or a hallucinogen, whether prescription or sold over-the-counter (without a prescription) or any 
substance represented by the provider to be any of the listed substances. Possession of drug paraphernalia 
is also prohibited.  The prescribed use of a drug authorized for that particular student by a medical 
prescription from a physician is not in violation of this rule so long as it is dispensed through the school 
clinic. 

 A. If detected while traveling to, attending, or going from the academic school day or on a curricular 
field trip: 

1. An administrator will conduct an informal hearing with students and parents. 
2. Students will receive a 10 day out-of-school suspension and an administrative recommendation for 

expulsion pending due process hearing.  A police report will be filed.  (Alternative to Expulsion may 
be offered.) 

3. A reentry conference to include teachers, parents, students, and counselors. 
 B. If detected while traveling to, attending, or going from extracurricular activities, including 

extracurricular field trips: 
1. An administrator will conduct an informal hearing with parents and students. 
2. Expulsion from all extracurricular activities from twelve weeks to one academic year, and 10 day 

suspension from school. 
3. Conference with an administrator before expulsion is completed. 
4. Failure to follow with extracurricular expulsion would result additional disciplinary action. 
5. Similar misconduct at an extracurricular event after an extracurricular expulsion is completed will 

result in a recommendation of expulsion from school. 
 

DRUGS-ALCOHOL—SALE OF   
 The sale of, the distribution of, or providing another person with any prescription or non-prescription drug 

including but not limited to alcohol, marijuana, a stimulant, an intoxicant, a narcotic, a depressant, or a 
hallucinogen whether prescription or sold over the counter (without a prescription) or any substance 
represented by the provider to be any of the listed substances is prohibited.   

 If detected while traveling to, attending, and going from academic school day or extracurricular 
activities: 

1. An administrator will conduct an informal hearing with parents and student. 
2. The student will receive a 10 day out-of-school suspension and an administrative recommendation 

for expulsion pending due process hearing.  A police report will be filed. (Alternative to Expulsion 
may be offered.) 

3. A reentry conference to include teachers, parents, student and counselor. 
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DANGEROUS WEAPONS AND-OR OBJECTS 

 Carrying, possessing, displaying, or using dangerous objects or objects resembling dangerous objects is 
prohibited.  (Examples include bullets, all kinds of knives including pocket, pen, x-acto, fireworks, stink 
bombs, etc.) 

 Discipline: 
 A.  Parent notified  
 B. Disciplinary choices—an administrator will choose from the following depending on how serious the 

offense.  These are not steps. 
1. Suspension from school for up to five days, followed by parent conference. 
2. Suspension pending notification of due process hearing with recommendation for expulsion from 

school. 
3. Referral to the juvenile authorities. 
 

POSSESSION-USE OF FIREARM 
 Any weapon that is capable of, or designed to, or that may readily be converted to expel a projectile by means 

of explosion is prohibited. 
 Discipline: 
 A.  Expulsion for at least one calendar year, as mandated by Indiana State Law. 
 B.  Referral to the juvenile authorities. 
 

FIRE ALARM-FIRE EXTINGUISHER-FALSE 911 CALLS  
 The lighting of a fire, the setting off of fire alarm system, or of fire extinguisher, and dialing, or making a false 

911 call, is prohibited. 
 First Offense: Referral to juvenile authorities and student parents are responsible for incurred expenses. 

A three day out-of-school suspension and a conference with student, parent, and administrator before 
returning to school will be held.  

 Second Offense: Referral to juvenile authorities and student/parents are responsible for incurred expenses. 
Suspension pending notification of due process hearing with recommendation for expulsion from school for 
at least one calendar year, as mandated by Indiana State Law. 

 

THREATS TOWARD STAFF AND-OR OTHER STUDENTS  
 Verbal or written threats towards staff or students, with the intent to harm, are prohibited at all times.  

Disciplinary choices—an administrator will choose from the following depending on how serious the 
offense.  These are not steps. 

1.  Suspension from school for up to five days, followed by parent conference. 
2.  Suspension pending notification of due process hearing with recommendation for expulsion from 

school. 
3.  Referral to the juvenile authorities. 
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MAJOR DISRUPTION TO THE SCHOOL DAY 

 Actions by a student, or students that disrupt a classroom, or academic team, or school, is prohibited.  
Disciplinary choices—an administrator will choose from the following depending on how serious the 
offense.  These are not steps. 

1.  Suspension from school for up to five days, followed by parent conference. 
2.  Suspension pending notification of due process hearing with recommendation for expulsion from 

school. 
3.  Referral to the juvenile authorities.  
 

CHRONIC VIOLATIONS  
 A repetition of, or combination of, disciplinary problems will result in a recommendation for expulsion from 

school. 
 

EXTRACURRICULAR        
 

MIDDLE SCHOOL STUDENT EXTRACURRICULAR ACADEMIC AND 
DISCIPLINE POLICY 
Athletics, Student Council, etc. 
Since the influence of students participating in extracurricular activities extends beyond the school campus, 
these students assume additional responsibility for proper behavior and leadership.  This responsibility 
requires that student participants observe the Student Discipline Policy off campus, during non-school 
hours, as well as during the school day, at school functions, and traveling to and from school or school 
functions.  This leadership responsibility includes participants in athletics, student organizations, teams and 
elected offices. 
Since extracurricular participation is an honor and a privilege, participating shall require a review of the 
student code of conduct by parents and students including certification of understanding through parent and 
student signatures.  It is the intent of this policy for students to assume personal responsibility for visible 
leadership in upholding the standards and expectations of representatives of our school. 
 
I. Academic 
 Students involved in extracurricular activities who earn an “F” on a grade card or at midterm shall be on 

probationary status.  This means that the student may continue to practice with his or her team, but cannot 
participate in games, meets, matches, etc. for a period of three weeks.  At the end of the three week 
probationary period, the student becomes eligible when the student submits a grade printout(s) to the 
athletic director, which indicate that he/she is passing their previously failed course(s).  Teachers will have 
until 3:00 p.m. on the last day of the probation period to provide a grade printout for a student.  Students 
are responsible for seeing that the athletic director receives the grade reports.  Additionally, students that 
believe they were passing by the end of the three week probation period, but did not submit the passing 
grade report to the athletic director, may not play or perform with their team until a passing grade report has 
been submitted.  Our expectations are that students take responsibility for the improvement of grades for 
eligibility and for the subsequent procurement and submission of passing grade reports.  If the student fails 
to be passing at the end of this three week period, he/she shall remain on probation until he/she can show 
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passing grades at midterm or on the next grade card. 
II. Attendance 
 Students must be in attendance from 10:55 a.m. until the conclusion of the school day to participate in 

extracurricular activities and/or athletic events. 
III. Discipline 

A.  Suspension from school—In-School-Suspension or Out-of-School-Suspension 
 If a student is disciplined, resulting in any of the above, the student will be ineligible to participate in 

or attend extracurricular activities during the suspension period. 
B.  Use of Tobacco—the use and/or possession of any tobacco product 

Disciplinary Steps: 
1st Offense: Suspension from team or group for thirty (30) school days. 
2nd Offense: Suspension from team or group for sixty (60) school days. 
3rd Offense: Suspension from team or group for one calendar year from date of offense. 

C. Substance Abuse—the abuse or misuse of, the possession of, the consumption of, and/or being under 
the influence of, the sale of, the distribution of, or providing another person with any substance which is or 
contains:  alcohol, marijuana, a stimulant, an intoxicant, a narcotic, a depressant, or hallucinogen, whether 
prescription or sold over the counter (without prescription) or any substance represented by the provider to 
be any of the listed substances is prohibited.  The use of and/or possession of drug paraphernalia are also 
prohibited. 

1st Offense: Suspension from team or group for sixty (60) school days. 
2nd Offense: Suspension from team or group for one calendar year from date of offense.  Athletic 

clause:  Athletes who have been suspended from school on more than one occasion 
must petition the Athletic Council for reinstatement of athletic eligibility.  Individual 
coaches and sponsors reserve the right to set reasonable rules, regulations, and 
standards in addition to this policy. 

**PLEASE REMEMBER:  20 minutes after the conclusion of any extracurricular event, staff 
members will not be available to supervise students. 

 
EXTRACURRICULAR EVENTS—AFTER SCHOOL ACTIVITIES 
Attendance at, participation in and use of facilities in extracurricular activities such as athletic activities, 
after-school activities, or school-provided transportation is a privilege and not a right. 
1.  It is assumed that students attend athletic events/social activities for the purpose of observing the event 

or supporting their team.  Students are expected to conduct themselves in an orderly manner, observe 
good sportsmanship, be in the stands during the event, and be picked up shortly upon the conclusion of 
the event. 

2.  Any students who have been suspended and/or expelled will be denied admission to or entry upon any 
school-sponsored activity in the school district during the suspension or expulsion. 

3. Once students enter a social activity, they will be expected to remain at the event until its conclusion or 
until their parents pick them up.  PLEASE NOTE:  Twenty (20) minutes after the conclusion of any 
extracurricular event, staff members will not be available to supervise students.  

Anytime students conduct themselves in a manner which is in violation of these guidelines or the Middle 
School Student Discipline Policy, they may lose any or all extracurricular privileges for a period of time 
determined by a building administrator. 
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EFFECT OF SCHOOL CANCELLATIONS AND DELAYS ON STUDENT 
ACTIVITIES 
 
STUDENT ACTIVITIES, EVENTS AND PROGRAMS 
The following procedure is intended to provide guidelines for student activities, events, and programs on 
days when school is delayed, dismissed, or canceled. These guidelines shall be communicated to staff, 
parents, and students on an annual basis. 
 
MORNING DELAY OR EARLY DISMISSAL 

• If school is delayed, all morning student activities are canceled. Students should not arrive at 
school prior to the announced beginning of the modified school day.  

• If school is dismissed early, all afternoon student activities are canceled, and all students are 
dismissed at the announced time.  Students should not be requested to remain beyond the regular 
hours of school, except in situations involving weather conditions or the safety of students.  

IF SCHOOL IS CANCELED FOR THE DAY 

• All community and student activities or programs scheduled for that day will be canceled. The 
building principal and the superintendent of schools shall authorize any exception to this procedure 
when in their judgment, weather conditions or special circumstances warrant such an exception. 

• If an exception is authorized, it will be noted on the SACS website and communication hotlines. All 
student participation on such days shall be considered voluntary.  

WEEK NIGHT EXTRACURRICULAR EVENTS IF SCHOOL IS CANCELED 
• In the event that school is canceled for the day, all elementary, middle school, and community 

evening events will be canceled.  

SATURDAY EXTRACURRICULAR EVENTS IF SCHOOL IS CANCELED ON FRIDAY 
• If school is closed on Friday due to inclement weather, check the SACS website or call the 

communication hotline for announcements regarding cancellation of Saturday School, Saturday 
scheduled extracurricular events, or student activities.  
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DIRECTIONS FOR ATHLETIC EVENTS    
 
Adams Central—222 West Washington, Monroe, IN 46772/ (260)-692-6105  
 Take I-69 South to Markle exit (Hwy. 224 East) to Decatur.  Turn South on 27 through Decatur to State 

Rd. 124.  Turn left.  Adams Central is 1/2 mile east on north side.  Approximate time—1 hour 10 
minutes/ 45 miles 

 
Bellmont Jr. High School—1200 North Adama Drive, Decatur, IN  46733/ (260) -724-3137 
 Take I-69 to 469 East to 27 South to Monroe Street.  Go through the downtown, cross over the bridge 

and follow 224 to the stop light at the high school.  The school is behind the high school and the football 
stadium.  Approximate time—50 minutes/ 30 miles 

 
Blackhawk Christian—7400 E. State Blvd., Fort  Wayne, IN  46815/ (260)-493-7470/ Approximate time—

20 minutes/ 15 miles 
 
Blackhawk Middle School—7200 E. State Blvd., Fort Wayne, IN  46815/ (260) 425-7313/ Approximate 

time—20 minutes/ 15 miles 
 
Bluffton Harrison Middle School—1500 Stogdill Road, Bluffton, IN 46714/ (260)-824-3536  
 Take I-69 to 469 East to Highway 1 South—go through downtown to 116 East at Harrison Plaza.  Turn 

left on 116 East.  The Middle School is approximately 1/2 mile on the north side of the road.  
Approximate time—40 minutes/ 33 miles 

 
Brown Natatorium—3601 South Calhoun, Fort Wayne, IN 46807/ (260)-425-7145   
 Take Jefferson East to Calhoun—turn left (north) on Calhoun.  Pool is approximately 3 miles on the left.  

Approximate time—15 minutes/ 10 miles 
 
Canterbury School—5601 Covington Road, Fort Wayne, IN 46804/ (260)-436-7721/ Approximate time—

10 minutes/ 7 miles 
 
Carroll High School—3905 Carroll Road, Fort Wayne, IN/ (260)-637-5159 
      Go North on I-69.  Exit to Hwy. 3.  Turn west (left) at Byron Health Center.  Go west 2 miles and turn 

right on Bethel Road, school is on the left.  Approximate time—20 minutes/ 18 miles    
                         
Churubusco—2 Eagle Drive, Churubusco, IN 46723/ (260)-693-1460  
 Go North on I-69.  Exit west (left) onto U.S. 30—turn onto Hwy. 33 to Churubusco.  Approximate time—

30 minutes/ 20 miles 
 
Crestview—1151 W. 500 N. Huntington IN, 46750/ (260)-356-6210  
 Go West on 24. Take Huntington by-pass to Stultz Road. Turn left onto Stultz Road and the school is on 

the left.  Approximate time—30 minutes/ 19 miles    
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DeKalb—338 CR 327 Waterloo, IN 46793/ (260)-925-0053 
 Go North on I-69 to Hwy. 8.  Turn east (right) to Auburn.  Go to Main Street.  Turn north (left).  The 

school is approximately 3 miles from Auburn.  Approximate time—50 minutes/ 32 miles 
 
East Jay—225 East Water Street, Portland, IN 47371/ (260)-726-9371 
 Take I-69 South to Markle exit (Hwy. 224 East) to Decatur.  At intersection of 224 & U.S. 27, turn right.  

Go through Decatur to Portland.  Go through business district and look for large concrete bridge.  Turn 
left just before the bridge into East Jay’s parking lot. Approximate time—1hour/ 55 miles 

 
Garrett—801 East Huston Street, Garrett, IN 46738/ (260)-357-4116  
 Take I-69 to the Garrett/Auburn State Road 8 exit.  Turn left.  Go to State Road 8—turn left.  Go into 

Garrett through four stop signs.  After the fourth stop sign, go four more streets to Warfield St.  Turn left.  
Go 7 or 8 blocks and you will see the high school athletic locker room on the left.  The drive to the middle 
school is immediately after that.  Approximate time—40 minutes/ 31 miles 

 
Huntington North—450 McGahn Street, Huntington, IN 46750/ (260)-356-6104  
 Go West on 24.  Take Huntington by-pass to Jefferson.  The school is visible on the left.  Approximate 

time—30 minutes/ 19 miles 
 
Indian Springs—1692 South Street Road 9 Columbia City, IN 46725/ (260)-244-5148  
 Go West on State Road 14 to State Road 9.  Go North on State Road 9 about 4 miles.  The school is on 

the left (West) side of road at the corner of 200 South and State Road 9.  Approximate time—30 
minutes/ 22 miles 

 
Jefferson Middle School—5303 Wheelock Road, Fort Wayne, In 46835/ (260)-425-7374  
 Take I-69 North to 469.  Exit from 469 on Stellhorn Road—turn left on Stellhorn.  Look for signs on 

Stellhorn that direct you to Jefferson Middle School.  The school is on the corner of Stellhorn and 
Wheelock.  Approximate time—20 minutes/ 14 miles 

 
Kendallville—401 East Diamond Street, Kendallville, IN (Bixler Lake) 46755/ (260)-347-0100  
 Go North on Hwy. 3 to the East Noble High School sign.  Take Diamond Street and turn left on Park 

Avenue 2 blocks to Bixler Lake and turn right.  Follow the road left around the lake.  Approximate 
time—40 minutes/ 28 miles 

 
Leo—14600 Amstutz Road, Leo, IN 46765/ (260)-446-0180 
 Go North on I-69.  Exit east (right) onto Dupont Road.  Go through Cedarville—angle left to Amstutz 

Road.  School is on the right. Approximate time—30 minutes/ 15 miles 
 
Manchester—1 Squire Drive Manchester, IN 46962/ (260)-982-2196 
 Take Hwy. 24 to Hwy. 114 to Manchester.  Approximate time—45 minutes/ 17 miles 
 
Maple Creek—425 Union Chapel Road, Fort Wayne, IN. 46845/ (260)-338-0802 
 Go North on I-69.  Exit Coldwater Rd. North.  Go past Dupont Road to flashing light.  Turn left (west) on 

Union Chapel Road— school is on the right.   Approximate time—23 minutes/ 20 miles 
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New Haven—900 Prospect Avenue, New Haven, IN. 46774/ (260)-446-0100 
 Go East on U.S. 24—angle right onto U.S. 30.  The school sets on the north side of U.S. 30.  

Approximate time—30 minutes/ 16 miles 
 
Norwell—1100 East US 224 Ossian, IN. 46777/ (888)-543-2218  
 Go South on I-69—exit at Markle.  Turn (left) onto U.S. 224—go approximately 6 miles.  Approximate 

time—30 minutes/ 23 miles 
 
Prince Chapman Academy—4808 E. Paulding Road, Fort Wayne, IN 46816/ (260)-446-0270 
 Turn right on Anthony Blvd. Turn left (East) on Paulding Road to Wayne Trace.  The school is just past 

WayneTrace by Harding High School.  Approximate time—22 minutes/ 17 miles 
 
Riverview—2465 Waterworks Road, Huntington, IN 46750/ (260)-356-0910 
 Go west on U.S. 24.  Bear left at by-pass and go approximately 1/2 mile.  Turn left at Broadway.  Pass 

three four-way stops and turn right onto Waterworks Road.  The school is on the left—approximately 2 to 
3 miles.  Approximate time—30 minutes/ 20 miles 

 
Salamonie School—1063 East 900 South, Warren, IN 46792/ (260)-375-3434 
 Take I-69 South to State Road 5.  Turn left on State Road 5 and go approximately 1and a1/2 miles.  The 

school is on the left.  Approximate time—30 minutes/ 16 miles 
 
Shawnee Middle—1000 East Cook Road, Fort Wayne, IN 46825/ (260)-425-7447 
 Take I-69 to Coldwater Road.  Go North on Coldwater to Cook Road.  Turn right on Cook Road.  

Approximate time—20 minutes/ 16 miles 
 
Speice Field House—5310 Merchandise Drive, Fort Wayne, IN 46825/ (260)-471-5270 
 Go north on I-69 to Exit 111A (Lima Road).  Go left on Ley Rd.  Turn left on Merchandise Drive.  

Approximate time—15 minutes/ 13 miles 
 
Saint Vincent—8753 Auburn Road, Fort Wayne, IN 46825/ (260)-489-4591 
 Take I-69 North to Exit 116.  Turn left at the top of the ramp.  Third light is Aurburn Road, turn left.  

Approximate time—25 minutes/ 18 miles 
 
West Noble—5194 North U.S. 33, Ligonier, IN 46767/ (260)-894-3196 
 Take U.S. 33 North through Kimmell.  School is 3 miles north outside of Kimmell—2 miles South of 

Ligonier.   Approximate   time—50 minutes/ 35 miles 
 
 **Please check with the coach for the exact location of your event as it may not be 

located on school property. 



Handbook Revisions for Homestead High School for 2012-2013 
 
Pg. 2   SACS mission statement 
Pg. 3   School Cancellation and Delay Schedules – took out 1 hr. delay schedule 
Pg. 8   Bullying Policy 
Pg.  12  Dress Code 
Pg.  13  Lost and Found 
Pg.  14  Attendance Policy – parent excuse days and finals 
Pg.  15  Absences from school – parent responsibility to monitor  attendance, 

physician notes, and calling attendance line.  New perfect attendance 
policy and attendance/participation at school functions if absent that day. 

Pg.  16  Permission for early dismissal or late arrival 
Pg.  17  Tardies – parents can not excuse a tardy 
Pg.  18  Late Arrival 
Pg.  19  Late Arrival chart 
Pg.  29  Academic Letters, Grading System 
Pg.  29  Reporting Student Progress,  Instructional Material Chart 
Pg.  30-32  Passes to the IMC,  Student Health Services Office (numerous 

changes). 
Pg.  35  Learn More Resource Center (strike through),  Bridges.com – removed 
Pg.  36  Graduation Requirements – students must complete credits to walk at 

graduation 
Pg.  37  Higher Ed -  May not leave school early or come late, Testing Services – 

College Board 
Pg.  38  ISTEP – verbiage,  Scholastic Aptitude Test – verbiage, Advanced 

Placement Tests – verbiage 
Pg.  39  Transcripts – “Parchment” 
Pg.  43  Athletic Event Ticket Prices – sports passes,  Concussion – addition 
Pg.  47  Activity Sponsors – name changes 
Pg.  49  Student Government – 4 sections instead of 5 and strike through,  Dance 

Classes and Teams – strike through,  Drama Productions – verbiage 
Pg.  50  SADD – verbiage 
Pg.  51  Parent Club – verbiage,  Music Boosters – verbiage,  Alpha Parent Group 

– changed meeting time 
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HOMESTEAD HIGH SCHOOL 

ADDRESS:                       Homestead High School 
                                           4310 Homestead Road 
                                         Fort Wayne, Indiana 46814 
TELEPHONE: 
 Homestead Main Office 10-12 431-2200 
 Student Discipline Office / Jr. Sr. 431-2207 
 Student Discipline Office / Fr.Soph. 431-2301 
 Athletic Office 431-2283 
 Student Services 431-2204 
 Nurse’s Office 431-2219 
 Treasurer’s Office 431-2206 
 Fax-10-12 Main Office 431-2299 
 Fax-Academy Main Office 431-0999 
ATTENDANCE LINES: Freshman 431-2305 
 Sophomore/Junior/Senior 431-2205 
PRINCIPAL: Rick G. Smith 431-2202 
ASSISTANT PRINCIPAL: Jennifer J. Bay 431-2301 
ASSISTANT PRINCIPAL: Jeff Kintz 431-2200 
ASSISTANT PRINCIPAL: Steve R. Lake                            431-2200 
ASSISTANT PRINCIPAL: Dianne L. Moake 431-2200 
ATHLETIC DIRECTOR: Joe Updegrove 431-2283 
GUIDANCE STAFF: Rosemary Bobish: Chair/Coordinator 431-2204 
 Jerry Anderson 431-2204 
 Brian Dobias 431-2204 
 LaShanda Gates 431-2204 
 Amy Hamilton 431-2204 
 Lindsay Lackland 431-2204 
   Thomas Quigley 431-2204 
 Jason Wilson 431-2204 
  
SCHOOL DAY: 
School opens: 7:05 a.m. 
Classes begin: 7:45 a.m. 
Seven period day: 6 minute passing time 
Lunch modules: 25 minutes - closed lunch - 4 modules during  5th period 
Classes end: 2:35 p.m. 
Collaboration Time: 7:10-7:35 a.m. 
School closes: 3:00 p.m., unless teacher supervised 
 
August 2012 
Dear Students and Parents/Guardians: 
Welcome to Homestead High School. 
This handbook is published so that all students and parents may have a ready reference to information regarding our school.  It is critical that 
you read the information contained in this guide and that you understand the rights and responsibilities of each student.  If you have any 
questions or concerns about the included information, please contact your teachers, counselor, or an administrator for clarification.  
Homestead High School has built a reputation of academic, artistic, and athletic excellence.  This status is a result of the tremendous effort 
and hard work of our students, parents, faculty, and staff.  Students, it is our hope that you will continue to pursue excellence throughout this 
school year. Participation in extracurricular/co-curricular activities and holding yourself to the highest standards of conduct are additional 
ways to make the best of your educational experience.   
We wish you a happy and successful school year.  We are proud to have you with us and encourage you to commit to giving your best effort 
in everything that you do. 
 
Sincerely, 
Homestead High School Administrators 

Together We Make a Difference 
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SACS MISSION STATEMENT 
The Board of School Trustees of the Metropolitan School District of Southwest Allen County accepts the responsibility for educating students 
within its district.  We believe that responsibility for learning can only be achieved through the joint efforts of our stakeholders – students, par-
ents, faculty and staff, and patrons.  The Board will work to ensure that this joint effort will take place, and that all students will acquire the 
skills and values necessary to become productive citizens. 
We believe that the students and community expect high standards of academic achievement.  All students will be able to read with compre-
hension, write and speak well and persuasively, and use mathematics to solve problems and analyze information to the greatest extent of 
their abilities.  Students will learn appropriate concepts, facts, and procedures in content areas that the community and state deem important 
and necessary, and will learn how to think critically while solving problems and reaching informed opinions.  Our students will develop a 
foundation and respect for education, which will allow them to continue learning throughout their lives. 
All stakeholders have the shared responsibility to help students develop the skills which will allow them to construct informed arguments and 
rationale in a variety of contexts, and consider the informed arguments and rationale of others, to be honest with themselves and others, and 
to understand and appreciate the rights and responsibilities accorded to and required of citizens of the State of Indiana and the United States 
of America.  

HOMESTEAD MISSION STATEMENT 
Homestead High School will graduate students with marketable skills for college and/or the workforce, character, and satisfaction. 
HOMESTEAD BRAND 

Quality, Opportunity, and Rigor 
VISION PURPOSE AND VALUES  
Vision: Homestead High School focuses on students’ personal growth, learning, and success.   
Purpose: Homestead High School facilitates students’ personal growth, learning, and success beyond high school.   
Core Values: Homestead High School staff strives to achieve the “greatest amount of success per student.” 
The staff at Homestead High School views its role as facilitating student progress.  The goal of the administration, faculty, and support staff is 
to provide opportunities for students to achieve success in academics, extracurricular endeavors, and social interaction. 
CURRICULUM 
Homestead High School provides a curriculum focused on academic opportunity and achievement, as well as social development, physical 
and psychological wellness, and aesthetic appreciation.  This curriculum meets the unique needs of each student while exceeding the aca-
demic obligations as outlined by the Indiana Department of Education.  It offers opportunities in core, elective, and co-curricular courses and 
extracurricular activities, while preparing students to succeed globally. 
Many students may require or want more frequent academic support, over and above what their classroom teachers are able to provide.  We 
encourage 9th graders to take advantage of our Seminar class to access English, Math and Biology support, and our 10-12th graders to sign 
up for a study hall so that they may access the Math Resource Rooms for extra tutoring.  Teachers are available before school on specified 
days, and after school by arrangement through each teacher.   
Academic Criteria   (Development of Marketable Skills) 
The curriculum will prepare students to: 
• Read with comprehension. 
• Develop informed opinions through analysis of information. 
• Research, organize, and analyze relevant data. 
• Identify and solve problems. 
• Communicate effectively, in oral, written, and artistic expression. 
• Use technology appropriately. 
• Think critically. 
• Seek out and participate in academically challenging courses. 
Social Development Criteria   
Classroom practices, procedures, and instructional strategies will prepare students to: 
• Accept responsibility for their learning, decisions, and actions. 
• Work effectively individually and collaboratively. 
• Demonstrate responsibility to self, family, and community. 
• Understand the diversity of traditions and values of others. 
• Realize the dynamics of interpersonal relationships. 
• Make the transition from high school to post-secondary education or career. 

CLIMATE 
Homestead High School provides a safe and inviting climate and facility.  The staff promotes excellence, encourages students to enjoy their high 
school experience, and instills a shared sense of pride in the school.   

PERSONNEL 
Homestead High School consists of quality personnel dedicated to the mission, purpose, and core values of their school.  The administration 
recruits and retains individuals with exceptional expertise in their respective fields. 

COMMUNITY PARTNERSHIPS 
Homestead High School recognizes the importance of establishing effective partnerships with the larger community–parents, patrons, busi-
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nesses, government agencies, and other educational systems.  It strives to develop the community’s allegiance to and a sense of ownership 
in the school.   

OPERATIONAL PROCEDURES OF THE SCHOOL 
BELL SCHEDULES  
Homestead High School will usually follow a Regular School Day Schedule.  However, it may be necessary to alter our time schedule occa-
sionally for special academic, administrative, activity or enrichment programs.  The following time schedules will be utilized as necessary. 

REGULAR SCHOOL DAY SCHEDULE  
Faculty Collaboration Time ..................... 7:10 ....... 7:35 
1st period ................................................ 7:45 ....... 8:30 
 Morning Announcements .................... 8:36 
2nd period .............................................. 8:36 ....... 9:23 
3rd period ............................................... 9:29 ..... 10:14 
4th period ............................................... 10:20 ... 11:05 
5th period ............................................... 11:11 ... 12:52 
 Lunch A ............................................... 11:05 ... 11:32 
 Class ................................................... 11:37 ... 12:52 
 Class ................................................... 11:11 ... 11:32 
 Lunch B ............................................... 11:32 ... 11:59 
 Class ................................................... 12:04 ... 12:52 
 Class ................................................... 11:11 ... 11:59 
 Lunch C .............................................. 11:59 ... 12:26 
 Class……………………………………..12:31…12:52 
 Class……………………………………..11:11…12:26 
 Lunch D………………………………….12:26…12:52 
6th period ............................................... 12:58 ..... 1:43 
7th period ............................................... 1:49 ....... 2:35 

ADVISORY SCHEDULE 
Collaboration .......................................... 7:10 ....... 7:35 
1st period ................................................ 7:45 ....... 8:25 
Advisory/Announcements ....................... 8:31 ....... 9:01 
2nd period ................................................ 9:07 ....... 9:46 
3rd period ................................................ 9:52 ..... 10:32  
4th period ................................................ 10:38 ... 11:18 
5th period ................................................ 11:24 ..... 1:05 
 Lunch A ............................................... 11:18 ... 11:45 
 Class ................................................... 11:50 ..... 1:05 
 Class ................................................... 11:24 ... 11:45 
 Lunch B ............................................... 11:45 ... 12:12 
 Class ................................................... 12:17 ..... 1:05 
 Class ................................................... 11:24 ... 12:12 
 Lunch C .............................................. 12:12 ... 12:39 
 Class ................................................... 12:44 ..... 1:05 
 Class ................................................... 11:24 ... 12:39 
 Lunch D .............................................. 12:39 ..... 1:05 
6th period ................................................ 1:11 ....... 1:50 
7th period ................................................ 1:56 ....... 2:35 
 

SCHOOL CANCELLATION AND DELAY SCHEDULES 
Homestead High School will remain open as much as possible and provide each student with a sound educational program. It may become 
necessary to cancel school or delay its starting time because of inclement weather, which may pose a health and safety factor for students 
traveling to school.  The superintendent or his designee will determine the cancellation or delay schedule and will have it announced by local 
media services.  We will use Delay Schedule “C” unless multiple consecutive delay days occur.  The time schedule for a one-hour or two 
hour delay is as follows: 
ONE-HOUR DELAY 

Collaboration .......................................... 8:10 ....... 8:35 
1st period ................................................ 8:45 ....... 9:30 
 Announcements .................................. 9:36 
2nd period .............................................. 9:36  .... 10:23 
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3rd period ............................................... 10:29 ... 11:14 
4th period ............................................... 11:20 ... 12:05 
Remainder of the day the same - including lunch modules 

 
 

TWO-HOUR DELAY 
Schedule “A” 

Collaboration .......................................... 9:10 ....... 9:35 
1st period  ............................................... 9:45 ..... 10:11 
 Announcements .................................. 10:17 
3rd period ............................................... 10:17 ... 10:43 
4th period ............................................... 10:49 ... 11:15 
2nd period .............................................. 11:21 ..... 1:02 
 Lunch A ............................................... 11:15 ... 11:42 
 Class ................................................... 11:47 ..... 1:02 
 Class ................................................... 11:21 ... 11:42 
 Lunch B ............................................... 11:42 ... 12:09 
 Class ................................................... 12:14 ..... 1:02 
 Class ................................................... 11:21 ... 12:09 
 Lunch C .............................................. 12:09 ... 12:36 
 Class……………………………………..12:41….1:02 
 Class……………………………………..11:21…12:36 
 Lunch D………………………………….12:36….1:02 
  
5th period ............................................... 1:08 ....... 1:33 
6th period ............................................... 1:39 ....... 2:04 
7th period ............................................... 2:10 ....... 2:35 

Schedule “B” 
Collaboration .......................................... 9:10 ....... 9:35 
1st period ................................................ 9:45 ..... 10:11 
 Announcements .................................. 10:17 
2nd period .............................................. 10:17 ... 10:43 
4th period ............................................... 10:49 ... 11:15 
3rd period ............................................... 11:21 ..... 1:02 
 Lunch A ............................................... 11:15 ... 11:42 
 Class ................................................... 11:47 ..... 1:02 
 Class ................................................... 11:21 ... 11:42 
 Lunch B ............................................... 11:42 ... 12:09 
 Class ................................................... 12:14 ..... 1:02 
 Class ................................................... 11:21 ... 12:09 
 Lunch C .............................................. 12:09 ... 12:36 
 Class……………………………………..12:41….1:02 
 Class ................................................... 11:21 ... 12:36 
 Lunch D .............................................. 12:36 ..... 1:02 
5th period ............................................... 1:08 ....... 1:33 
6th period ............................................... 1:39 ....... 2:04 
7th period ............................................... 2:10 ....... 2:35 

Schedule “C” 
Collaboration .......................................... 9:10 ....... 9:35 
1st period ................................................ 9:45 ..... 10:11 
 Announcements .................................. 10:17 
2nd period .............................................. 10:17 ... 10:43 
3rd period ............................................... 10:49 ... 11:15 
4th period ............................................... 11:21 ..... 1:02 
 Lunch A ............................................... 11:15 ... 11:42 
 Class ................................................... 11:47 ..... 1:02 
 Class ................................................... 11:21 ... 11:42 
 Lunch B ............................................... 11:42 ... 12:09 
 Class ................................................... 12:14 ..... 1:02 
 Class ................................................... 11:21 ... 12:09 
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 Lunch C .............................................. 12:09 ... 12:36 
 Class ................................................... 12:41 ..... 1:02 
 Class ................................................... 11:21 ... 12:36 
 Lunch D .............................................. 12:36 ..... 1:02 
5th period ............................................... 1:08 ....... 1:33 
6th period ............................................... 1:39 ....... 2:04 
7th period ............................................... 2:10 ....... 2:35 

 
ASSEMBLY TIME SCHEDULE 
(will be determined as needed by Administration) 

 
EFFECT OF SCHOOL CANCELLATIONS AND DELAYS ON STUDENT ACTIVITIES 
STUDENT ACTIVITIES, EVENTS AND PROGRAMS 
The following procedure is intended to provide guidelines for student activities, events, and programs on days when school is delayed, dis-
missed, or canceled. These guidelines shall be communicated to staff, parents, and students on an annual basis. 
MORNING DELAY OR EARLY DISMISSAL 
• If school is delayed, all morning student activities are canceled. Students should not arrive at school prior to the announced beginning of 

the modified school day.  
• If school is dismissed early, all afternoon student activities are canceled, and all students are dismissed at the announced time.  Students 

should not be requested to remain beyond the regular hours of school, except in situations involving weather conditions or the safety of 
students.  

IF SCHOOL IS CANCELED FOR THE DAY 
• All community and student activities or programs scheduled for that day will be canceled. The building principal and the superintendent of 

schools shall authorize any exception to this procedure when in their judgment, weather conditions or special circumstances warrant such 
an exception. 

• If an exception is authorized, it will be noted on the SACS website and communication hotlines. All student participation on such days 
shall be considered voluntary.  

WEEK NIGHT EXTRACURRICULAR EVENTS IF SCHOOL IS CANCELED 
• In the event that school is canceled for the day, all elementary, middle school, and community evening events will be canceled.  
• On such days, involved school officials will make decisions, prior to 1:00 pm, regarding evening high school extracurricular events.  
SATURDAY EXTRACURRICULAR EVENTS IF SCHOOL IS CANCELED ON FRIDAY 
• If school is closed on Friday due to inclement weather, check the SACS website or call the communication hotline for announcements 

regarding cancellation of Saturday scheduled extracurricular events, or student activities. 
 

IMPORTANT DATES OF HOMESTEAD HIGH SCHOOL 
August 8 Registration & Pictures 8:00 a.m.   8:00 p.m. 
August 9 Freshman Orientation – 9:45 a.m. 
August 14 New Family Orientation  6:00 – 7:00 p.m. 
August  13 Back-To- School Night – Open House 
August 15 First Student Day – First Semester Begins 
 
September 3 Labor Day   NO SCHOOL 
September    29 ISSMA District Marching Band Competition-Homestead 
September    30-Oct. 5 Homecoming Week 
 
October  5 Homecoming Dance   
October  6 Homestead Fall Festival of Bands 
October 12 End of First Nine Weeks 
October 15 Fall Choral Concert 
October 17 PSAT Testing  
October 19 Parent/Teacher Conferences–NO SCHOOL for students 
 
November 8-10 Fall Play 
November  Fall Athletic Awards 
November 13 National Honor Society Induction   
 
November 14 Financial Aid Night 6:30-8:30 p.m. 
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November 15 Orchestra Concert 7:30 p.m. 
November 21-23 Thanksgiving Vacation – NO SCHOOL 
 
December 1 Semi-Formal Dance 7:00-11:00 p.m. 
December 12 Winter Jazz Ensemble, Choral 7:00 p.m. 
December 21 End of First Semester 
December 24 Winter Vacation through January 4 
 
January 7 Teacher Records/In-Service Day - NO SCHOOL 
January 8 Second Semester Begins 
January 16 Ninth Grade Academy Parent Open House-for current 8th graders 5:30-8:30 p.m. (Snow date Jan. 23) 
*January 21 Martin Luther King Day-NO SCHOOL or Snow make-up day 
January 24 Financial Aid Night (FAFSA) 6:30-8:30 
January 25 Cabaret Night 
 
February  15 Teacher In-Service  NO SCHOOL 
February 16 Classic Showcase 
*February 18 Presidents’ Day   NO SCHOOL or Snow make-up day 
February  22, 23 Dance Marathon 
February 20 National Math Exam 
 
March  11-15 Just Because Week 
March 11 Notorious Netters Volleyball 
March 12 Dirty Duckers Dodge Ball 
March 13 & 14 Variety Show 
March 15 MORP Dance 7:00-11:00 p.m. 
March  College Fair  6:00 – 7:30 p.m. 
March 15 End of Third Nine Weeks 
March  Blood Drive 
 
April  Fine Arts Month 
April 1-5 Spring Break 
April 15-19 Fine Arts Gallery 
April 12 National Honors Society Coffee House 
April 16 Spring Concert – Orchestra 7:30 p.m.   
April 18 Spring Concert – Band 7:30 p.m. 
April 19 & 20 ISSMA Organizational-Band and Orchestra 
April  Earthfest 
 
May 3-5 Spring Musical 
May 6-17 AP Exams 
May 11 Show Choir Clinic 
May 16 Elite Choir Spectacular 
May  17 Class Royale Gala 
May 18 Junior Senior Prom 7:30 p.m. – 11:30 p.m.  
May 20 Performing Arts Awards 
May 22 Academic Awards Program 
May  22-24 AP Late Exams 
May 27 Memorial Day – NO SCHOOL 
May 29 Last Day for Students 
May 30 Teacher Records/In-Service – No Students 
 
June 2 End of Year Athletic Awards – 5:00 p.m. 
June 8 Graduation - Memorial Coliseum – 11:00 a.m. 
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POLICIES AND GUIDELINES 
RELATED TO STUDENTS 

NONDISCRIMINATION STATEMENT  
MSD Southwest Allen County is committed to equal opportunity and does not discriminate on the basis of age, race, color, religion, sex, handi-
capping conditions, or national origin including limited English proficiency, in any employment opportunity.  No person is excluded from participa-
tion in, denied the benefit of, or otherwise subjected to unlawful discrimination on such basis under any educational program or student activity.  
All of the courses, programs, and activities presented in this booklet are open to ALL students regardless of sex, provided that the students have 
met all established requirements.  This policy meets all requirements and directions of the United States Department of Education under Title IX 
of the Education Amendments of 1972 as contained in Section 86 of the Federal Register, page 2418; as well as requirements of the Indiana 
Civil Rights Act (I.C. 22-9-1), I.C. 20-8, Titles VI and VII of the Civil Rights Act of 1964, and Equal Pay Act of 1973, Title IX (1972 Educational 
Amendments), Section 504 of the Rehabilitation Act of 1973. 
Those who believe they have experienced discrimination in such educational programs or activities, written inquires about procedures that 
are available and for consideration of complaints alleging such discrimination should be directed to either the district compliance coordinator 
or to the specific building level compliance coordinator. 
The compliance coordinator for violations at the corporate level such as policy or practice is: 
Phyllis Davis For situations involving students: 
Director of Human Resources Anita Gross 
MSD of Southwest Allen County Social Worker 
4824 Homestead Road MSD of Southwest Allen County  
Fort Wayne, IN 46814 4824 Homestead Road 
(260) 431-2050 Fort Wayne, IN 46814  
 (260) 431-2021  
The compliance coordinator for allegations of building level violations affecting students, employees, or building patrons at Homestead High 
School is: 
Rick G. Smith 
Principal 
Homestead High School 
4310 Homestead Road  
Fort Wayne, IN 46814 
Phone: (260) 431-2202 
Inquiries regarding compliance with Title IX, Section 504, or the American with Disabilities Act for students should be directed to Anita Gross, 
Social Worker; SACS staff should contact Phyllis Davis, Director of Human Resources, 4824 Homestead Road, Fort Wayne, Indiana 46814, 
or contact the Office for Civil Rights U.S. Department of Education, Washington, D.C. 
SCHOOL DISTRICT POLICY REGARDING HARASSMENT  
Harassment:  It is the policy of the Metropolitan School District of Southwest Allen County to maintain a learning and working environment 
that is free from harassment. (Policy 6060). 
It shall be a violation of this policy for any employee of the Metropolitan School District of Southwest Allen County to harass another employ-
ee or student through unwelcome conduct or communications as defined in this policy.  It shall also be a violation of this policy for any stu-
dents to harass another student or employee through unwelcome conduct or communication as defined in this policy.  The use of the term 
“employee” also includes non-employees and volunteers who work subject to the control of school authorities.  The term “harassment” as 
used in this policy includes, but is not limited to, sexual harassment, racial harassment, and harassment on the basis of religion, gender, sex-
ual orientation, age, veteran status, or disability.  The terms “race” or “racial” as used in this policy refer to all forms of discrimination prohibit-
ed by Title VI of the Civil Rights Act of 1964, i.e., race, color, and national origin. 
Complaint procedures for students: Students should see a building administrator, counselor, or school social worker to file a complaint or to 
report harassment. 

THREATS IN THE SCHOOLS 
Southwest Allen County Schools has no tolerance for any statements or behaviors of a threatening nature, weapon possession, or any be-
haviors by individuals that might pose a threat to the well being of students, staff, and others.  SACS has an obligation to keep our schools 
safe and take any threat seriously.  All potential safety concerns will be investigated thoroughly with appropriate actions taken, up to and in-
cluding school discipline and criminal justice intervention.  This is not an area for practical jokes or offhanded comments.  Events in recent 
years have demonstrated the importance of investigating thoroughly any potential safety concerns. 
The school district would like your help in keeping our schools safe for everyone.  We ask for your assistance to identify any situations where 
a student, staff member or any other person might present a threat to school safety.  If you become aware of a threat situation, you must re-
port it to one of the following: 
1. A school administrator; 
2. The school safety specialist – 431-2021; 
3. The Allen County Sheriff’s Department – 449-3000; 
4. Anonymous tip line - Homestead High School - 431-2100 
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BULLYING 
It is the policy of the Metropolitan School District of Southwest Allen County to maintain a positive learning environment that is free from bully-
ing (Policy 6090).  Indiana law defines bullying as overt, repeated acts or gestures, including: 
1.  Verbal or written communications transmitted in any manner including digitally or electronically; 
2. Physical acts committed; or 
3. Any other behaviors committed; by a student or group of students against another student with the intent to harass, ridicule, humiliate, 

intimidate, or harm the other student. 
It shall be a violation of this policy for any student to bully another student: 
1. On school grounds immediately before, during, or immediately after school hours; 
2. At any time when the school is being used by a school group; 
3. Off school grounds at a school activity, function, or event; 
4. When traveling to or from school or a school activity, function, or event; or 
5. When using property or equipment provided by the school; 
6.  When using data or computer software that is accessed through a computer, computer system, or  computer network of the school dis-

trict; or 
7.   When the behavior has the effect of substantially disrupting the orderly educational environment of the school. 
Students and/or parents should immediately report bullying to any school staff member. 
SACS shall include in its curriculum programs that educate students as to the problems associated with bullying and the proper methods for 
reporting and addressing bullying.  Staff will investigate reports of bullying as appropriate and intervene when necessary.  SACS will also 
encourage parents to become involved in resolving situations involving bullying. 
 

FLAG AND PLEDGE OF ALLEGIANCE 
The United States flag shall be displayed in every classroom within the School District (Policy 5170).  Each student shall have the opportunity 
to voluntarily recite the Pledge of Allegiance in his or her classroom each day.  A student is exempt from participation in the Pledge of Alle-
giance and may not be required to participate in the Pledge of Allegiance if the student chooses not to participate.  The Superintendent or his 
designee shall be responsible for adopting procedures consistent with this policy. 
MOMENT OF SILENCE 
Under federal and state law, all students have the right to the free exercise of religion within the School District.  Each student shall be free 
from coercion either to engage in or refrain from religious observation on school grounds.  Pursuant to state law, each classroom shall have a 
daily observance of a moment of silence (Policy 5180).  During this moment of silence, the teacher will insure that all students remain seated 
or standing and silent.  Further, students shall make no distracting display that interferes with, distracts, or impedes other students in the ex-
ercise of their individual rights.  The Superintendent or his designee shall be responsible for adopting procedures consistent with this policy. 

DRUG TESTING POLICY FOR STUDENTS 
Voluntary Drug Testing:  Because tobacco use, involvement in fights, truancy, and continuous negative behaviors often indicate potential 
drug use, students who commit any of the following acts will be requested, subject to parental consent if the student is under the age of 18 
years, to submit to a drug test administered under school supervision: violates the school’s tobacco, alcohol, or other drug policies; is sus-
pended (in-school or out-of-school) for fighting; has a third truancy during any one semester; violates any other school rule which results in 
the student being suspended out of school for three (3) or more consecutive days.  Submission to a drug test is voluntary under this section. 
The results of the drug test will be provided to the school social worker that will always share the results with the parent(s) or guardian(s). 
The school social worker will provide the results of the test to the parent(s) or guardian(s) and work with them to provide community referral 
sources for evaluation and/or treatment as indicated. 
Mandatory Drug Testing:  In addition, the school may require students to submit to a test for alcohol or other drugs, if students exhibit behav-
iors that lead school authorities to suspect the students are under the influence of alcohol or other drugs.  Further, the school may subject items 
in such students’ possession to test to determine if those items contain alcohol or other drugs.  Any students found to be under the influence or in 
possession of alcohol or other drugs will be dealt with according to the student discipline policy. 
Refusal to submit to a mandatory drug or alcohol test will be considered willful disobedience and will result in disciplinary action, up to and 
including a recommendation for expulsion from school. 
Random Drug Testing:  Students who drive to and/or from school or who participate in extracurricular or co-curricular activities while using 
drugs or alcohol pose a threat to the health and safety of themselves and other students.  To address these problems, the school will conduct 
random drug and alcohol testing of all extracurricular and co-curricular participants, as well as all student drivers, to provide all students an 
incentive to avoid drug and alcohol use.  All students who wish to participate in any extracurricular or co-curricular activities, or who wish to 
drive to and from school must agree to participate in the random drug-testing program.  The school shall regularly test students randomly 
drawn from the pool of participants for drug and alcohol use. 
Students who test positive in this program will serve social probation, and will be suspended from participation in any extracurricular or co-
curricular activity and from driving to and/or from school in accordance with the student discipline policy.  No student shall be expelled or 
suspended from school as a result of any positive test under this program; a school administrator may offer the student the opportunity to 
participate in the Student Assistance Program.  Participation in this program shall reduce the consequences of the positive test in accordance 
with the student discipline policy. 
Any student who has agreed to participate in this random drug testing program who later refuses to submit to a test when randomly selected 
shall be considered to have tested positive and will be subject to the appropriate consequences. 
SMOKE FREE CAMPUS  
The MSD Southwest Allen County Board of School Trustees is dedicated to providing a healthy, comfortable, and productive environment for 
staff, students, and citizens.  Tobacco smoking (or chewing) shall be prohibited in all school facilities, in school owned vehicles, on all school 
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property. 
LATEX POLICY 
For some people, products containing latex will cause extreme allergic reactions.  Due to the severity of this type of allergy, and knowing that 
we have individuals in our building with latex sensitivity, latex balloons are not allowed in the school or at any school sponsored events.  Only 
balloons made of mylar or vinyl material will be permitted. 

FIELD TRIPS 
When students attend school-sponsored field trips, they will be required to use school/district transportation or must be transported by their par-
ent/guardian.  Students will not be allowed to drive to these activities.  
STUDENT INTERNET ACCEPTABLE USE POLICY 
The Metropolitan School District of Southwest Allen County shall provide its students, faculty, and staff access to the Internet to promote ed-
ucational excellence and to achieve the corporation’s educational mission, goals, and objectives.  Use of the Internet should be based on 
specific curriculum-driven objectives and goals. 
The Internet enables users to explore thousands of libraries, databases, bulletin boards, and other resources.  Use of the Internet is an inte-
gral part of the district’s curricula.  Faculty members will provide guidance and instruction about the Internet to students.  
The district makes every reasonable effort to filter access to the Internet.  The district’s responsibilities include establishing reasonable 
boundaries of acceptable use, educating students about acceptable use, providing general supervision, and enforcing acceptable use guide-
lines.  The district assumes no responsibility for any costs, liabilities, or damages that a user may incur while accessing the Internet. 
Parents or legal guardians not wishing their student to have Internet access for curricular use most notify the school’s administrator in writing. 
Guidelines: 
1. All users will follow copyright procedures. 
2. Internet use may not violate any local, state, or federal laws or statutes. 
3. Use of the Internet to access or process visual depictions of obscenity, child or adult pornography and/or material harmful to minors, inap-

propriate text files, or files dangerous to the integrity of the network is prohibited. 
4. Direct electronic communications are not private.  Their use must be curriculum related and reflect all guidelines herein with particular 

emphasis on protection of personal identification information. 
5. Users shall not use the network to harass or bully others. 
6. Inappropriate use of the network for personal and private business is prohibited. 
7. Any use of the network for product advertisement or political lobbying is prohibited. 
It is important that students, staff and parents understand this policy.  The use of inappropriate material may result in the loss of privilege to 
use this educational tool.  If a user violates any of these provisions, his/her account will be terminated and future access could possibly be 
denied.  Violation of these guidelines is subject to disciplinary procedures by the school’s building administrator. 
STUDENT TECHNOLOGY ACCEPTABLE USE GUIDELINES 
Student responsibilities 
Students shall not: 
1. Install software on SACS computers.  Only software that is licensed to or owned by Southwest Allen County Schools is to be installed on 

Southwest Allen County School computers. 
2. Copy software unless authorized by the copyright holder. 
3. Download software file types, such as exe, mp3, zip, unless authorized by the Technology Department. 
4. Store non curriculum related materials on Southwest Allen County Schools Servers. 
5. Use mobile devices (ipod, cell phone, pda, micro drives) to install games, or bring non-school work related files to school. 
6. Student folders will be limited to 700mb in size. 
Unacceptable Use 
Students must not use the Internet for purposes that are illegal, unethical, immoral, harmful to the corporation, or nonproductive.  Examples 
of unacceptable use are: 
1. Sending or forwarding chain email, i.e., messages containing instructions to forward the message to others. 
2. Indiscriminate broadcasting email, i.e., sending the same message to a large number of people regardless of the relevance of the mes-

sage to those people. 
3. Conducting a commercial business using corporation resources. 
4. Viewing, sending, or receiving pornography or any other obscene material. 
5. Transmitting any content that is offensive, harassing, or fraudulent. 
6. Playing/downloading games. 
7. Non-instruction use of streaming audio or video. 
Downloads 
File downloads from the internet are not permitted unless they are for curriculum related projects. 

POLICY STATEMENT CONCERNING USE OF SCHOOL PREMISES OTHER THAN DURING NORMAL SCHOOL HOURS 
OR DURING SCHOOL ACTIVITIES 
It is the desire of the Board of School Trustees for the Metropolitan School District of Southwest Allen County to provide a meaningful and 
enriching educational experience for its students.  Part of this experience includes after-school activities for the benefit of students, their 
friends, and their relatives.  It is both necessary and appropriate for the School Board to maintain control of school property in order to protect 
and serve the community.  This requires school patrons to conduct themselves in a safe and responsible manner when attending school ac-
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tivities or otherwise using the school premises.  Accordingly, the following is a policy statement governing the use of school premises. 
Being under the influence of, using or possessing alcoholic beverages and/or controlled substances on school premises is strictly prohibited, 
with the exception of drugs prescribed by a doctor.  Conduct on school premises, which causes substantial disruption or materially interferes 
in any manner with school purposes, is prohibited.  Violence, loitering or engaging in criminal activity of any kind will not be tolerated and will 
be prosecuted to the fullest extent of the law. 
Motor vehicles in school parking lots must be driven in a safe manner and at a safe rate of speed.  Driving in excess of posted speeds, drag 
racing, or engaging in any other reckless, disruptive, or hazardous activity with a motor vehicle on school grounds, including a school parking 
lot or driveway, which endangers the health and safety of others, is prohibited.  All applicable rules of the road must be respected when motor 
vehicles are used in school parking lots. 
In order to discourage inappropriate activities, minors are not permitted on school premises after 11:00 p.m., unless they are present in connec-
tion with a recognized school activity, or they otherwise have permission from an appropriate school official. 
All persons witnessing a violation of the above-described policy are encouraged to notify the proper school and/or legal authorities.  To the 
fullest extent possible, the county police department and other legal authorities are requested, and are hereby authorized, to assist with and 
enforce this policy. 

STATE LAWS GOVERNING STUDENT ELIGIBILITY TO OBTAIN AND RETAIN DRIVING PRIVILEGES  
1. For students who are under eighteen years of age, the Indiana Code: 9-24-2-1 provides that a person’s permit or license can be inval-

idated if he/she is under a second out of school suspension, expulsion, exclusion, habitual truant or has withdrawn from school for a rea-
son other than financial hardship before graduating.  The school administration is responsible for notifying the Bureau of Motor Ve-
hicles as to the reason.  This notification is done on an invalidation form.  The student’s license is invalidated until the earliest of the fol-
lowing events: 
A. The person becomes eighteen years of age. 
B. One hundred twenty (120) days after the person is suspended or the end of a semester during which the person returns to school, 

whichever is longer. 
C. The student has a right to appeal the invalidation of a license or permit. 

Please note that the state law indicates that it is the student’s responsibility to notify the Bureau of Motor Vehicles of the reinstatement 
event. 

2. Students between the ages of thirteen and eighteen years who are classified as habitual truant: 
Indiana Code 20-8.1-3-17.2 provides that a person who is between the ages of thirteen and eighteen years old and is classified as a ha-
bitual truant under the school’s rules is not eligible for issuance of a license or permit.  It is the responsibility of the school’s governing 
body, i.e. school board, to submit a list of these students to the Bureau of Motor Vehicles.  Under this law, the ineligibility remains until the 
student turns eighteen years old or the student is no longer considered a habitual truant.  The statute provides that the school’s governing 
body should conduct an annual review of the attendance record of the students.  The student has the right to a due process hearing if 
he/she has been designated a habitual truant. 
A. Our school’s definition of a habitual truant is any student who is expelled from school for attendance violations, including excessive 

tardiness. 
B. Each person designated as a habitual truant is entitled to a periodic review (at least once per school year) of that person’s attendance 

record in school in order to determine the length of ineligibility. 
C. Upon review, the governing body may determine that the person’s attendance record has improved to the degree that he/she may be-

come eligible for reinstatement or issuance of a permit. 

HOMESTEAD DRIVING/PARKING POLICIES 
Driving to and from Homestead High School is not a right; it is a privilege.  Further, all student drivers must agree to participate in the school’s 
random drug testing program.  Students who test positive in this program will be suspended from driving to and/or from school in accordance 
with the student discipline policy.  All student-motorized vehicles must be registered with the school and must display a valid parking permit.  
Parking permits can be obtained during August registration or from the school treasurer during the school year.  A parking permit, which 
costs $35.00, must be hung in clear view on the rear view mirror.  Students must register all family cars, which may be driven.  The parking 
permit is not transferable and must be turned in to the treasurer if no longer needed.  The car must be parked in appropriate Homestead stu-
dent designated areas. 
When issued a permit, I certify that: 
1. I understand that I must only park in the appropriate assigned areas. If I choose to park in a prohibited area, I realize that my vehicle 

may be towed away at my expense.  
2. I understand that I should enter the building immediately upon arrival at school.  I will lock the car and agree not to move it, visit it, or allow 

anyone else in it without an administrator’s permission. 
3. I am properly licensed and fully covered by insurance. 
4. I will not try to leave school while the buses are leaving and will not interfere with the school buses at the beginning and ending of the 

school day.  I will not go around a bus when the stop arm is out. 
5. I understand that my vehicle is subject to search if reasonable suspicion exists. 
6. I realize that driving to and from school is my responsibility and that being late to school because of car problems will not be excused 

since reliable school bus transportation is available daily.  This lateness will be dealt with according to the Homestead attendance policy. 
7. I realize that the school assumes no responsibility for anything that might happen to my automobile while on school property. 
8. I will appropriately display the Homestead parking permit at all times. 
9. I realize that I must travel at speeds not to exceed 15 mph when on SACS property.  I also understand that reckless or dangerous driving 

of any kind will not be tolerated. 
10. I realize that if my permit is lost or stolen, I must immediately obtain a temporary parking permit through the discipline office.  I realize I will 

have to purchase a new permit within three (3) days at the cost of $20.00. 
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11. I understand that I cannot purchase or give a parking permit to another person for use in that person’s vehicle.  I also understand that I 

cannot use another student’s parking permit for use in my vehicle. 

DRIVING/PARKING VIOLATION CONSEQUENCES  
Students who violate the driving agreement risk loss of driving privileges, referral to Indiana License Bureau, towing of their vehicles, and 
other disciplinary measures as may be appropriate per the Homestead High School Handbook.  If the loss of driving privileges occurs at a 
point where insufficient school days remain in the current school year to complete the suspension, the suspension of driving privileges will 
carry over to the next school year. 
1. Parking in a fire lane, visitor, or handicapped areas will result in the following consequences: 

First Violation: Warning ticket will be issued and student will be referred to resource officer 
Second Violation: Vehicle will be towed at owner’s expense. 

2. Parking inappropriately or without a parking permit will result in the following consequences: Note: No student may park on any SACS 
property during the school day, other than Homestead approved areas, unless approved by an administrator. 
First Violation: Warning ticket will be issued and student and parents will be notified. 
Second Violation: Vehicle will be towed at owner’s expense. 

RULES OF THE BUILDING 
Refusal to comply with staff requests in the following areas may result in a referral to an administrator for willful disobedience. 
1. The school building is not open for general passage by students until 7:05 a.m. All students arriving earlier than 7:05 a.m. must assemble 

in the cafeteria.  No students should be in the parking lot other than at the time they are leaving or returning to school.  Students are to 
enter the building immediately upon arrival at school and leave the parking lot upon dismissal.  LOITERING IS NOT PERMITTED in the 
parking lots.  During the day, students must have a pass from an administrator to be in the parking lot. 

2. All students should leave the building by 3:00 p.m. unless under the supervision of a faculty member.  Students who are waiting for a ride 
home after 3:00 p.m. should wait by the front entrance or by the entrance next to the athletic office. 

3. No students may leave the building without permission from an administrator, attendance secretary or nurse if the departure takes place 
before the end of the last period class. 

4. Hats/hoods/bandanas/headgear of any kind should not be worn, or be visible, upon entry into the school throughout the end of the aca-
demic school day (2:35 p.m.). 

5. Food is prohibited in all classrooms, all instructional areas, I.M.C., etc.  Any food purchased in the cafeteria must be consumed in the caf-
eteria.  

6. Open drink containers are prohibited throughout the building from 7:50 a.m. to 2:35 p.m.  Students may bring appropriate beverages in 
unopened containers to be consumed at lunch in the cafeteria.  Students who require water throughout the day, due to a medical issue, 
must turn in a doctor’s note to the nurse stating the time frame and reason they will need to carry water to their classes. 

7. Running, using of skate boards, healies, and in-line skating are all prohibited in the building. 
8. To comply with state law, students must wear shoes at all times on school grounds. 
9. Passes are required anytime students are to be out of any class or study hall.  Teachers will issue passes for any area that is different 

from the normal assignment. Passes entitle students to go to that area designated on the pass; it is not a license to roam the building or 
be at any place other than that designated on the pass. 

10. Announcements should be turned in the day prior to when they are to be made.  All announcements should bear the signature of a spon-
sor.  Announcements will be read at the beginning of second period.  Students should be quiet and listen when announcements are read.  
Important announcements may also be made just prior to the end of seventh period. 

11. Cell phones, The use of these devices at school is detrimental to the academic climate because it takes valuable time away from instruc-
tion and creates disciplinary problems, however in order to accommodate the growing parental concerns about student safety while travel-
ing to and from school, Homestead High School will allow students to possess cell phones or electronic communication devices provided 
the following rules are strictly adhered to: 
• All cell phones or electronic communication devices must be turned off, put away and not visible upon the first bell at 7:50 and 

throughout the rest of the school day. 
• Using cell phones or electronic communication devices as a clock or saying that it “fell out of my pocket/purse/bag” is not an excuse to 

have one of these devices turned on or visible. 
• Cell phones or electronic communication devices are permissible only after the students leave their final class of the day at 2:35. 
• Students who leave school early must wait until they leave the building before using their cell phones or electronic communication de-

vices. 
If a student is using a cell phone or electronic communication device (ANY OF ITS FUNCTIONS) for any reason during the restricted school 
hours in situations not related to a school purpose or educational function, the following consequences will be imposed:  
 1st Offense - The device will be confiscated by school staff, secured in a safe location in the discipline office and student will receive a 

warning – Parent will need to pick up device after school hours. 
 2nd Offense - The device will be confiscated by school staff, secured in a safe location in the discipline office and student will receive a 

Detention – Parent will need to pick up device after school hours. 
 3rd Offense - The device will be confiscated by school staff, secured in a safe location in the discipline office and student will receive an 

ISS – Parent will need to pick up device after a 15 day period. 
 4th Offense - The device will be confiscated by school staff, secured in a safe location in the discipline office and student will receive an 

OSS - Parent will need to pick up device after a 30 day period.  
 If a student violates this policy and refuses to turn over their electronic device, they will be considered willfully disobedient and further dis-

ciplinary action will follow. 
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 If a school staff member finds it necessary to confiscate a device, an administrator or designee will notify parents and arrangements will 

be made for the parent to pick up  the device after  school has ended. 
 The school is not responsible for lost or stolen cell phones/electronic devices, nor does the school have the time or resources 

to investigate every stolen electronic device that is reported. The security of personal electronic devices is the sole responsibil-
ity of the student. 

 Homestead High School made this change in policy in part to respect the wishes of many parents who want their children to keep cell phones 
for communication after school hours. However, we ask parents to recognize that the school system must strictly prohibit cell phone use in 
order to operate our schools in an orderly way and to maintain the academic integrity of your child’s school.  Please do not jeopardize this by 
calling or texting your student during our school day. If you have any concern about your ability or your student’s ability to follow this policy, 
we recommend that your student’s cell phone or electronic communication device be left at home. However, if you choose to allow your stu-
dent this privilege, please stress that the device must remain “off”, and put away at all times. 

12. Electronic Devices / Portable music players, Laser Pointers, Games, Various Types of Remote Controls, etc: are not allowed during 
school hours in situations not related to a school purpose or educational function.  The school is not responsible for lost or stolen 
electronic devices and will not investigate any reports of these items being stolen or lost. 

13. Photographing, Audio Recording, Video Recording or otherwise recording individuals without their permission is strictly prohibited any-
where on Southwest Allen County School property. The exception to this rule would be if it is a school related performance.  In this case, 
the performers have given their consent. 

14. Any Extracurricular/Co-curricular Participants that portray themselves in any photos, videos or electronic images participating in an unlaw-
ful activity on or off school grounds will be considered in direct violation of the Extracurricular/Co-curricular code of conduct and could be 
in direct violation of Indiana Criminal Code. 

15. Homestead High School does not sponsor and/or sanction fraternities, sororities, or closed organizations.  Activities related to such or-
ganizations are not to be conducted on school grounds. 

16. Playing Hacky Sack is prohibited during the hours of 7:05 a.m. to 3:00 p.m. and may not be played anywhere other than in the gym after 
these hours. 

17. Students attending school-sponsored events are expected to remain at the event until it is completed.  If a student leaves prior to the con-
clusion of the event they will not be allowed to return.  Parents are requested to promptly pick up their children at the completion of any 
activity. 

 
HOMESTEAD HIGH SCHOOL DRESS CODE 
It is our goal that Homestead High School be a safe, positive environment for students.  Throughout life many responsibilities dictate appropriate 
attire and appearance.  Students are expected to wear their clothing and manage their appearance in a manner that does not disrupt teaching, 
promote vulgarity, violence, or gang activity, advertise illegal substances (including alcohol, tobacco, and drugs), or express double meanings. 
While selection of clothing to be worn at school is primarily the responsibility of parents and students, the school administration reserves the 
right to make the final judgment concerning appropriateness of the student’s attire and appearance.  If a student is in doubt questions the 
appropriateness of his/her outfit, he/she should not wear the item of clothing.   
Guidelines for appropriate dress include, but are not limited to, the following: 
1. Students will wear footwear at all times. 
2. Hats/hoods/bandanas/sunglasses/headgear of any kind should not be worn, or be visible, upon entry into the school and throughout the 

end of the academic school day (2:35 p.m.). 
3. Exposed shoulders, backs, cleavage, or midriffs are not allowed at any time.  Examples of shirts not to be worn include: muscle shirts, 

tank tops, tube tops, spaghetti straps, visible undergarments, see-through tops.  A good test to use to see if your top is too low cut:  Lay 
the palm of your hand on the center of your upper chest so that the index finger is at the base of the collar bone.  If the shirt falls below 
your pinky, it is considered too low cut to wear to school. 

4. Shorts, skirts, and dresses should be at least mid-thigh length.  When shoulders are relaxed and arms extended at their sides, shorts, 
skirts and dresses should be easily longer than fingertip length.  Slits in skirts and dresses may not reach above mid-thigh/fingertips. 

5. Students my not wear pants/shorts in a manner that would allow any undergarments to be seen, whether visible or not. The waistbands of 
pants/shorts are to be worn above the hips. 

6.  Clothing that is torn excessively or in inappropriate locations will not be allowed. 
7. Accessories that may be detrimental to the learning environment or are a potential safety issue are not permitted, such as spikes on either 

clothing or jewelry. 
8. Administrators may make exceptions prior to school spirit activities. 
Students will be asked to change upon each reported violation.  If it is determined that a student must be sent home to change clothing, that 
student will be unexcused for the time period he/she is absent.  
See The following are consequences for dress code violations: 
1st Violation:  Change, Warning, and Call Home 
2nd Violation:  Change, Detention, and Call Home 
3rd Violation:  Change, Suspension, and Call Home 
Further violations:  Increased consequences up to and including Out of School Suspension (OSS) 
 
LOCKERS 
All students will be issued a locker that has a combination lock; only the occupant of the locker will be assigned the combination.  Problems 
with lockers may be reported to the Discipline Office.  Lockers are to be used only by the student assigned to that locker.  Students are re-
sponsible for their combination and should not give the combination to other students.  Locker assignments will not be changed as a result of 
sharing lockers or combinations with other students.  During class time students must have a pass from a teacher to go to their lockers. 



13 
 
All lockers made available for student use on the school premises, including lockers located in the hallways, physical education and athletic 
dressing rooms, practical arts and fine arts classrooms, and journalism classrooms are the property of the school corporation.  These lockers 
are made available for student use in storing school supplies and personal items necessary for use at school, but the lockers are not to be 
used to store items which cause, or can reasonably be foreseen to cause, an interference with school purposes or an educational function, or 
which are forbidden by state law or school rules.  
The student’s use of the locker does not diminish the school corporation’s ownership or control of the locker.  A student shall not expect to 
have privacy in a locker or its contents.  The school corporation retains the right to inspect the locker and its contents to insure that the locker 
is being used in accordance with its intended purpose, and to eliminate fire and other hazards, maintain sanitary conditions, attempt to locate 
lost or stolen material, and to prevent use of the locker to store prohibited or dangerous materials such as weapons, illegal drugs or alcohol. 
EMANCIPATION PROCEDURES  
Students who are 18 years old and wish to be emancipated should see an administrator for procedures to be followed. 
WITHDRAWAL/DROPOUT PROCEDURES  
If students are under the age of eighteen, Indiana state law does not allow the students to dropout.  The law states that a student who is at 
least sixteen (16) years of age but less than eighteen (18) years of age is bound by the requirements of compulsory school attendance and 
may not withdraw from school before graduation unless: 
1. An exit interview is conducted; 
2. The student’s parent/guardian consents to the withdrawal;  
3. The school principal approves of the withdrawal; and  
4. The withdrawal is due to: 

a. Financial hardship and the individual must be employed to support the individual’s family or a dependent; 
b. Illness; or 
c. An order by a court that has jurisdiction over the child. 

LOST AND FOUND  
At the attendance counter in both the 9th and In the Discipline Office of the 10-12th part of the building, there is a Lost and Found collection 
point.  Articles will be kept thirty days; then they will be given to a clothing fund or some other cause.  Students should never leave purses or 
billfolds unattended.  Unattended possessions are very tempting to other students. 
PHOTOGRAPHING AND/OR VIDEOTAPING OF STUDENTS  
Students may be photographed and/or videotaped by school personnel and/or media personnel while attending a school in SACS.  The pho-
tographs and/or videotapes may be used for any school or district publication, educational programming or training for adults, and/or for tele-
vision, newspaper or magazine coverage. Any parents or guardians who do not wish their children to be photographed, videotaped, and/or 
have their names published, should contact their children’s school principal. 
As students enrolled in a special education program must have signed parental permission; copies of the permission form may be requested 
from the special education office or from the building principal.  If students are18 years or older, they may sign their own permission form. 

VIDEO CAMERAS 
The MSD Southwest Allen County Board of School Trustees has authorized the use of video cameras on its premises and on school district 
buses.  The video cameras will help promote and maintain a safe environment for the students and employees by monitoring student behav-
ior.  Students and parents are hereby notified that the content of the video footage may be used in a student disciplinary proceeding.  The 
content of the video footage constitutes a confidential student record and will be retained, filed, and maintained with other student records if 
necessary for use in a student disciplinary proceeding, or for use in other matters as determined necessary by the administration. 
Without the consent of the parents or guardians of all other students depicted in the video footage, the school district may not, under federal 
regulation, release video footage that is maintained by the school district.  “Depicted” refers to the capture on the video of any personally 
identifiable information of a present or former student, or any information by which the identity of a student could be easily traceable (includ-
ing, but not limited to, clothing, facial features, and voice).  In those situations, the school district may comply with federal regulations and 
satisfy the parent/guardian request for viewing by reviewing the video footage and informing the requesting parent or guardian about the con-
tents of the video. 

DISTRIBUTION OF NON-SCHOOL RELATED MATERIALS  
Individuals seeking to distribute non-school related materials to the student body are referred to Board Policy 2070 Dissemination of Materi-
als. 

SIGN POSTING POLICY  
1. Only Homestead High School organizations or groups with special permission from the administrators may post signs in the school. 
2. All signs must be approved before they are posted.  An administrator will approve the signs. 
3. Small locker decorations for team members will be permitted. 
4. Signs and posters should be made from construction paper or poster board and should be moderate in size.  They should be appropriate 

and in good taste.  The school’s equipment/supplies should not be used without prior approval and payment arrangement. 
5. Daily school announcements may not be posted in the hallways.  Such announcements may be posted only on classroom and hallway 

bulletin boards with the approval of the classroom teachers involved.  An administrator should approve the master copy before the copies 
are duplicated. 

6. Signs must be attached only to concrete walls with blue painter’s tape or to bulletin boards using staples and tack strips.  Signs should not 
be posted on glass, wood, wallpaper, or metal surfaces. 

7. Organizations posting signs are responsible for their prompt removal. 
8. Defacing or destroying approved signs is prohibited. 
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STUDENT IDENTIFICATION CARD  
All students are required to have and carry with them the Homestead Identification Card during the school day and at any school functions.  
Students not complying with this rule will be referred to an administrator.   The replacement cost of an identification card is $5.00. 

STUDENT INSURANCE  
Student Accident Insurance is available to all students at Homestead in the fall.   Insurance is not required but is a good protection for stu-
dents who do not have family insurance protection.  Inquiries can be made through the Athletic Office. 

VISITORS  
Due to the increase of student visitor requests and limited facilities, visitor passes will not be issued.   

DELIVERIES TO STUDENTS 
We do not accept deliveries of flowers, balloons, lunches, etc., for students, due to the interruption it causes to our educational programs. 

LUNCH EXPECTATIONS 
Visitors, parents, and students are not to bring lunches purchased outside the building into the school/lunchroom.  Student sack lunches are 
permitted.  Parents are asked to provide snacks for teams, etc. at a time different from lunch. 

HOMESTEAD DANCES 
Homestead students may bring a guest to Homestead’s Semi-Formal and Prom only. Homestead students and guests must adhere to the 
following rules: 
1. One guest per Homestead student. 
2. Guests will be required to submit a valid and signed Formal Dance - Guest Request Form.  These forms are available for pick up at the 

dean’s office, main (10-12) office, and academy office.  They must be returned at least 8 days prior to the event. 
3. No middle school students are allowed to attend. 
4. Guests must be under 21 years of age.  Appeals to this rule will require administrative approval at least 8 days prior to the event and will 

be handled on an individual basis. 
5. If a student leaves during the dance, he/she will not be allowed to re-enter the dance.  
6. Regular high school behavior policies apply to all school dances.  
7. Dancing must be appropriate and in good taste. Student should remain in a vertical position when dancing in pairs or groups. Students or 

guests who are acting or  dancing inappropriately can be removed from the dance.  
8. When a t-shirt is the ticket to gain entrance to a dance, it must remain in the original form. Altered shirts will prevent entrance to the 

dance.  
9. Inappropriately dressed students will not be allowed admittance to school dances.  
10 Students asked to leave the dance must leave school property.  
All Homestead students and guests are required to have at least one of the following three forms of picture identification available to present 
at the door (I.D. must have a current picture and printed indication of the age of the student/guest): 
1. Valid Driver license 
2. Current Student I.D. from school 
3. Current School Athletic Pass After 10:00 p.m. students will not be admitted to any Homestead dance and all Homestead dances 

will end no later than 11:30 p.m. with the exception of Prom, which ends at midnight. 

ATTENDANCE POLICY  
OPERATIONAL PROCEDURES  
The Southwest Allen County School District considers the development of good attendance habits as a vital and desirable undertaking for 
two essential reasons.  First, it is difficult for young people to learn if they are not in class: the teaching-learning process builds upon itself. 
Secondly, research shows that educational achievement is directly related to attendance.  A student who misses a day of school misses a 
day of education that cannot be retrieved in its entirety.   

FINAL EXAMS: 
•  Final exams are scheduled for the last 3-4 days of each semester. 
•  Students are expected to be in attendance on these days to take their 

final exams. 
•  Parent/student vacations should be scheduled after the end of each semes-

ter…noting that the second semester exam schedule may change due 
to cancellation days. Students may not use parent excused 
days to miss finals. Students are expected to be present in 
school the entire day during final exams. 

 

PARENTS’ RESPONSIBILITY 
Parents are responsible for having their children in school.  Indiana law prescribes that parents must have their children in public or private 
school from the age of seven (7) until the date on which the young person: 
1. Graduates. 
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2. Reaches at least sixteen (16) years of age but less than eighteen (18) years of age and: 

a) The student, and the students’ parents or guardians, and the principal agree to the withdrawal; and 
b) At the exit interview the student provides written acknowledgment of the withdrawal and the students’ parent or guardian and the 

school principal each provide written consent for the student to withdraw from school. 
3. Reaches the age of eighteen (18) years. 

ABSENCES FROM SCHOOL  
It is the responsibility of the parent/guardian to monitor their student’s attendance on PowerSchool.   
Homestead High School takes attendance each period. Students may not be parent excused more than ten (10) times per period, per school 
year. 
Absences from school shall fall into one of the four following categories: 
1. Absences that are counted as present: 

a) Serving as a page in the Indiana General Assembly.  Official written documentation must be provided to the attendance office. 
b) For students in grades nine through twelve, serving at the polls on election day with prior approval of the Attendance Secretary and 

written verification from poll official. 
c) Court appearances, which are documented by a probation officer or officer of the court. 
d) Active duty with the Indiana National Guard for not more than ten (10) days in a school year.  Official written documentation must be 

provided to the attendance office. 
e) Placement in a short-term inpatient treatment program that provides an instructional program. 
f) Homebound instruction; and/or 
g) Religious observances. 

2. Excused Absences: 
a) Parent/guardian may excuse up to ten (10) absences per period, per school year (e.g. illness, medical and legal appointment, college 

visits).  Students may not be parent excused more than ten (10) days of a single period. 
b) Illnesses that are excused by a physician on their official letterhead will not be counted as part of the ten parent/guardian excused ab-

sences. Absences beyond the ten parent/guardian excused absences in a school year that are not accompanied by a written note 
from a physician will be considered truancies.  The note must be provided to the school when the student returns to school, either that 
day or the next day. Notes must include appointment time, departure time, the physician’s address and the physician’s phone number.  
Students are expected to attend school before and after appointments. 

c) Exceptions to the ten parent/guardian excused absences will be made only in the following situations: 
1. Funerals 

a) Death in the immediate family 
b) Death of a person outside the immediate family with parental permission 

2. The building principal may excuse an absence in an emergency situation 
d) Juniors and Seniors are allowed three (3) college visits per year which will not be counted as part of the ten (10) parent/guardian ex-

cused absences, provided proper documentation (letter on institution’s letterhead with student’s name, date of visit and representa-
tive’s signature) is given to the Attendance Office on the student’s return to school either that day, or the next day.  College visits be-
yond these three (3) will be counted as parent/excused absences. 

e) Pre-planned vacations require written notification to the Attendance Office at least ten (10) days in advance. Parent/guardian also 
needs to call the attendance line, prior to the vacation, to report the absence.  

3. Unexcused Absences: 
a) No parent/guardian contact with the school giving an explanation for the absence on the day of the absence, or prior to the absence. 
b) Unexcused absences will be treated as truancies. 

4. Truancy 
a) A student is truant when she/he is absent from school or class without the permission of his/her parent or guardian. 
b) Absences beyond the ten parent/guardian excused absences per period in a school year will be considered unexcused and treated as 

truancies, unless excused by a written note from a physician.  Such absences are subject to disciplinary action as established in the 
school handbook. Credit for quizzes, tests, and class work shall be allowed only for absences that are excused or counted as present.  
Each policy should give consideration to steps that involve the school social worker and the juvenile court in assisting to enforce ap-
propriate attendance.  

c) A student will be considered a habitual truant when that student has been expelled for truancy.  
5.   Perfect Attendance – A student who receives tardies, late arrivals, doctor excused absences, etc., does not have a perfect attendance 

record.   
6.  Students who are ill for the full school day should not be at school functions that day or evening.  If a student arrives to school by 11:10,                                                                          

the student may attend or participate in a school function later that day. 
 

REPORTING AN ABSENCE  
In order to report an excused absence, a students’ parent/guardian must contact the school.  Parents are asked to phone the school attend-
ance office by 8:00 a.m. on the day of the absence.  If a parent/guardian call is not received within 24 hours, the student will be considered 
unexcused and treated as truant. The attendance line to the school is available 24 hours by recording.  The attendance secretary is available 
from 7:00 a.m. to 3:30 p.m. Absences shall not be excused unless the contact is made according to the school’s procedure. 
THE 24-HOUR ATTENDANCE PHONE NUMBER IS: 
431-2205 for Grades 10-12 and 431-2305 for the Ninth Grade Academy. 
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1. Parents/guardians should provide the attendance line or secretary with the name and grade of the student, the reason for the absence or 

appointment, the caller’s relationship to the student, and a phone number where the caller can be reached. 
2. Misuse of Phone Line: student impersonation of parent/guardian phone call and/or use of profanity/abusive language to the attendance 

line or secretary will be dealt with by an administrator/designee.  The consequence will be in-school or out-of-school suspension for both 
the caller (if he or she is a student at Homestead) and the truant student. 

3. Parents/Guardians must contact the Attendance Office if they will be unavailable (ie: trips out of town, surgery that would make it difficult 
to be reached by school personnel, etc.)  The Attendance Office needs to know who is responsible for your student and how to contact 
the responsible person during your absence. 

POLICY ON LEAVING SCHOOL DURING THE SCHOOL DAY 
SACS strongly urges that all appointments be made outside the school hours.  All schoolwork missed during such absence will be made up 
under the guidelines established by the classroom teacher.  No students are to leave the building without parental permission, attendance 
secretary approval, and an early dismissal pass.  Students who fail to comply with this procedure will be considered truant.  Students and 
parents should not request that students be excused to go out to lunch.  Homestead has one-half hour lunch modules, which do not provide 
for sufficient time for safe travel and lunch.  The attendance secretary or an administrator must approve requests other than the ones listed 
above. Leaving for appointments not approved by the attendance secretary or an administrator will result in a single, two, three, four period 
truancies, or full-day truancy.  

WHAT TO DO ABOUT PERMISSION FOR EARLY DISMISSAL OR LATE ARRIVAL  
Students arriving late to school due to an appointment are required to enter the building immediately and sign in immediately with 
the attendance secretary. , upon entering the building. 
The following are acceptable appointments: doctor, dentist, orthodontist, attorney, and court appearances.  Parents must call the attendance 
office by 8:00 a.m. the day of the dismissal or arrival. 
1. Information necessary to provide the attendance line or secretary: 

A. Names of students 
B. Grade level of students 
C. Type of appointment 
D. Name, phone number, and relationship (to students) of person making the call. 

2. If students must leave early because of an appointment: 
A.  It is the responsibility of the student to pick up their early dismissal slip from the Attendance Office. 
B. Students returning from their appointments must check in with the attendance secretary before returning to class. 

  
MAKE-UP WORK 
Upon request of the student, make-up work will be offered for all student absences but credit shall be allowed only for absences that are ex-
cused or counted as present.  The type of make-up work shall be at the discretion of the teacher and may be equivalent, but not necessarily 
identical, to the instruction presented in class.  A student shall be given one calendar day for each missed day to complete the make-up work, 
plus an additional calendar day, if needed, up to a maximum of seven days.   
Special exceptions exist for the following situations: 
1. Field Trips: 

a. Students absent due to a one-day field trip need to be ready to participate in all classes the next day.  This includes homework, 
tests/quizzes/labs, papers, etc., and any other assignments or projects, unless new information or materials presented the day of the 
field trip are included on the test/quiz.  In this case, students are to be granted a one-day grace period. 

b. Students absent as a result of overnight field trips will be granted one school day grace period before all class requirements are due. 
c. In both cases, it is the student’s responsibility to get work prior to the field trip. 

2. Extended illnesses shall be handled on an individual basis. 
3. Pre-planned vacations: 

a. Students absent due to a family vacation need to be ready to participate in all classes upon the day of return.  This includes home-
work, tests/quizzes/labs, papers, assignments, and projects.  An exception will be made if there has been new information or materials 
presented the days of the absence.   
*Extenuating circumstances would be dealt with on an individual basis. 

4. Final Exams: 
a. Final exams are scheduled for the last 3-4 days of each semester. 
b. Students are expected to be in attendance on these days to take their final exams. 
c. Parent/student vacations should be scheduled after the end of each semester…noting that the second semester exam schedule 

may  change due to cancellation days. 
Homework may be requested on the 24-hour attendance line by 9:00 a.m., provided the student does not have access to the internet at 
home and it is the second consecutive full day the student is absent (due to illness).  Homework requests may be picked up between 2:45 
and 3:30 p.m., at either the Attendance Office or the Main Office. 

OPTIONAL ASSEMBLIES AND SPECIAL PROGRAMS 
The procedure for all optional assemblies and special programs is explained below.  When the assembly bell rings for the students to leave 
their classes, each student will follow one of two procedures: 
1. Any students wishing to attend the assembly will go to the auditorium (or whatever assembly site) and immediately be seated. 
2. Any students not wishing to attend an assembly will report immediately to the Cafeteria. 
Last-period assemblies will dismiss all students to go directly home following the assembly or study hall period.  Assemblies at other times of 
the day will be dismissed by the bell at which time Study Hall students as well as assembly participants will go to their next class. 
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No students are to leave the building or be in the halls (or restrooms, etc.) prior to or during any optional assembly.  Students failing to follow 
this procedure will be disciplined under the single period truancy policy. 
TARDIES 
Students are counted tardy when they are up to five minutes late to school.  Arriving to any class after the tardy bell has rung also constitutes 
a tardy. Parent/guardian cannot excuse a tardy. 
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OFFENSE  CONSEQUENCES  
1st Tardy to 
Class 

Teacher com-
municates to stu-
dent and records 
tardy. 

  

2nd Tardy to 
Class 

Teacher  com-
municates to stu-
dent and records 
tardy. 

  

3rd Tardy to 
Class 

Teacher  com-
municates to stu-
dent and records 
tardy. 

  

4th Tardy to 
Class 

Teacher  com-
municates to stu-
dent and records 
tardy. 

  
 

5th Tardy to 
Class 

Attendance Office 
completes one 
hour detention 
assignment form. 

One hour after school 
detention will be as-
signed. 

Failure to attend 
one hour detention 
will result in two 
hour detention. 

6th Tardy to Class 
 
 
 

Attendance Office 
completes deten-
tion assignment 
form. 
 

Two hour after school 
detention.    
 
 

Failure to attend the 
second-assigned 
detention. 
Student will serve 
one day of ISS. 

7th Tardy to 
Class 
 

 ISS 
 

 

8th Tardy to 
Class 
 

 2 Consecutive Days ISS 
 

 

9th Tardy to 
Class 
 

 3 Consecutive Days ISS 
 

 

10th Tardy to 
Class 

 OSS until further notice 
of re-entry meeting with 
counselor and/or admin-
istrator.  
 

 

 

ISS – In-School-Suspension OSS – Out-of-School Suspension 
LATE TO SCHOOL ARRIVAL 
Students are marked as Late Arrival counted Late to School when they are six to fifteen minutes late to 1st period. their first class of the 
day.  Students arriving late to school are required to enter the building immediately and sign in with the attendance secretary. Par-
ent/guardian cannot excuse a late arrival. 
When a student is more than fifteen minutes late to school, a parent/guardian will be required to call the attendance line to excuse their stu-
dent, providing they have not exhausted their ten parent excused absences for that period. 
If no call is received, the student will be considered truant.  Please refer to the following chart for disciplinary consequences for violation of 
this policy. 
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1st Late to School 
Arrival 

Attendance Office informs 
student of consequences.  

2nd Late to School 
Arrival 

Attendance Office informs 
student of consequences  

3rd Late to School 
Arrival 

Attendance Office completes 
one hour detention assign-
ment form. 

Failure to attend the detention 
will result in a two hour after 
school detention. 

4th Late to School 
Arrival 

Attendance Office com-
pletes two hour detention 
assignment form. 

2 hour detention 
 

5th Late to School 
Arrival 

ISS  

6th Late to School 
Arrival  

2 Consecutive Days ISS 
 

7th Late to School 
Arrival  3 Consecutive Days ISS 

8th Late to School 
Arrival  

OSS until further notice of 
re-entry meeting with 
counselor and/or adminis-
trator. 

 

ISS – In-School-Suspension OSS – Out-of-School Suspension 
TRUANCY 
Students are truant when they are absent from school or do not attend or leave their classes and/or scheduled activities during the school 
day without the permission of their parents or guardians or staff members of Homestead High School.  If a student is more than five 
minutes late to class, he/she may be considered truant.  Absences beyond the ten parent/guardian excused absences per period in a 
school year will be truancies unless excused by written note from a physician.  Credit for quizzes, tests, and class work shall be allowed only 
for absences that are excused or counted as present.  Steps, which shall involve the school social worker and the juvenile court in assisting 
to enforce appropriate attendance, will be implemented as needed.  Any combination of four (4) single period, multi-period, or three full-day 
truancies will result in a ten-day suspension with recommendation for expulsion from school for the semester/year.  Students will be consid-
ered habitual truants when those students have been expelled for truancy.  Please refer to the following chart for disciplinary consequences 
for violations of this policy. 
*State Laws Governing Student Eligibility to Obtain/Retain Driving Privileges:  Please be reminded that Indiana state law requires schools to 
report second suspensions, expulsions, exclusions, and habitual truants to the Bureau of Motor Vehicles.  The BMV will in turn invalidate the 
driver’s license of students who are under eighteen years of age.  According to Indiana State law there is a judicial review (appeal) of invali-
dated license.  For information regarding the driver’s license, please contact an assistant principal. 

OFFENSE STEP 1 STEP 2 STEP 3 STEP 4 

Single Period Truancy One, two hour 
detention. 

Two 
consecutive two 
hour detentions 

Three consecutive two hour 
detentions.  Referral to 
School Social Worker for 
development of an interven-
tion plan. 

Ten days OSS, Expul-
sion Recommendation 
for semester/year. 

Two, Three, Four Period 
Truancies  
(Students are truant for 
more than one period 
but less than five peri-
ods.) 

Two consecutive 
two hour deten-
tions 

Three 
consecutive two 
hour detentions. 

Four consecutive two hour 
detentions.  Referral to 
School Social Worker for 
development of an interven-
tion plan. 

Ten days OSS, Expul-
sion Recommendation 
for semester/year. 
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Full Day Truancy  
(Students are truant for 
five or more periods.) 

Three consecu-
tive two hour de-
tentions.   

Five 
consecutive two 
hour detentions.  
Referral to School 
Social Worker for 
development of an 
intervention plan. 

Ten days OSS, 
Expulsion 
Recommendation for se-
mester/year. 

 

 
OSS - Out-of-School Suspension. 

DISCIPLINE POLICY 
All students are expected to uphold the high standards of conduct expected by Homestead High School as approved by the Board of School 
Trustees and shall refrain from violating the rules described.  Class related field trips are considered a part of the academic school day.  The 
discipline policies of Homestead High School are also in effect during summer school and at all curricular and extracurricular activities.  Sus-
pended or expelled students may not attend any extracurricular activities during the period of their suspension or expulsion.  It should be fur-
ther noted that disciplinary consequences are assigned according to the circumstances of each incident.  Depending on the severity of the 
infraction, any of the steps and options may be utilized at the administrator’s discretion, even upon the first offense, for violation of any rule.  
The Disciplinary Consequences chart on the following pages does not limit that discretion, and the student and parent are referred to the 
preceding pages in the Discipline Policy for detailed descriptions of offenses and consequences. 

EXTRACURRICULAR/CO-CURRICULAR PARTICIPANT EXPECTATIONS 
Since the influence of students participating in extracurricular/co-curricular activities extends beyond the school campus, these participants 
assume additional responsibility for proper behavior and leadership.  This responsibility requires that student participants observe all rules of 
the Homestead High School discipline policy while off campus, during non-school hours, summer months, and other vacations or holidays, as 
well as during the school day, at school functions, and traveling to and from school or school functions.  This responsibility applies to all par-
ticipants in athletics, student organizations, teams, and elected offices.  Therefore, if a student fails to live up to these expectations, they may 
not be permitted to continue participation in any extracurricular/co-curricular activities. 

THE DISCIPLINARY PROCESS  
Teachers or other school staff members shall, when pupils are under their charge, have the right to take any action, which is reasonably neces-
sary to carry out or to prevent an interference with an educational activity that they then supervise.  Teachers and other school personnel may 
remove students from any educational setting within such persons’ supervision for one day unless the removal is treated as a suspension.  They 
may remove a student by simply asking the student to leave.  
In the event students commit an act or acts of misconduct detailed in Homestead’s Student Discipline policy, the principal or his designee shall 
make an investigation of the circumstances.  The principal or designee shall make an oral or written statement of charges against the students 
and, if the students deny the charges, a summary of the evidence against them shall also be presented to say students.  The students shall al-
ways be given the opportunity to present their position in oral or written form.  After following such procedures, the principal or designee may 
suspend the students.  A building administrator may suspend students for up to ten (10) school days. 
Students that are suspended from school may not be anywhere on Southwest Allen County School property during their suspension and/or ex-
pulsion period.  They may not attend any extra-curricular activities during this period.  Any violation of this rule (without a prior appointment) will 
be considered trespassing, the police will be notified, and a complaint for criminal trespassing will be filed. 
If the presence of the students to be suspended poses a continuing danger to persons or property or an ongoing threat of disrupting the academ-
ic process, such students may be immediately removed from the school prior to such hearing.  However, the above-mentioned simple hearing 
should follow as soon as reasonably practicable after imposition thereof. 
SACS has entered an agreement with the Allen County Juvenile Court for the Court’s assistance in the resolution of school suspension and ex-
pulsion cases that are also pending before the juvenile court. 
Following a suspension, the school shall send a written statement to the parents describing the students’ conduct, misconduct or violation of any 
rule or standard and the reasons for the action taken. 
In situations where an expulsion recommendation may occur, a reasonable effort will be made to hold a conference with parents and students 
prior to a decision being rendered.  Expulsions shall be requested after the principal or designee has made an investigation thereof and has de-
termined that such action is necessary to help any students, to further school purposes, or to prevent an interference with school purposes. 
When the principal or designee makes a recommendation for expulsion of students, the principal or designee may suspend the students until 
the conclusion of expulsion proceedings, if the principal believes that the students must be suspended immediately to prevent or substantially 
reduce the risk of: 
A. Interference with an educational function or school purposes, 
OR 
B. A physical injury or illness to themselves, other students, school employees, or visitors to the school 
The principal or designee shall file a written charge with the superintendent.  If the superintendent deems that there are reasonable grounds 
for expulsion, he or she shall appoint a Hearing Examiner. 
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DEFINITIONS AND FORMS OF DISCIPLINE  
The rules you are about to read in this code of conduct supplement are in addition to our broad, discretionary authority to maintain 
safety, order, and discipline inside the school zone.  These rules support, but do not limit, our authority. 
A variety of disciplinary options are utilized at Homestead High School to adjust student behavior and enforce rules and policies.  Included in 
these options are the following: 
Suspension: Suspension is disciplinary action to exclude students for a period of time (a maximum of ten days per attendance or discipline 
policy violation) from attendance at school and all school-related activities.  In-school suspension is a program designed to keep students in 
school in a supervised area where they can complete course work assigned by their classroom teachers.  It is available to Homestead stu-
dents on a limited basis (at administrator discretion) as an alternative to out-of-school suspension. Credit for quizzes, tests, and class 
work shall be allowed only for absences that are excused or counted as present.  Since OSS is not considered an excused absence, 
credit will not be given for work missed during class on the day of OSS. Students may, however, request the work missed to continue their 
academic progress. 
If students are suspended or expelled from Homestead High School these consequences may be extended to all programs such as Anthis 
Career Center, IMPACT School, Co-op, etc.  If students are suspended or recommended for expulsion from Anthis Career Center, they may 
also be suspended or recommended for expulsion from Homestead High School. 
Expulsion: Expulsion is disciplinary action whereby students are suspended up to ten days and then excluded from school for the balance of 
the current semester or up to a full calendar year, receiving no credit for that semester or year. 
Trespassing:  Students that are suspended from school may not be anywhere on Southwest Allen County School property during their sus-
pension and/or expulsion period.  They may not attend any extra-curricular or school activities during this period.  Any violation of this rule 
(without a prior appointment) will be considered trespassing, the police will be notified, and a complaint for criminal trespassing will be filed. 
Search and Seizure:  Students, as well as their personal property brought onto school grounds, are subject to search if information received 
creates reasonable grounds to believe that students are in violation of Indiana law and/or the policies of Homestead High School.  Individual 
student’s rights, as well as the general welfare of the school community, shall always be considered in a search.  The administrator or his/her 
designee may seize items that are found.  Refusal to submit to a reasonable grounds search will be considered willful disobedience and will 
result in disciplinary action, up to and including a recommendation for expulsion from school. 
K-9 Interdiction Program: The Southwest Allen County School Corporation in conjunction with the Allen County Police Department has de-
veloped a K-9 Interdiction Program.  This program may be used when information is received that indicates drugs and/or paraphernalia may 
be present anywhere on school property. It should be noted that accepting driving privileges establishes consent that vehicles may be 
searched. 
Co-curricular Participants: Co-curricular participants are defined as any students who take a class and receive a grade based upon their 
participation in school and out of school.  Note: In the event students’ grades are affected by a suspension from extracurricular activities, the 
teacher, reducing the effect upon the grades, shall substitute an alternative activity. 
Extracurricular Participants: Extracurricular participants are defined as any students who are members of any school-sponsored organiza-
tion that is not considered a co-curricular activity. Those students purchasing driving permits will also be considered in this category for the 
purpose of discipline.  All student drivers who have purchased parking permits are included within the extracurricular participant category, in 
regards to discipline consequences.   
Extracurricular/Co-curricular policy: Any students who participate in extracurricular/co-curricular activities will receive one day of extracur-
ricular/co-curricular suspension for each day of out-of-school suspension for offenses not related to drugs, alcohol, and tobacco violations.  
(This will include out-of-school suspension for attendance related issues.)  In addition to the one-day out-of-school suspension, the students 
would be required to lose participation in at least the next contest/performance if the out-of-school suspension occurs during the contest sea-
son.  Students will receive from ten days up to permanent suspension from all school activities for offenses related to violating drug, alcohol, 
and tobacco rules. In addition to the extracurricular/co-curricular suspension, students would be required to lose participation in at least the 
next contest/performance if the out-of-school suspension occurs during the contest season.  Any student that is assigned an in-school sus-
pension will not be able to participate in any extracurricular/co-curricular activities on the day of the in-school suspension. 
Withdrawal of Extracurricular and Co-curricular Privileges: The principal or designee may withdraw from such students the privilege of 
attendance, participation in, and/or use of facilities in any or all extracurricular activities and shall do so if it is determined that such withdrawal 
is necessary to help the students, or it prevents an interference with an educational function or school purpose.   
Student Assistance Program (Drug/Alcohol Violations): The Student Assistance Program (SAP) offers an alternative to expulsion or sus-
pension from activities for qualified students who are found to be in violation of the school’s zero tolerance drug/alcohol policies.  This alter-
native may be used only once during a student’s high school career.  To participate in the Student Assistance Program you must complete 
the following steps including completing any drug/alcohol treatment or education program recommended in the student’s drug/alcohol as-
sessment. 
1. Have a urine drug test collected at Homestead High School. 
2. Call Anita Gross, SAP Coordinator to schedule a meeting for the student and parent(s). 
3. Meet with the SAP Coordinator to determine the SAP requirements for the student and sign a SAP contract. 
4. Complete all components of the student’s SAP contract including any drug/alcohol treatment or education program recommended in the 

student’s assessment.  
5. If the violation occurs at a point where insufficient time remains in the current   school year to complete the program, students may need 

to complete the program during the summer months.  If the student is a senior, this program may not be an option due to insufficient time 
to complete the requirements. 

Student Assistance Program (Tobacco Violations): The Student Assistance Program (SAP) offers an alternative to suspension for quali-
fied students who are found to be in violation of the school’s zero tolerance tobacco policies.  This alternative may only be used once during 
a student’s high school career.  If you choose the alternative program option you will be referred to the SAP Coordinator and will need to 
complete the following requirements: 
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1. Meet with the SAP Coordinator and sign a Tobacco Education Program contract agreeing to attend all sessions of the Tobacco Education 

Class and agreeing to refrain from any further violation of the school’s smoking and tobacco possession policies. 
2. Complete all components of the student’s SAP contract including the tobacco education class that meets once per week after school 

hours for 6-8 weeks. 

OFFENSES  
1. Disruptive Conduct:  Such conduct includes but is not limited to gang activity, gambling, public display of affection, sexual harassment 

(School District Policy 6060), vulgarity, and profanity. Students shall not by use of violence, force, noise, coercion, threat, hazing, bullying, 
intimidation, fear, passive resistance, or harassment cause material disruption or obstruction to the educational process or the school 
purposes including curricular and extracurricular activities.  Students shall not use any form of profanity, written or oral, including but not 
limited to the use of obscene gestures, behaviors, signs, pictures, or publications that tend to intimidate, threaten, or harass an individual 
or otherwise interfere with school purposes.  Any item that promotes, displays, or makes reference to alcohol, tobacco, 
drugs/paraphernalia, and/or sexual innuendo will not be permitted. (Examples include but are not limited to Co-ed Naked, Big Johnson, 
Joe Camel, etc.) 

2. Willful Disobedience:  A student shall not be willfully disobedient to faculty or staff.  The student’s decision to refuse to cooperate with a 
faculty or staff member regarding a matter that constitutes an interference with school purposes is defined as willful disobedience.  This 
includes lying to an Administrator in an interview, the leaving of a classroom without permission, not having in one’s possession a legal 
Homestead Student ID, not complying with the Student Drug Testing Policy, and/or refusal to submit to a search based on reasonable 
grounds. Conspiring to allow an individual un-authorized access to the school during the school day (7:50-2:35) also constitutes willful 
disobedience. 

3. Vandalism And Littering:  Definition of Vandalism:  The willful defacing or destruction of property on school property or belongings of 
guests, students, faculty, staff or school corporation.  Students shall not cause or attempt to cause damage to property including building, 
grounds, vehicles, equipment, or material.  Students shall not cause or attempt to cause damage to private property on school premises 
or at any school activity on or off school grounds. 

 Littering: Students shall not litter, fail to put trash in appropriate containers while in the lunch room or other areas of the building. 
4. Stealing/Possession or Being in Control of Stolen Property:  Definition of Stealing: Theft of goods or property from guests, students, facul-

ty members, staff members of the school corporation. 
 Definition of Possession or Being in Control of Stolen Property: Possession of property, which has been stolen. 
5. Extortion: Obtaining goods or money from guests, students, or faculty/staff by use of threat or coercion. 
6. Forgery:  The misuse of parent, staff, or another student’s signature on school communications or alteration of parent or school docu-

ments. This includes, but is not limited to grade reports, assignments, software, parking permits, doctor’s notes, etc. 
7. Misuse of Computer: Using profanity, obscene comments, sexually explicit material, and/or expressions of bigotry, racism, or hate in a file 

or account, logging in under another user’s ID, copying any program or file to or from a diskette without the consent of a staff member, be-
ing in any program or part of a program not assigned to the class, violation of SACS District Internet Use Agreement, or defacing, disas-
sembling, or destroying any computer software or hardware. 

8. Assault:  The physical touching of another person without consent.  Assault also includes causing physical or emotional harm to another 
person.  A student shall not assault another person. 

9. Unlawful Activity on or Off School Grounds:  Unlawful activity on or off school grounds if the unlawful activity may reasonably be consid-
ered to be an interference with school purpose or an educational function.  This includes any unlawful activity meeting the above criteria, 
which take place during weekends, holidays, or other school breaks, and the summer period when a student may not be attending clas-
ses or other school functions. (Examples include but are not limited to harassment of any kind, threats, vandalism, egging of property, and 
calling profanity or making gestures at school employees.) 

10. Cheating:  Definition of Cheating: Any act of intentional academic dishonesty, through which a student attempts to gain an unfair ad-
vantage through dishonest means.  Cheating shall include plagiarism, forgery, unauthorized copying or sharing of information, and all 
other forms of academic dishonesty. 

11. Plagiarism:  Definition of Plagiarism:  Intentionally taking the written composition of another person, or parts of passages of another per-
son’s writings, or the ideas or language embodied in another person’s writings, and passing them off as the product of one’s own mind.  
Plagiarism shall include not only cases where students exactly duplicate the literary work of another person, but also all cases where un-
fair use of such a work is made by lifting out a portion or portions. 

12. Use or Possession of Tobacco: There is to be no use or possession of tobacco by students in the school building, on school grounds, or 
on their person.  The presence of any substance listed above in students’ lockers or car driven to school by students establish possession 
by those students. 

13. Possession of Lighter or Matches:  There is to be no use or possession of lighters,   matches or any other smoking paraphernalia by stu-
dents in the school building, on school grounds, or on their person.  The presence of any of the items listed above in students’ lockers or 
car driven to school by students establish possession by those students. 

14. Cell Phones:  All cell phones or electronic communication devices must be turned off, put away and not seen before the first bell at 7:50. 
Cell phones or electronic communication devices are permissible only after the student’s leave their final class of the day at 2:35. 

 Students who leave school early must wait until they leave the building before using their cell phones, pocket pagers, or electronic com-
munication devices. 

15. Electronic Devices / Portable Music Players, Laser Pointers, Games, Various Types of Remote Controls, etc: Are not allowed during 
school hours from 7:50 until 2:35 in situations not related to a school purpose or educational function.  The school is not responsible for 
lost or stolen electronic devices and will not investigate any reports of these items being stolen or lost. 

16. The Use, The Possession Of, The Consumption Of, And/or the Condition of Being Under The Influence of Any Prescription Or Non-
Prescription Drug Including But Not Limited To alcohol, marijuana, a stimulant, an intoxicant, a narcotic, a depressant, or a hallucinogen, 
whether prescription or sold over-the-counter (without a prescription), or any substance represented by the provider to be any of the 
above listed substances on school campus or at school functions is prohibited.  The use and/or possession of drug paraphernalia are also 
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prohibited.  The prescribed use of a drug authorized for that particular student by a medical prescription from a physician is not in violation 
of this rule, so long as it is dispensed through the school clinic.  The presence of any substance listed above in students’ lockers or cars 
driven to school by students establishes possession by those students. 

17. Use, Possession, Consumption Of, And/or Being under the Influence of   Alcohol, And/or Tobacco, And/or Drugs, And/or Drug Parapher-
nalia By Extracurricular/Co-curricular Participants OR STUDENT DRIVERS at Non-school Related Activities:  The use of any prescription 
or non-prescription drug including but not limited to alcohol, marijuana, a stimulant, an intoxicant, a narcotic, a depressant, or a hallucino-
gen, whether prescription or sold over the counter (without a prescription) or any substance represented by the provider to be any of the 
above listed substances is prohibited.  The use and/or possession of drug paraphernalia are also prohibited.  Please note:  Tobacco viola-
tions will not affect student driving privileges.  

18. The Sale Of, The Distribution Of, or The Act of Providing Another Person  With Any prescription or non-prescription drug including but not 
limited to alcohol, marijuana, a stimulant, an intoxicant, a narcotic, a depressant, or a hallucinogen whether prescription or sold over the 
counter (without a prescription) or any substance represented by the provider to be any of the listed substances or any drug parapherna-
lia is prohibited. 

19. Possession or Use of Dangerous Objects:  Carrying, possessing, displaying or using dangerous objects or objects resembling dangerous 
objects. (Examples include bullets, air-soft guns, all kinds of knives including pocket, pen, exacto, fireworks, stink bombs, mace, etc.)  

20. Possession or Use of a Firearm or Weapon:  No students shall possess, handle, or transmit any firearm or weapon on school property 
(including transportation vehicles) or at a school function. The General Assembly has mandated that a student be expelled from school for 
a period of at least one calendar year if the student brings a firearm to school or is in possession of a firearm on school property. I.C. 20-
8.1-5.1-10.  The General Assembly has also empowered school officials to expel a student who brings a deadly weapon to school or is in 
possession of a deadly weapon on school property.  I.C. 20-8.1-5.1-10. 

 Definition of a Firearm: Any weapon which will or is designed to or may readily be converted to expel a projectile by the action of an ex-
plosive, including 
a. The frame or receiver of any weapon described above. 
b. Any firearm muffler or firearm silencer. 
c. Any destructive devise including but not limited to explosive, incendiary, or other similar type objects. 
d. Any device which will, or which may be readily converted to, expel a projectile by the action of an explosive or other propellant. 

21. Major Disruption:  A very severe discipline problem or incident, repetition of, or combination of disciplinary problems (Rules 1 through 23), 
false reporting of a fire or other emergency situation, or engaging in any activity forbidden by law.   

 Indiana Code 35-44-2-2 makes false reporting a criminal act. (Class B misdemeanor).  All false alarms will be reported to law enforcement 
agencies.  Persons who commit a Class B misdemeanor could be imprisoned for up to 180 days and fined up to $1,000.00. 

22. Driving/Parking Lot Violations For Non-registered Drivers:  All students that wish to drive to school must purchase a parking permit in ad-
vance so that they are registered and therefore may park on Southwest Allen School Property in the appropriate assigned lot.  No non-
registered student may park anywhere on Southwest Allen County School Property, even on a temporary basis, without prior approval 
from the administration.  

23. Driving/Parking Lot Violations For Registered Drivers: Refer to Homestead Driving/Parking Policies. 

AFTER SCHOOL DETENTION INFORMATION AND PROCEDURES 
Students are assigned After School Detention for attendance and some discipline violations. After School Detention is a one to two hour su-
pervised study hall from 2:45 to 4:45 p.m.  The purpose of After School Detention is to enable students who would otherwise be suspended 
to remain at school and at the same time provide them with an opportunity to improve their academic achievement. 
It is the responsibility of the students to know the location (9th or 10-12 part of the building), of the After School Detention on their assigned 
date. Students must bring sufficient class work to After School Detention and will be expected to observe the rules of the Homestead Student 
Discipline Policy.   Students will not be admitted after 2:45 p.m.  If there is a conflict, a detention must be rescheduled (with administrative ap-
proval) at least 24 hours prior to the scheduled detention.. 
1. Students will not be allowed to use the telephone (except emergency) or to go to their lockers. 
2. Students will not be allowed to put their heads down or sleep. 
3. No radios, cards, or other recreational articles will be allowed in the room. 
4. No food or beverages may be consumed.  
5. There will be breaks allowed.  Students may go to the restroom, throw away paper, and sharpen pencils at that time.  The monitor will 

control the break time. 
6. Students who fail to report or are removed from After School Detention will be contacted by school personnel and subsequent disciplinary 

action will be applied.  Please be reminded that Indiana state law requires schools to report second out of school suspensions, 
expulsions, exclusions, and habitual truants to the Bureau of Motor Vehicles.  The BMV will in turn invalidate the driver’s li-
cense of students who are under eighteen years of age.  According to Indiana State law there is a judicial review (appeal) of in-
validated license.  For information regarding the driver’s license, please contact an assistant principal. 

• When a student is Tardy for the fifth time, a 1 hour after school detention will be assigned. 
• At the inception of the sixth tardy, a 2 hour after school detention will be assigned. 
• Failure to attend a 1 hour detention will result in 2hour detention being assigned. 
• Failure to attend a 2 hour detention will result in an ISS being assigned.  
After school detentions will be held on Tuesdays and Thursdays from 2:45-4:45.  Please make arrangements to have transportation made available 
for your child as they will be expected to vacate the building by 5:00 unless they are participating in a school sponsored extra or co-curricular activity.  
Students may not remain at school to wait for evening activities.  Pick up will be at door #7. 
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CONSEQUENCES 
Please see the chart on the following pages, detailing the possible discretionary disciplinary consequences for violations of rules and guide-
lines. 

 
DISCRETIONARY DISCIPLINARY CONSEQUENCES CHART 

 

OFFENSES RANGE OF POSSIBLE CONSEQUENCES OPTIONS 

1. Disruptive Conduct Class Suspen-
sion/ISS/OSS up to 
3 days 

ISS/OSS up to 5 
days 

OSS up to 10 days, 
Expulsion Recom-
mendation 

 Financial Restitu-
tion, Legal Prose-
cution 

2. Willful Disobedi-
ence 

Class Suspen-
sion/ISS/OSS up to 
3 days 

ISS/OSS up to 5 
days 

OSS up to 10 days, 
Expulsion Recom-
mendation 

 Financial Restitu-
tion, Legal Prose-
cution 

3. Vandalism or 
Littering 

Class Suspen-
sion/ISS/OSS up to 
3 days 

ISS/OSS up to 5 
days 

OSS up to 10 days, 
Expulsion Recom-
mendation 

 Financial Restitu-
tion, Legal Prose-
cution 

4. Steal-
ing/Possession of 
Stolen property 

Class Suspen-
sion/ISS/OSS up to 
3 days 

ISS/OSS up to 5 
days 

OSS up to 10 days, 
Expulsion Recom-
mendation 

 Financial Restitu-
tion, Legal Prose-
cution 

5. Extortion Class Suspen-
sion/ISS/OSS up to 
3 days 

ISS/OSS up to 5 
days 

OSS up to 10 days, 
Expulsion Recom-
mendation 

 Financial Restitu-
tion, Legal Prose-
cution 

6. Forgery Class Suspen-
sion/ISS/OSS up to 
3 days 

ISS/OSS up to 5 
days 

OSS up to 10 days, 
Expulsion Recom-
mendation 

 Financial Restitu-
tion, Legal Prose-
cution 

7. Misuse of 
     Computer 

Class Suspen-
sion/ISS/OSS up to 
3 days 

ISS/OSS up to 5 
days 

OSS up to 10 days, 
Expulsion Recom-
mendation 

 Financial Restitu-
tion, Legal Prose-
cution 

8. Assault OSS up to 10 days, 
police report filed, 
and possible Expul-
sion 
Recommendation 

10 days OSS, police 
report filed, and Ex-
pulsion 
Recommendation 

  Financial Restitu-
tion, Legal Prose-
cution 

9. Unlawful Activity on 
or off School 
Grounds 

OSS up to 10 days, 
police report filed, 
and Expulsion Rec-
ommendation 

OSS up to 10 days, 
police report filed, 
and Expulsion 
Recommendation 

  Financial Restitu-
tion, Legal Prose-
cution 

10. Cheating Zero on test/quiz/ 
assignment, etc., 
and parent called, 
and administrator 
notified 

Zero on test/quiz/ 
assignment, etc. and 
parent called, 
administrator noti-
fied, 1 day class 
suspension 

Zero on test/quiz/ 
assignment, etc. and 
parent called, admin-
istrator notified, up to 
3 days ISS 

Zero on 
test/quiz/assignme
nt, etc. parent 
called, administra-
tor notified, up to 5 
days ISS 

 

11 Plagiarism Zero on test/quiz/ 
assignment, etc., 
and parent called, 
and administrator 
notified  

Zero on test/quiz/ 
assignment, etc. and 
parent called, 
administrator noti-
fied, 1 day class 
suspension 

Zero on test/quiz/ 
assignment, etc. and 
parent called, admin-
istrator notified, up to 
3 days ISS 

Zero on 
test/quiz/assignme
nt, etc. parent 
called, administra-
tor notified, up to 5 
days ISS 
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12. Use or Possession 

of Tobacco 
Option 1: 
• 3 days ISS and 

smoking infrac-
tion ticket issued 
by law enforce-
ment 

• And if students 
are Extra-
curricular/ 
Co-curricular par-
ticipants’ suspen-
sion from all 
school activities 
for 10 school 
days. 

Option 2:  
• 1 day ISS and 
• Alternative Pro-

gram for Tobacco 
Violations and 
Smoking infrac-
tion ticket issued 
by law enforce-
ment 

5 days ISS and 
smoking infraction 
ticket issued by law 
enforcement and if 
students are an Ex-
tra-curricular/Co-
curricular participants 
suspension from all 
school activities for 
up to 45 school days 

OSS up to 10 days, 
Expulsion Recom-
mendation and smok-
ing infraction ticket 
issued by law en-
forcement and if stu-
dents are an Extra-
curricular/Co-curricular 
participant suspension 
from all school activi-
ties for 1 calendar year 
from the date of the 
offense 

  

13. Possession of 
lighter or matches 

ISS/OSS up to 3 
days 

ISS/OSS up to 5 
days 

OSS up to 10 days, 
Expulsion Recom-
mendation 

  

14. Cell Phones Warning-Parent will 
need to pick up cell 
phone after school 
hours. 

2 hour detention-
Parent will need to 
pick up cell phone 
after school hours. 

ISS- Parent will need 
to pick up cell phone 
after a 15 day period. 

OSS- Parent will 
need to pick up 
cell phone after a 
30 day period. 

 

15 Use of Electronic 
Devices/music 
players, etc.  

Warning-Parent will 
need to pick up elec-
tronic device after 
school hours. 

2 hour detention-
School-Parent will 
need to pick up elec-
tronic device after 
school hours. 

ISS-Parent will need 
to pick up electronic 
device after school 
hours. 

OSS-Parent will 
need to pick up 
electronic device. 

 

16. Use, Possession, 
Consumption of, 
and/or Under the 
Influence of Alcohol 
and/or Drugs 
and/or Drug 
Paraphernalia 

Up to 10 days of 
OSS, police report 
filed, and Expulsion 
Recommendation 
and suspension from 
all school activities 
for up to 1 calendar 
year from date of 
offense (Extracur-
ricular/Co-curricular 
participants) 
 
Possible considera-

tion for Alterna-
tive Program for 
Expelled Stu-
dents for Drug 
and Alcohol Vio-
lations 

10 day OSS, police 
report filed, and Ex-
pulsion 
Recommendation 
Permanent suspen-
sion from all school 
activities, (Extracur-
ricular/Co-curricular 
participants) 
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17. Use, Possession, 

Consumption of, 
and/or Under the In-
fluence of Alcohol, 
and/or tobacco, 
and/or Drugs, 
and/or Drug Para-
phernalia by Extra-
curricular/ 
Co-curricular 
participants and 
Student Drivers at 
non-school related 
activities 

Option 1: 
• Suspension from 

all school activi-
ties and loss of 
driving privileges 
for 45 school 
days 

• See #12 under 
offenses regard-
ing tobacco vio-
lations 

Option 2: 
• Alternative to 

Suspension from 
Activities Pro-
gram 

Suspension from all 
school activities and 
driving privileges for 
90 school days 

Permanent suspen-
sion from all school 
activities and driving 
privileges 

  

18. Sale of, Distribution 
of, or Providing an-
other Person with 
alcohol or Drugs 
and/or Drug Para-
phernalia 

10 day OSS, police 
report filed, Expul-
sion Recommenda-
tion 
* Possible alterna-
tive offered at dis-
cretion of school 
administrators. 

    

19. Possession or Use 
of Dangerous Ob-
jects 

OSS up to 10 days, 
police report may be 
filed, and possible 
expulsion recom-
mendation  

10 day OSS, police 
report may be filed, 
and Possible expul-
sion recommenda-
tion 

  Financial 
 Restitution 

20. Possession or Use 
of a Firearm or 
Weapon 

10 days OSS, police 
report filed, and Ex-
pulsion Recommen-
dation 
*No Alternative  
Program Available 

    

21. Major Disruption 10 day OSS, Expul-
sion Recommenda-
tion, and police re-
port may be filed. 

   Financial 
 Restitution 

22. Driving/Parking Lot 
Violations for Non-
Registered Drivers 

Warning ticket, stu-
dent and parent will 
be notified. 

Vehicle will be 
towed at owner’s 
expense. 

   

23. Driving/Parking Lot 
Violations for Regis-
tered Drivers: 

Warning ticket, stu-
dent and parent will 
be notified. 

Vehicle will be 
towed at owner’s 
expense. 

   

a. Visiting parking 
lot without per-
mission of Ad-
ministrator 

* Please refer to # 2 
Willful Disobedience 
on page 29 
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b. Giving parking 
permit to anoth-
er person for 
use in that per-
son’s vehicle or 
using another 
person’s permit 
or forging a 
permit 

Warning ticket, stu-
dent and parent will 
be notified. 
Possible loss of 
parking privileges 

Vehicle will be 
towed at owner’s 
expense 
Possible loss of 
parking privileges 

   

c. Excessive or 
unsafe speeds 
and reckless or 
dangerous driv-
ing 

Referral to the Re-
source Officer 

Suspension of driv-
ing privileges up to 
45 school days 

   

d. Parking in fire 
lane, visitor, or 
handicapped 
areas 

Referral to Resource 
Officer. 

Vehicle will be 
towed at owner’s 
expense 

   

e. Parking other-
wise inappropri-
ately or * park-
ing without a 
parking permit 

NOTE: No students 
may park on any 
SACS property during 
the school day, other 
than Homestead ap-
proved areas unless 
approved by an admin-
istrator. 
Parking permit must be 
hung on rear view mir-
ror. 

Warning ticket, stu-
dent and parent will 
be notified. 

Vehicle will be 
towed at owner’s 
expense. 

   

 
 

ISS – In-School Suspension OSS – Out of School Suspension 
* Please note that Indiana state law requires schools to report second out of school suspensions, expulsions, exclusions, and ha-
bitual truants to the Bureau of Motor Vehicles.  The BMV will in turn invalidate the driver’s license of students who are under eight-
een years of age. 

DISCIPLINE OF SPECIAL EDUCATION STUDENTS 
Students who participate in special education programs are required to maintain all rules and regulations within the student handbook.  In 
some instances, State and Federal laws modify this procedure.  Those modifications include: 
• Students in special education who have individual educational plans that address specific behavioral  components  may have built-in  

interventions/strategies that differ from those contained in the discipline/attendance section of the handbook. 
• If the special education students present a danger to others or themselves, or a substantial disruption  

to the educational process, alternative educational plans may be recommended and implemented through the case conference commit-
tee.  (Refer to Article 7, Section 511 IAC 7-44-6). 

• A manifestation hearing must be held when students are recommended for expulsion. 
• If special education students are recommended for expulsion, the students shall remain in the current educational placement until a  

manifestation hearing is held, the exception is when the students are suspended within the ten days allotted by Article 7 prior to the mani-
festation hearing.  

BEHAVIOR EXPECTATIONS ON SCHOOL BUSES  
Students must ride on their assigned bus, to their assigned stop. Students will no longer be allowed to ride to (or from) another student’s 
home/ bus stop.  Exceptions will only be made by the Director of Transportation.  All requests must be made in writing ten (10) days prior to 
the start of alternative transportation.  Emergencies will be considered and approved by the Director of Transportation. 
In order to preserve the safety and welfare of the riders, it is imperative that all students obey the rules of the bus, the bus driver, and the 
school. Students should be at their bus stop 3-5 minutes before scheduled stop time. The bus is considered an extension of the school 
grounds. Not following the safety rules below may result in students being denied busing privileges as well as being dealt with according to 
the Homestead Discipline Policy: 
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1. Be on time (3-5 minutes early) at the bus stop. 
2. Stand back from the curb, staying at least 10 feet from the bus at all times until the driver indicates it is time to board the bus.  Also, never 

walk behind or along the sides of the bus. 
3. Never run to or from a bus. Also never walk/run behind or along the sides of the bus. 
4. Stay in your seat at all times.  
5. Never ride with things in your mouth or hands.  
6. Cell phones may be carried but not used on a school bus. 
7. Don’t distract your driver. 
8. Keep everything inside the bus. 
9. If you drop anything by the bus, tell the driver. 
10. Wait until the bus driver signals you to cross the street. 
11. Make sure your clothes don’t have loose items that could catch on the bus when entering or leaving. 
12. Use respect, manners, and listen to your driver. 

ACADEMIC INFORMATION 
ACADEMIC HONOR AWARDS  
NATIONAL HONOR SOCIETY 
Homestead High School is a member of the National Honor Society.  Students who meet the scholarship requirements (a cumulative average 
of an A- or 10.00) are inducted into the Society during the first semester of their junior year. Then, on the basis of their leadership, character, 
and service the Homestead faculty approves all members of the Society, and reaffirms their nominations of seniors. Senior members of the 
Society must continue their high level of academic and personal performance, and be involved in NHS-approved service projects throughout 
the year. Dues are required for all members. In order to graduate with National Honor Society honors designation, members must be active 
participants who have fulfilled all requirements of the organization. 
VALEDICTORIAN/SALUTATORIAN 
Seven semesters of grades are used when computing the class rank for determining valedictorian and salutatorian honors. 
In computing averages for class rank, all grades (except assistantship classes) will be used. 
HONOR ROLL POLICY 
1. The honor rolls will be designated as “Distinguished Honor Roll” and   “Honor Roll”. 
2. Students must carry a minimum of five credits to be considered for the honor rolls. 
3. The honor roll will be based upon final semester grades. 
4. Students will be eligible for the “Distinguished Honor Roll” if they earn nothing lower than an “A-” in all courses for the semester. 
5. Students will be eligible for the “Honor Roll” if they earn nothing lower than a “B-” in all courses for the semester. 
ACADEMIC LETTERS 
Students who accumulate a “B” average (8.0 or above) combined G.P.A. for the entire school year, including semester I and II, that is a “B” 
average (8.0 or above) will receive an Academic Letter for the first year of this achievement.  For subsequent years, students will receive a 
metal chevron that may be attached to the letter.  A letter from the Principal’s Office will be mailed each fall to each recipient.  An order form 
will be included with the award notification so that students may purchase numerals for their anticipated graduation date. 
PRESIDENT’S AWARD FOR EDUCATIONAL EXCELLENCE 
Homestead High School recognizes seniors for their academic success in the classroom by giving the President’s Award for Educational 
Excellence.  The award is part of the President’s Education Awards Program.  Since 1983, the program has provided individual recognition 
from the President of the U.S. Secretary of Education to those students whose outstanding efforts have enabled them to meet challenging 
standards of excellence. 
The award is based on Grade Point Average, SAT, or ACT scores, and involvement in co-curricular activities along with community activities.  
Students were also required to submit an essay on “How to Have a Successful Academic Career,” and a letter of recommendation from one 
teacher which reflected on the student’s motivation, initiative, integrity, intellectual depth, and leadership qualities.  A committee reviews all 
information submitted.  The students selected for this award will be recognized at the spring Academic Awards Program. 

GRADING SYSTEM 
Homestead’s is on a semester grade reporting system is set up on a semester basis with two nine-week grading periods within each semes-
ter.  Grade cards will be issued to students in their Advisory approximately one week after completion of the nine weeks. At the end of each 
semester grade cards will be distributed.   Parent/guardian may access student grades via PowerSchool approximately one week after the 
end of  each semester. 
Students’ grades are based on achievement in class, on tests, and on daily work.  Attendance is also considered.  Grades will reflect such 
subjective evaluation as participation and effort in class.  Grades have the following percentages and grade point average (GPA) values: 
LETTER PERCENT GPA ASSIGNED 
GRADE RANGE VALUE 
A+ 100-98 12 
A 97-95 11 
A- 94-92 10 
B+ 91-89 9 
B 88-86 8 
B- 85-83 7 
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C+ 82-80 6 
C 79-77 5 
C- 76-74 4 
D+ 73-71 3 
D 70-68 2 
D- 67-65 1 
F 64-0 0 

STUDENTS IN ACADEMIC DIFFICULTY  
If a student experiences difficulty in a class (does not understand the subject matter, scores low on a test, falls behind, etc.,) the first step in 
solving the problem is to talk with the teacher   before or after class, before or after school, or at another time when both are available to dis-
cuss the problem.  Most problems can be solved at this level.  Parents should direct initial phone calls or e-mail messages to the teacher. 
If the student continues to have difficulty after the suggestions of the teacher have been implemented, the student may schedule an appoint-
ment with his/her counselor to further analyze the problem.  The counselor may enlist the assistance of that teacher or perhaps schedule a 
conference with the parents and other teachers in an attempt to help the student. 
MONITORING/REPORTING STUDENT PROGRESS 
Homestead High School students and their parents have access to grades online.  Parents may view the most recent grades which have 
been entered into the grading program by the teachers.  We encourage parents to monitor their child’s progress by utilizing this online re-
source.  If you need Parent/guardian may receive information about how to access grades online, please contact by contacting the main of-
fice at 431-2200. Teachers at Homestead High School will communicate with parents when students are in danger of failing a nine-week 
and/or semester grading period.  Progress reports will be distributed at the mid-point of each grading period.  Parents who wish to speak with 
a teacher regarding their child’s academic status are encouraged to contact the teacher directly. 
INSTRUCTIONAL MATERIAL CENTER 
The Instructional Material Center (IMC) is open from 7:00 a.m. to 3:15 p.m.  Students may visit the IMC individually or as part of a scheduled 
class and are encouraged to become familiar with the resources and services of the IMC. 
Resources include the online book catalog, reference materials in print and computer format, online databases, college and career aids, fic-
tion and nonfiction books, paperbacks, and magazines.  The online subscription databases available in the IMC can be accessed from home.  
From the HHS/IMC Home page, click on the desired database and enter the login with password.  An alternative method is to type in the URL 
for the desired database and enter the login with password.  These databases may change during a school year.  It is recommended that the 
IMC Home page be book-marked at home for easy access.  The online book catalog is also linked from the HHS/IMC Home page. 

 
INSPIRE 
www.inspire.net 
(Sign up for password 
as Indiana resident) 

GROLIER Online 
go.grolier.com 
Username = swallen 
Password = search 
(until 11/30/2012) 

GALE Literature Resource Center 
Biography Resource Center 
Student Resource Center GoldOppos-
ing Viewpoints Resource Center 
History Resource Center U.S. /World 
Infotrac.galegroup.com/itweb/fort4280
9 
Username=fort42809 
Password=fort42809 

ISSUES AND 
CONTROVERSIES 
www.facts.com/homestead 
Username=homestead 
Password=facts 
(until 06/01/2012) 

LitFINDER 
www.inspire.net 
(Sign up for password 
as Indiana resident) 

CQ Researcher 
library.cqpress.com/cqresearcher 
Username=homestead 
Password=cqresearcher 
(until 09/30/2012) 

PROQUEST 
www.umi.com/proquest 
Username = BMW879C8XP 
Password = Welcome 
(until 12/31/2012) 

 

PASSES TO THE IMC 
The IMC is available to all students for the purpose of quiet study, reading, or research.  No email, chat room, blogging, or gaming is allowed.  
When discussion with others is necessary, it should be done quietly so as not to disturb others. 
Misuse of the IMC may result in suspension of IMC privileges.  If not accompanied by a teacher, students must have a pass to enter the IMC.  
Students may not leave without a return pass signed by an IMC staff member. 
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Students should request a pass from a teacher when they have research or reading for that teacher’s class.  Students may come to the IMC 
during that class or from study hall.  Study Hall supervisors do not write passes for students; they sign passes written by a teacher.  Expecta-
tions for IMC behavior are given in Study Hall and are posted in the IMC 
Students may use the IMC during lunch by obtaining a “lunch” pass from their teacher.  When leaving the cafeteria, students should have the 
pass signed by the counselor or administrator on duty.  No pass is needed if students choose to spend the entire lunch module in the IMC.  No 
pass is needed before or after school. 
GUIDELINES FOR USE OF IMC 
1. Students should leave passes at the circulation desk upon arrival and must receive a return pass before leaving the IMC.  Students work-

ing in the IMC for the entire period should remain seated until dismissed by the bell or the teacher. 
2. Students use school I.D. number to check out materials.  They may not check out items for someone else. 
3. Most IMC materials are available for check out.  IMC staff will copy resources that do not circulate at a cost of 10 cents per page. 
4. Overdue notices will be distributed twice per month through English and Social Studies classes.  Errors should be brought to the attention 

of an IMC staff member.  Students are expected to return materials on time and must pay for items not returned. 
5. Students are expected to return reference materials to the shelf, place other books on re-shelving carts or reserve carts, and place trash 

or recyclable materials in proper containers before leaving. 
6. Food and beverages are not permitted in the IMC. 
7. Students are encouraged to ask for assistance in locating items or using resources. 
 

STUDENT HEALTH INFORMATION  

STUDENT HEALTH SERVICES OFFICE GUIDELINES 
TO: PARENTS/GUARDIANS AND STUDENTS 
FROM: SCHOOL NURSE 
RE: MEDICAL INFORMATION FORM, MEDICATION POLICY, AND GUIDELINES 
Date:       August 2011 
1) MEDICAL INFORMATION FORM 
 Complete the Medical Information Form and return it signed by the parent/guardian and witnessed by two adults, to the School 
Nurse at registration. 
 
1) MEDICAL INFORMATION FORM 
 Complete the Medical Information Form for Homestead High School on the SACS website or at the school. Every student in the 

district must have a complete vaccination record, history of past and present medical conditions and permission to receive first 
aid on file with the student’s school nurse on the first day of school. 

 
2) SCHOOL MEDICATION POLICY  

a. All medications (prescription and over-the-counter) that you want to have available for your student to be administered to 
students during the school year are to be brought to the nurses office and will be stored there until dispensed by the a school 
nurse.  A Student Medication Permit signed by the parent/guardian is required to be on file in the nurses office for each medi-
cation. The school asks that the parent or guardian, rather than the student, bring the medication to the nurses office. If this is not 
possible, contact the nurse at 431-2219 to make alternate arrangements. 

b. If a student must carry emergency medication, an Authorization For Self-Carry/Administration of Medication at School and After-
School Activities form signed by a parent and physician must be on file in the nurses office.  These medications may include, but 
are not limited to: asthma inhalers, bee sting and severe allergy reaction medications Benadryl, epinephrine and insulin. Important: If 
students participate in after-school or weekend activities, it is the parents’ responsibility to make arrangements with the su-
pervising coach/teacher to have any necessary medication accessible. 

c. WRITTEN parental permission is required for medication to be sent home with a student. 
d. Cough drops/lozenges provided by their parents/guardians may be carried for personal use by all students without the par-

ent/guardians filling out a separate medication permission form. Students are asked to not share their cough drops with other students 
because of the possibility of an allergic reaction to the additives or food dyes that may be present. 

 
PRESCRIPTION MEDICATIONS MUST BE IN AN ORIGINAL PHARMACY CONTAINER: 
A duplicate container may be obtained at your pharmacy, usually at no extra cost.  The container must: 1) Have a current date; 2) State your 
child’s name; 3) State the medication name and strength; 4) State the amount and time to be given. 

 
OVER-THE-COUNTER MEDICATIONS MUST BE IN THE ORIGINAL CONTAINER:   
If the amount specified by the parent differs from the recommended dosage, a doctor’s permission note must accompany it.  Medica-
tion must be age appropriate unless otherwise approved by your doctor. 
 

3)  CLINIC HEALTH SERVICES OFFICE GUIDELINES  
a. Emergencies receive priority treatment. Emergent Emergency conditions may include but are not limited to the following 

conditions:  
B – Bleeding requiring more than a Band-Aid (not a paper cut or a hangnail), Bladder care 
A - Allergic reactions to foods, insect bites or medications 
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N - Nausea with vomiting 
D - Diabetic reactions, Diarrhea, Dizzy/Faint feeling Dizziness/Pallor (paleness) 
A - Asthma & breathing difficulty  inability to ambulate (walk) 
 I - Injuries: head injuries, burns, cuts, sprains & fractures  
D - Drugs: scheduled medication dosages & Emergency medications 
S - Seizures, Severe pain  

 
 b. Unless it is an EMERGENCY, no students will be admitted to the Health Services Office during passing periods.  Students must first 

report to class and obtain a pass from their next class period teacher.  It is necessary to verify which students are present in the 
building each period of the day to safeguard the students’ safety and security; students must check-in with their teachers each pe-
riod to facilitate this practice.  Unless the student has an EMERGENCY, no students will be admitted to the Health Services 
Office without first obtaining a pass from the teacher of the student’s current class period.  

c. Treatments such as dressing changes, PICC line care readjustment of ACE bandage wraps, etc., that are necessary during school 
hours, may require a parent parental to give instructions be given to the nurse. A physician’s order may be necessary for certain 
treatments.  

d. The school nurses do not provide care for tattoos and body piercings unless there is associated bleeding. These are personal hygiene 
matters that should be addressed at home and not during classroom instructional periods.  

e. The school nursing staff will notify parents of excessive visits to the Health Services Office. 
 f. Students should carry their own cough drops, Band-aids, tissues or other personal care items with them to have available when need-

ed. This includes: contact lens solution, deodorant, feminine hygiene products and other personal supplies. The nurses’ office does 
not keep these items in stock for distribution to the staff or students. Students who require water throughout the day, due to a medical 
issue, must turn in a doctor’s note to the nurse stating the time frame and reason they will need to carry water to their classes. Only 
clear, non-colored plastic, commercially prepared water bottles will be are acceptable for use at school. 

g.   Students are not allowed to have water bottles, juice, electrolyte replacement fluids or snacks in the classroom unless a doctor’s or-
der for the current school year that specifies the modification(s) to be made is filed with the school nurse. The doctor’s order must 
state the time frame for the modification and the medical reason for the modification to be made. Only clear, commercially prepared 
water bottles are acceptable for use at school. After the physician’s order is received by the Health Services Office, a pass listing all 
modifications made for the student will be issued and attached to the inside back cover of the student’s handbook. A physician’s order 
will be in effect only for the current school year. 

h. Wheelchairs and crutches for personal use are not available at the school. The nurses cannot provide transportation between 
classrooms. Please arrange for the purchase or rental of assistive equipment needed to attend school following an operation or injury. 
Elevator passes may be obtained from the school nurse if ordered in writing by a physician in writing. There will be a $10.00 fee as-
sessed if the pass is not returned. 

 
4) HEALTH SCREENINGS 

a. Hearing tests are conducted each winter for all students in grade 10 and all new students in grades 11 and 12.  The school corporation 
audiologist performs the testing.  

b. Arrangements may be made for individual vision screening by contacting the school nurse at 431-2219.  
ACCIDENTS / SERIOUS ILLNESS 
a. If a student is injured or severely acutely ill at school to the degree that a and a physician’s attention is necessary, the school shall contact 

the student’s parent/guardian. at home or work.  If the parent/guardian cannot be contacted, the school shall call the designated emer-
gency contact. person. 

b. If immediate medical attention at a medical facility is necessary and the student’s parent/guardian cannot provide transportation for the 
student, the school shall have the student transported to their family physician’s office or to the emergency room of the nearest medical 
facility at the parents’ expense. 

No student shall be permitted to go home without parent/guardian consent being obtained by either the Nurses’ Health Services Office 
or the Attendance Office.  ; or if   If the school is unable to contact the parent/guardian, consent may be given by  of the  a designated emer-
gency contact person. Students shall be sent home ill or injured only if there is an adult there to care for them or with specific approval of the 
parent/guardian. Students may only be transported home by a person designated by the parent/guardian on the current Medical Information 
Form unless the parent specifies an additional emergency contact alternative person.  
MEDICATIONS IN THE SCHOOL 
For the safety of our students, our school must observe certain regulations in administering any medications.  WRITTEN PERMISSION IS 
REQUIRED FOR ALL MEDICATIONS, whether prescription or “over-the-counter”.  Medications MUST be brought to the Health Services 
Office and given out under the supervision of the nurses.  We will dispense medications on a daily, routine or “as needed” basis, as you re-
quest.  In either case, we will need the specific information noted below. 

PRESCRIPTION MEDICATIONS: 
MUST BE IN AN OFFICIALLY LABELED CONTAINER:  A duplicate container may be obtained at your pharmacy, usually at no extra cost.  
The container must: 1) Have a current date; 2) State your child’s name; 3) State the medication name and strength; 4) State the amount and 
time to be given. 

OVER-THE-COUNTER MEDICATIONS: 
PLEASE SEND IN THE ORIGINAL CONTAINER:  If the amount specified by the parent differs from the recommended dosage, a doctor’s 
permission note must accompany it.  Medication must be age appropriate unless otherwise approved by your doctor. 
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INDIANA CODE: 
State law limits the schools’ ability to send medication home with a student that the parent has sent to school to be administered to the stu-
dent during school hours or at school functions. Indiana Code (IC20-8.1-7-22) states:  
A school corporation may send home medication that is possessed by a school for administration during school hours or at school functions 
with a student in grades 9 through 12 if the student’s parent provides written permission for the student to receive the medication.  Please go 
to the Health Services Office website under the office tab on our Homestead website to view/print a Student Medication Permit. 
HOMESTEAD HIGH SCHOOL HEALTH SERVICES DEPARTMENT 
Students, who state they are ill, or otherwise display symptoms of potential illness, may be referred to the school nurse for assessment at the 
discretion of the teacher.  
Students may be excluded from school and should be kept home from school for the following reasons: 
• Temperatures over 100 degrees; students should be fever free for 24 hours before returning to school 
• Vomiting (verified) 
• Diarrhea (verified) 
• Rashes which are spreading or of an undetermined nature and not yet medically evaluated and treated 
• Active Head Lice 
• Suspected eye infections, with discharge from the eye(s)  
• Any suspected contagious disease 
Additionally, if students do not have the above symptoms but are consistent in comments that they “do not feel good,” school officials will call 
parents to discuss the situation and decide if the individual should remain at school. When a student is sent home because the nurse has 
recommended it, the absence will be “Health Office excused.” If the student is excused at the discretion of the parent/guardian and not by the 
nurse, the absence will be “Parent excused.” 
Potentially contagious conditions may require documented permission from the physician for reentry into school.  Otherwise, students 
must simply remain out of school until the contagious symptoms resolve. 
1) Chicken Pox and Shingles - Students may return to school (without a doctor’s note) if they are feeling well, free of fever and their lesions 

are completely scabbed over or covered.  The Health Services staff must examine students before returning them to any class or school 
activity. 

2) Head Lice - Students may not return to school, ride on the school bus or attend any activity until: 
a) They have been treated once with an appropriate pediculicide pediculocide hair treatment. 
b) They are free of active lice. 
c) They are examined by a Health Services staff member. 

3) Eye Infections - Students who have been treated for an eye infection must be free of purulent (pus) discharge from the eyes, regardless of 
the “return to school” date recommended by the physician.  

IMMUNIZATION REQUIREMENTS & LEGAL OBJECTION TO VACCINATION 
When students enroll in an Indiana school corporation, for the first time or any subsequent time and at any level, their parents must provide 
proof that their children have been sufficiently immunized or file a Religious or Medical Objection letter with the school. Parents are to provide 
the school corporation with complete immunization records prior to the beginning of the school year.  A new Religious or Medical Objection to 
Immunization will need to be filed with the school nurse each year.  Forms are available from the school nurses office. 
MINIMUM IMMUNIZATION REQUIREMENTS FOR STUDENTS ENROLLED IN GRADE NINE OR HIGHER: 
a. Four doses of diphtheria-tetanus/acellular pertussis (DTaP / DTP / DT) 
      One dose of  tetanus-diphtheria-acellular pertussis (Tdap) administered after the age of ten. 
b. Three doses of all Oral Polio Vaccine (OPV) or Injected Polio (IPV) are acceptable if the third dose was administered on or after the 

fourth birthday. Four doses are required if a combination of Polio vaccines were given. 
c. Two doses of MMR (Mumps, Measles and Rubella) vaccine.  
d. Every child in Indiana enrolled in grade K thru 12 is required to be immunized against Hepatitis B with either the two-shot or three-shot 

series. 
e. Two doses of Varicella vaccine (to build immunity to Chicken Pox) or documentation from the parent/guardian or doctor of the month and 

year that the child had the Chicken Pox disease. 
f. One dose of Meningococcal vaccine is required for all students in grades 6-12 prior to the start of the school year. 
The Fort Wayne-Allen County Board of Public Health defines acceptable documentation of immunization records as follows: 
410 IAC 1-1-3 Documentation of Immunization History 
Authority: IC 20-8.1-7-9.5 
Affected: IC 20-8.1-7 
Section 3. Documentation:  Adequate documentation of an immunization history shall consist of one of the following: 
(a)  a physician’s certificate, if available 
(b)  immunization records forwarded from another school corporation 
(c)  an official medical record maintained by the parent and signed by the facility providing the vaccinations       showing the month, date and 
year each dose of vaccine was administered 
A form provided by the school corporation without the documentation referred to above and signed only by the parent is not acceptable.  
Non-official school records may not be accurate and may place the children and community at risk for outbreaks of vaccine preventable dis-
eases. 
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HUMAN PAPILLOMAVIRUS (HPV) INFECTION 
Information regarding Human Papillomavirus (HPV) infection and the HPV vaccine (a three dose series) may be obtained from a family doc-
tor, public health care provider or the Allen County Health Department. Information is also available in the Health Services Office or the web-
site of the Center for Disease Control and Prevention (CDC): http://www.cdc.gov/std/hpv/ 

REPORTING OF SUSPECTED CHILD ABUSE OR NEGLECT  
In compliance with Indiana Code 31-6-11 31-33-5-1, any employee who has knowledge of suspected child abuse or neglect should report 
this knowledge to the building administrator, who shall report it to the school social worker.  The social worker shall be responsible for making 
a report to child protective services.  On occasions when the social worker is unavailable, the building administrator or designee shall make a 
report to child protective services and notify the school social worker as soon as possible.  The school social worker shall be responsible for 
all follow-up communication with C.P.S. and shall keep appropriate school personnel informed about the outcome of reported child abuse or 
neglect. 
The law provides that any person who has the duty to report child abuse or neglect or who participates in any judicial proceeding or other 
proceeding resulting from such report is immune from any civil or criminal liability that might otherwise be imposed because of such actions, 
provided that the individual is acting in good faith.  A conscious failure to report suspected child abuse constitutes a misdemeanor. 

PEST CONTROL POLICY 
M.S.D. Southwest Allen County is committed to providing students with a safe environment.  It seeks to prevent children from being exposed to 
pests and pesticides.  While pesticides protect children from pests that may be found in the school and its surrounding grounds, under some 
circumstances they may pose a hazard to children.  Therefore, pest control practices may involve a variety of chemical and non-chemical meth-
ods that are designed to control pests effectively while minimizing potential pesticide exposure to children. 
Parents and staff members may register for prior notice of pesticide applications by making a written request to the building principal.  Each 
school principal shall maintain a registry of persons requesting such notice.  Prior to the application of pesticides within any building or on 
school grounds, the parents and staff members who have registered for prior notice shall receive a mailing no later than two school days prior 
to the application when students or staff members will be present during the pesticide application.  The notice will include the date and time of 
the pesticide application, the general area where the pesticide is to be applied and the telephone number to contact the school for more in-
formation. 
In the event pesticides are applied on an emergency basis because of an immediate threat to the public health, the school shall give written 
notice as soon as possible. For information regarding pest control you may contact Judy Mick at Central Maintenance – 431-2080. 

EDUCATIONAL MATERIAL FEES 
Homestead High School has a system in which all students rent textbooks and purchase consumable materials on a semester basis.  The 
money collected for book rental is used for the purchase of textbooks. 
The money collected for the consumable materials and subject fees is used to purchase those non-textbook materials used in the instruc-
tional program at the school.  These fees are non-refundable. 
This system is based on the underlying principle that all families will assume responsibility to meet this obligation. 
All arrangements are to be handled through the building treasurer in one of the following methods: 
Payment in Full:  Send the total amount, as indicated on students’ statements, to the school on or before the deadline date designated for 
such payment. 
Time Payment Plan:  Arrangements can be established to pay the obligation on a monthly basis until the account is paid in full. 
Financial Assistance:  In the event parents/guardians are unable to meet the requirements of one of the above, it will be necessary that an 
application for textbook assistance be filed. 

TEXTBOOK RENTAL  
If withdrawing from school during the year, the Book Rental fees will be prorated according to the nine week grading periods.  Student fee 
adjustments of less than $2.00 will not be assessed or refunded. 

GUIDELINES FOR SCHOOL MEALS AND/OR TEXTBOOK ASSISTANCE 
APPLICATION PROCESS FOR FREE/REDUCED MEALS AND/OR TEXTBOOKS  
To apply for free or reduced price meals, parents need to pick up an application from the school, sign it, and return it as soon as possible to 
the treasurer. 
CONFIDENTIAL:  The information provided will be treated confidentially and will be used only for the eligibility determination. 
FOOD STAMP/AFDC HOUSEHOLDS:  If parents currently receive Food Stamps or “Temporary Assistance for Needy Families” (TANF), 
formerly known as AFDC, for their children, they only have to list the children’s name and Food Stamp or TANF case number, and sign the 
application. 
ALL OTHER HOUSEHOLDS:  If the household income is at or below the level shown on the income scale above, the children are eligible for 
either free or reduced price meals.  To apply for these benefits their parents must provide the following information or the application cannot 
be approved: 
--- Household Members:  List the names of everyone who lives in the household, including parents, grandparents, all children, other relatives 

and unrelated people. 
--- Monthly Income:  List all income received last month on the same line with the person who received it.  Write the income under the group 

it belongs in (for example, EARNINGS, WELFARE, PENSIONS OR OTHER).  Income is all money before taxes or anything else is taken 
out. 

--- Signature:  An adult household member must sign the application. 
- -- Social Security Numbers:  List the social security number of the adult signing the application or the word “none” if the adult does not have 

a social security number. 
VERIFICATION:  The information on the application may be verified by the school or other officials at any time during the school year. 
REPORTING CHANGES:  If parents list income information and their children are approved for meal benefits, they must tell the school when 
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the household size decreases or the income increases by more than $50 per month or $600 per year.  If they list food stamps case number 
or TANF number, they must tell the school when they no longer receive food stamps or TANF for their children. 
FOSTER CHILDREN: Foster children may be eligible for meal benefits regardless of a household income.  To apply for these benefits, a 
foster parent should contact the school for help with the application. 
NONDISCRIMINATION:  Children who receive free or reduced price meal benefits are treated the same as children who pay for their meals.  
In the operation of child feeding programs, no child will be discriminated against because of race, color, age, national origin, sex or handicap.  
If you believe you have been discriminated against, write immediately to the Secretary of Agriculture, Washington, D.C. 20250.  Likewise, if 
you believe you have been discriminated against regarding the textbook assistance program, contact the Indiana Department of Education, 
Room 229 State House, Indianapolis, Indiana 46204-2798. 
FAIR HEARING:  If applicants do not agree with the school’s decision on their application or the result of verification, they may wish to dis-
cuss it with the school.  They also have the right to a fair hearing.  Calling or writing the following official can do this: 

Dr. Steven Yager, Superintendent 
Southwest Allen County Schools 

4824 Homestead Road 
Fort Wayne, IN 46814 
Phone: (260) 431-2010 

REAPPLICATION:  They may apply for benefits at any time during the school year.  If they are not now eligible but have a decrease in house-
hold income, become unemployed, or have an increase in household size, they may fill out an application at that time. They will be notified when 
the application is approved or denied. 
If you have any questions regarding financial assistance with school meals, please contact Jane Sheley, Director of Food Service at 
431-2282. 

STUDENT SERVICES DEPARTMENT 
PHILOSOPHY AND OBJECTIVES  
Student Services is the process of helping individuals understand themselves and their world and is concerned with the personal develop-
ment of the individuals.  It is oriented toward cooperation and is based on recognizing the dignity and worth of the individuals as well as their 
right to make choices concerning lifestyles and life-long decisions. 
Guidance services are an integral and vital part of students’ daily lives at school, and students should find counselors to be positive, sensi-
tive, consistent, and fair.  The Student Services Department provides programs and services to assist students in their decision-making in 
regard to curriculum choices and future planning.  Guidance services are also available to teachers and other professionals, as well as to 
parents, to assist in facilitating student development. 
The Guidance Counselor: 
• Assists students in pursuing the most appropriate educational plan. 
• Assists students in identifying a post-secondary plan.  
• Assists students in developing problem-solving, decision-making, and coping skills. 
• Assists students in adapting to the demands of high school, specifically to schedules, time-management techniques and study habit de-

velopment.  
• Serves as a consultant to teachers and other professionals regarding the needs of students relating to education and career planning, 

social adjustment and development, and decision making   skills. 
• Works in conjunction with administration in regard to the high school testing program, including the administration of tests and the inter-

pretation of results to students, parents, and staff. 
• Serves as a liaison between students and teachers or administrators, sometimes in the role of a student advocate. 
• Defines and communicates the objectives, functions, and responsibilities of the Student Services Department to students, parents, teach-

ers, and other staff. 
• Provides a student-oriented climate designed to meet the specific needs of students. 
STUDENT ASSIGNMENT TO COUNSELOR 
Freshmen are assigned to a counselor at the conclusion of their eighth grade; students new to the district are assigned a counselor when 
they enter high school.  The assigned counselor will remain with the students throughout their high school careers.  This arrangement allows 
the counselors to know their students personally, and vice versa.  Students have the freedom to schedule appointments with a counselor of 
their choice for personal discussions or issues, but the assigned counselor is responsible for maintaining records and providing academic 
guidance to his/her assigned students.   

PROGRAM RESPONSIBILITIES FOR COUNSELORS  
The Student Services Department is organized based on the philosophy that each of the counselors work with a portion of each grade level 
of students and is responsible to implement all guidance programs for his/her assigned students.  In addition to academic and personal 
counseling responsibilities, each counselor is assigned several programs to plan, organize, and coordinate for the department. 

EVENING GUIDANCE HOURS  
On most Thursday evenings during the school year, from 2:40 p.m. to 7:10 p.m., and on most Mondays until 7:30 p.m., a counselor is on 
duty.  Students and/or parents who schedule appointments are given priority, but walk-ins may be accommodated.  The latest appointment 
time is at 6:00 p.m.  During certain times of the school year two counselors may be on duty, due to the demand for evening appointments. 

INFORMATION SERVICES  
Providing information to students to assist them in making choices and informing parents of their accessibility to a resource is a high priority 
of the counseling staff.  To accomplish this objective, several different approaches are used. Materials, from many sources and on a variety 
of topics, are in the Student Services Career Resource Center.  
Computer programs and Internet services are available to assist students in their search for specific career, college, or financial information.  
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Videos and CD ROMS on colleges and careers are included for student use.  The counselors present instructional workshops and seminars 
to the students and in the evening for parents on a variety of topics.  Representatives from various colleges and vocational schools visit the 
school regularly. 

STUDENT SERVICES’ WEB PAGE 
For student/parent use, a Student Services’ web page link is available through the South West Allen County Web Page (This link will be peri-
odically updated to include current information about scholarships, college visits, and guidance department programs).  There are also sev-
eral links that will provide valuable information about college and other post-secondary institutions, guidance time-tables for students to fol-
low, four-year high school planning, and much more. 

CAREER, EDUCATIONAL, AND MILITARY INFORMATION  
The Student Services office has several resources that may be used by students and their parents to obtain information about prospective 
post-secondary choices.  Files, including college catalogs and information about specific programs of study for all Indiana colleges and many 
out-of-state institutions, are maintained. The Student Services Career Resource Center includes files of military service opportunities, re-
source books about two and four-year colleges and other post-secondary study programs as well as information about careers.  These re-
sources are available for students to use during the day, and many of the materials may be checked out.  College applications are available 
on-line for most Indiana colleges and some out-of-state schools.  Students can access any college from the Internet and download specific 
information. 

LEARN MORE RESOURCE CENTER 
Learn More Resource Center is a state agency that provides academic information to Indiana students.  Many of the materials are mailed 
directly to the students’ homes.  A hot-line is also available for requests for information.  The number is 1-800-992-2076. Hours: 9:00 a.m.-
7:00 p.m., Monday-Thursday and Friday 9:00 a.m. - 6:00 p.m.  Website:   www.learnmoreindiana.org- Homestead High School Web Page 
also contains a link to LMRC. 

PROGRAMS FOR PARENTS AND STUDENTS  
FRESHMEN ORIENTATION 
This program for all incoming freshmen is designed to help students become familiar with the building and campus.  Assisted by students in 
grades 10 through 12, the counselors and administrators host this program prior to the first day of classes in August.  Students have an op-
portunity to walk through their schedules, find and open lockers, and learn about high school procedures. 
STUDENT/ PARENT MEETINGS 
During the year, parents are invited to attend counselor/parent meetings regarding planning for college, financial aid, scheduling and other 
relevant topics. 
COLLEGE FAIR 
Each school year the Guidance Department hosts a College Fair. Approximately 85 colleges and military programs set up displays and have 
admissions representatives available to discuss information about their schools with students and parents.  This event is typically held in 
March and provides an excellent opportunity to learn about academic requirements, programs of study, scholarship opportunities, and col-
lege costs. 
FINANCIAL AID WORKSHOPS 
1. A seminar is held in the fall of each academic year to provide parents with an overview of the financial aid process.  The purpose is to 

provide parents with information as early as possible to assist them in planning for the financing of college expenses. 
2. In January of each school year, the Guidance Department hosts a Financial Aid Workshop for seniors and their parents.  Either a school 

counselor or a college financial aid officer from a local college explains the types of financial aid, local, state, and federal sources of finan-
cial aid; and detailed, step-by-step instructions for completing the Free Application for Federal Student Aid (FAFSA).  This workshop pro-
vides an excellent opportunity for parents to receive assistance in completing this complex form in time to meet the March 10th College 
and state deadlines. 

COLLEGE AND MILITARY REPRESENTATIVE PROGRAM 
A visitation program by representatives of various colleges and/or the military is coordinated through the Guidance Department.  These visits 
are informational meetings. Students may be excused from classes with teacher permission to attend.  A list of the scheduled visits is availa-
ble to the students in the Student Services Office.  They are announced weekly on the morning announcements.  Interested students must 
sign-up at least one day in advance of the visit. 
BRIDGES.com 
Bridges.com is a career/life exploration and planning system.  It includes numerous features such as career assessment, career planning, 
career profiles, labor market updates, scholarships and college information.  A weekly newsletter to parents and a daily newsletter to stu-
dents provide entertaining and informative reading material.  It can be accessed on-line at home or on school computers by visiting Bridg-
es.com.  Once at the Bridges web site choose: “Create a New Portfolio”.  Enter Homestead’s username (0020155) and password (hstead).  
Fill in the requested information and click “Go”, “cx on line”, then “American” and then “student”.  The user name and password for the 
Southwest Allen students is as follows: 
User name:  0020155  
Password:  hstead 
ACADEMIC PLANNING  
Every attempt is made to monitor each student’s credit and graduation status.  However, it is ultimately the parents’ and student’s responsibility 
to ensure that graduation requirements are met.  It is recommended An annual meeting is planned so that you students may consult at least 
annually with the school counselor on your course selections and graduation status. 
Academic planning is integrated into every aspect of a counselor’s responsibility to students.  The academic choices students make affect 
many of the decisions and opportunities available to students upon graduation.  Detailed information about academic planning is available 
through the Homestead High School:  Course Description Guide, which is updated and published annually. 
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GRADUATION REQUIREMENTS 
•     In order for a student to participate (or "walk") in the graduation ceremony, he/she must have completed all graduation requirements 

and have attained all credits necessary for his/her respective diploma.  
• To be issued a high school diploma all students are expected to pursue the Core 40, the Core 40 with Academic Honors, or the Core 40 

with Technical Honors curriculum and successfully pass the ISTEP+ Graduation Qualifying Exam (GQE) requirement or, depending upon 
the year of graduation, the English 10 and Algebra I ISTEP+ End-of-Course Assessments.  Waivers may be granted in accordance with 
state law. 

• All students are expected to develop a four-year plan, which will include meeting the requirements for a Core 40, a Core 40 with Academ-
ic Honors, or Core 40 with Technical Honors  or an Academic Honors Diploma.  Students must earn 40 credits in specific courses and ful-
fill the GQE requirement in order to be issued a standard diploma.   This option may only be decided in a parent/counselor/student con-
ference.  

• The Core 40 with Academic Honors Diploma and the Core 40 with Technical Honors, are special diplomas that students may earn if they 
meet specific criteria established by the Indiana State Board of Education. Students must earn 47 credits, 38 of which are required cours-
es and nine credits in electives.  Remedial courses do not apply.  Students must earn 47 credits, in High School, with a grade point aver-
age of 8.000.  There can be no grade less than a C in those 47 credits.  Students should check diploma requirements and course de-
scriptions, as not all courses will apply toward the Core 40 with Academic Honors Diploma and the Core 40 with Technical Honors.   To 
obtain detailed information regarding specific Core 40 and Academic Honor Diploma requirements, consult the latest issue of the Home-
stead High School:  Course Description Guide. 

ACADEMIC DAY:  SCHEDULING 
The students of Homestead High School may select their courses of study within the framework of the following procedures and suggestions: 
• Students must be enrolled in a full day of classes (7:50 a.m. to 2:35 p.m.) 
• Students must enroll in a minimum of six credit classes and may have no more than one study hall period per day each semester.  Grade 

9 students may have 6 classes plus seminar. 
• Students may take only one study hall or assistantship per semester.  The assistantship program is only for students in grades 10, 11 and 

12. 
• Students enrolled in a study hall during seventh period MAY NOT leave early.  This also applies to students on vocational programs who 

have a study hall fourth period. 
• Once the schedule is completed, changes may be made in that schedule for a limited number of situations.  The last date for 

students to drop a seventh credit class in any given semester is the last day of the first nine weeks of that semester. 
To obtain detailed information regarding specific scheduling issues, consult the latest issue of Homestead High School Course Description 
Guide. and the Principal’s Newsletter 

CHANGING TEACHERS 
Changing teachers is difficult at HHS due to class size/load balances and availability.  For this reason, the school does not change teachers 
upon parent request unless a building administrator grants the request. For the school to consider changing a student’s teacher, the parent 
must have followed the procedures outlined below: 
1. When a parent has a concern about his/her child’s classroom performance and/or interaction with a teacher, the parent should contact the 

teacher as soon as possible to begin communicating the concern. 
2. If the parent continues to have concerns, a meeting with the parent, teacher, and student (when appropriate) should be held to identify the 

specific student performance concern and a written action plan developed that identifies student, teacher, and parent interven-
tions/strategies.  
The plan will include: 

• Specific performance goal(s) (low quiz scores, homework incomplete, participation, etc.) and/or interaction concern(s) 
• Specific strategies for which the student, teacher, and parent will be responsible …including communication/correspondence ex-

pectations 
• Specific criteria should be identified to measure the performance goal (s) 

The student’s counselor and Dept. Supervisor will receive a copy of the plan. 
3. A parent/teacher/student follow-up meeting will take place to review the student’s progress and the effectiveness of the action plan within 

2-3 weeks after the initial planning meeting. Changes and conclusions to the plan should be documented and sent to the counselor and 
Dept. Supervisor. 

4. If a parent wishes to change teachers after the above steps have taken place…due to continued performance and/or teacher interaction 
concerns… the counselor, teacher, and Dept. Supervisor will meet with the parent and student to review steps 2 and 3.  The Dept. Super-
visor and counselor will make a recommendation to the department administrator to move the student to an alternate teacher.  If granted, 
an alternate teacher will be provided based on the student’s schedule, course balance, and availability.  

RETAKING HIGH SCHOOL COURSES  Board Policy 4055 (Adopted 2/15/2000) 
The rational for repeating a class is limited to improving the students’ understanding and achievement, and/or improving the students’ ability 
to meet post-secondary goals.  The transcript will show all grades but only the grade from the second class will be included in the GPA.  Stu-
dents are expected to notify the registrar of any repeat courses upon completion of the class. 
Thus, students may retake a high school course if the following conditions are present: the students are not adequately prepared for the next 
related course in the series (i.e. mathematics) and the grade for the previous class was a C+ or below. 
OR: 
Students who desire to repeat a course to meet the eligibility requirements of the Core 40 with Academics Honors Diploma and the Core 40 
with Technical Honors must have a grade of no lower than a C in any course qualifying for the Honors Diploma (with the exception of  the 
repeated course), and an overall GPA of an 8.0 (B.). 
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When a student meets the criteria and requests to repeat a course in the next possible semester, the students, the student’s parents or 
guardians, and the counselor will make the decision.  If the criteria are not met or there is a lapse of time before the student asks to repeat a 
course, the final decision to repeat a course will be made by the school principal.  There is no time limit as to when students must request 
permission to repeat the class. 
ATHLETIC ELIGIBILITY: IHSAA GUIDELINES 
All athletes must maintain passing grades in at least five (5) credit classes each grading period. At least three (3) credit classes must be tak-
en at Homestead High School. The following guidelines determine eligibility for IHSAA-sanctioned contests: 
• Eligibility is established at the end of a grading period for the next marking period. 
 Students who do not pass five classes in June are not eligible for fall sports unless they successfully attend summer school. These students 

should contact the Athletic Director and their counselor immediately. 
• Students who do not pass five (5) classes in the first (1st) nine weeks may not participate in athletic contests until eligibility is determined 

at the next IHSAA certification date. The semester grades determine eligibility until the next grading period grades are issued. 
• Students who are academically ineligible MAY practice but not participate in contests. 
• Courses, which are being repeated for NO CREDIT, do not count toward eligibility. 
SPECIAL OPPORTUNITIES 
• Anthis Career Center  
 A limited number of Homestead students may attend the Anthis Career Center to study in several areas.  Students usually enter this pro-

gram at the beginning of their junior year; however, in some circumstances a sophomore or senior may attend for only one year. A total of 
three credits per semester may be earned in these programs, most of which are structured to be half-day, four semester opportunities.  
Transportation to and from the Career Center is provided for P.M. classes only. Students may drive with parental approval. 

• Higher Ed 
 Junior and Senior students may opt to attend any of the local colleges. Students are released two periods for each college class taken.  

They may not leave school earlier than the designated period or come after the designated period begins.  Admissions, all costs, and 
transportation are the responsibility of the student/parent.  Speak with school counselors for details concerning the Higher Ed program. 

  
• Impact High School  
 This option provides an alternative educational delivery system for high school students who have been unsuccessful in the conventional 

educational setting.  The program is designed to provide a nontraditional and career-oriented curriculum that addresses the unique inter-
ests and needs of individual students. Transportation is the responsibility of the students and their parents. There is a selection, applica-
tion and interview process—see counselor for details. 

TESTING SERVICES  
Group testing services are coordinated and administered by the guidance staff. Homestead is a test center for the American College Testing 
Company, which publishes the ACT and the College Board which publishes the SAT.  This is a service Homestead provides and should not 
be interpreted as an endorsement of the ACT or the SAT as a preferred test. Refer to the chart below to determine the tests students are 
required to take or may take at different grade levels. 
TESTS AND APPROPRIATE GRADE LEVELS  

Tests Grade 9 Grade 10 Grade 11 Grade 12 

ISTEP+ 
GQE/ECA 
Algebra 
English 10 

** 
 

** ** ** 

ECA 
Biology I 

*** *** *** *** 

NWEA Required    

PSAT  Recommended Recommended  

ACT   Recommended Recommended 

SAT-I   Recommended Recommended 

SAT-II   Optional Optional 

CLEP    Optional 

AP *** *** *** *** 
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** Students are required to take the test upon completion of Algebra I and English 10 courses.  Retesting required for all students who do not 
pass both of these exams. 
***Students should take the test upon completion of the course of study. 
• ISTEP+ GQE End-of-Course Assessments 
 Students are required to pass End-of-Course Assessments in Algebra I and English 10 in order to receive a high school diplo-

ma.  These assessments are designed to measure what students’ mastery of standards know and are able to do upon comple-
tion of targeted Core 40 courses. and have replaced the ISTEP+ Graduation Qualifying Exam (GQE) as Indiana’s testing re-
quirements for graduation from high school.  Students may re-take these tests to qualify for graduation. 

• Biology I End-of-Course Assessment (ECA) 
 The Biology I End-of-Course Assessment is a component of No Child Left Behind (NCLB).  Every state must administer a high school 

science test to comply with NCLB requirements; Indiana uses the Biology I ECA to fulfill that requirement.  All students that complete a 
Biology I course for high school credit must participate in the Biology I ECA.  Students are not required to pass this exam in order to re-
ceive a high school diploma.  However, performance on this exam is one of a series of measurable components that determines Home-
stead’s Adequate Yearly Progress (AYP) under the NCLB law. 

• Northwest Evaluation Association Measures of Academic Progress (NWEA MAP) 
 NWEA assessments are used to monitor students’ academic progress or growth in reading, writing, and mathematics from year to year.  

Additionally, results are used to diagnose need for extra support services and to determine eligibility for honors placement/testing.  These 
assessments are administered three times a year to students in grade 9. 

• Preliminary Scholastic Aptitude Test/National Merit Scholarship Qualifying Test (PSAT/NMSQT) 
 The PSAT/NMSQT is administered in October to students in the eleventh grade as their entry into the National Merit Scholarship Pro-

gram.  On the basis of this test, the highest scoring students will be named as semifinalists and will submit additional information and test 
scores to become finalists.  The test is also a pre-SAT I (or practice version) that all juniors are encouraged to take.  Sophomores also 
take the PSAT but are not yet eligible for the scholarship program.  

• American College Test (ACT) 
 College-bound students should register to take the ACT in February, April, or June of their junior year, or early on their senior year.  This 

test is administered at Homestead High School (and other local schools).  The ACT and the SAT-I are both considered admission tests 
and most schools would accept either score. Students should check the college bulletins to be sure.  Registration materials are available 
in the Student Services office and may be picked up by students at any time.  A guide to the test is included in the registration packet.  
Registration online is at www.act.org.  

• Scholastic Aptitude Test ( SAT-I ) 
 College-bound students should register to take this test in March, May, or June of their junior year, or early in their senior year; however, 

students may take the exam at any time during their high school years.  The SAT-I, administered by the Educational Testing Service, is 
offered at Homestead High School as well as at various area high schools.  Registration materials listing all test centers and test dates 
are available in the Student Services office.  These are on a display shelf and may be picked up without seeing a counselor.  Students 
should obtain a registration bulletin and a second booklet, which contains a practice test.   Most colleges and universities will accept ei-
ther SAT-I or ACT scores, but students should check college bulletins to be certain.  Register for SAT online at www.collegeboard.com.  

 **Note:  The ACT and SAT-I tests are the same in that they are both used for admission purposes.  Many students elect to take both tests 
to see if they score better on one or the other.  Score comparison charts are available through the counselors. 

• SAT-II  
 The SAT-II consists of subject achievement tests and is administered on most of the same dates and at the same locations as the SAT-I 

is given.  However, students may not take the SAT-I and SAT-II on the same date.  The achievement tests are available in a variety of 
subject areas and are required by some colleges and universities with selective admission criteria.   Often the colleges use them for class 
placement.   Not all students will be required to submit SAT-II scores; therefore, students should check college bulletins.  The registration 
packet (the same one used for SAT-I) is available in the Student Services office, along with an accompanying guide to the achievement 
tests.  Registration is also available on line at www.collegeboard.com. 

• College Level Examination Program (CLEP) 
 This program offers students an opportunity to test for college credit based upon self-study, experience, and traditional or nontraditional 

preparation for college.  Students who have taken advanced level courses may want to seriously consider taking some of the CLEP sub-
ject examinations, which are administered at local colleges.  College credit may be earned prior to enrollment through this program. 

• Advanced Placement Tests (AP) 
 AP testing is done in May of each year.  Specific AP tests are given on the same dates nationally.  The purpose of the testing is to obtain 

college credit for courses completed in high school.  The AP courses are taught according to a prescribed curriculum and are college level 
courses.  Each college or university has its own system of awarding credit for these courses based on the test scores.  Students must 
register at Homestead to take the tests, which are administered locally and scored in Princeton, New Jersey, as part of the national test-
ing program.  

Students who enroll in the AP courses are strongly urged to take the test.  Costs There is a cost for of individual tests are $86 for the 
2010/2011 school year.  Math, science, and English composition tests are funded by the State.  Complete information on this testing program 
is available from an AP teacher or a counselor. 
SERVICES PROVIDED TO STUDENTS  
TRANSCRIPTS 
Students who need a transcript of their school record must complete the request in writing, and the parents must sign it if the students are 
under the age of eighteen.  Official transcripts will be designated by the school seal and must be mailed from the Student Services office to 
the official designated in the written request. Students may obtain a transcript for their own use, but any record handed to a person is consid-
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ered an Unofficial Transcript and does not bear the school seal. Transcripts are also available on line by registering with Parchment/ Docu-
fide.  The Parchment/Docufide link is available on the Homestead Guidance Webpage.  This electronic method is preferred by most colleges. 
WORK PERMITS 
A work permit is required for students under 18 years of age to be legally employed at any paying job.  Only authorized persons, specifically 
the secretaries in Student Services office, may issue work permits.  In order to obtain a work permit a student must present the following to 
the secretary in student services: 
• Intent to employ form signed by the prospective employer, student, and parent or guardian. 
• One of the following:  a birth certificate, passport/visa, or baptismal certificate to verify date of birth. 
• Compliance with the district attendance requirements will be checked. 
Work permits will be completed within 3 days after they are brought to the Student Services office.   NOTE: If a termination notice is outstand-
ing from a previous employer, a new permit cannot be issued until the termination notice is received by Student Services. The office hours 
are 7:20 a.m. to 3:20 p.m. daily. 
DENIAL OF A WORK PERMIT 
A work permit will be denied to a student who has been absent from school 18 or more days in the previous two semesters. 
Revocation of a work permit 
A work permit issued to a student may be revoked if a student has been absent from school 18 or more days of one school year. 
INSURANCE DISCOUNT OR SOCIAL SECURITY FORMS 
The documents will be processed for students by the registrar, who is located in the Student Services office. If the form requests a signature 
from a principal or a counselor, the registrar will obtain those for the students. 

MSD SOUTHWEST ALLEN POLICIES: STUDENTS SECTION 4000  
A brief statement and overview of the content of the various policies regarding student enrollment, transfers, red-shirting, attendance and 
withdrawal, and educational records are presented here for informational purposes.  Only the sub-topics of Section 4000, which are imple-
mented by the Guidance Department, are included.  Refer to the School Board Policy Manual for a complete statement of the rules and regu-
lations. 
4010 ENROLLMENT 
1. When a child first enrolls in MSD Southwest Allen the parents shall furnish a certified birth certificate and written evidence that the child 

has had all required immunizations and has met the requirements of Indiana law. 
2. A child is entitled to enroll in MSD Southwest Allen providing his/her parent(s) reside in the attendance area of the school corporation.  

The word “parent” shall mean and include natural, adoptive, foster parents, or any other person having legal custody of any child. 
3. A  student is entitled to enroll in M.S.D. Southwest Allen when living with someone other than the student’s custodial parent(s) when the per-

son(s) the student is living with has been named legal guardian of the student by the court (Note: such person (s) must reside within the 
boundaries of the school district). 

4. A student is entitled to enroll in MSD Southwest Allen when living with someone other than the students’ custodial parent(s) and when a 
legal guardianship is not required under IC 20-8.1-6.1-1 (a) as follows (Note: Such person(s) must reside within the boundaries of the 
school district): 
a. The divorced or separated parents of a student agree to have the student live with the parent who does not have legal custody. (Cus-

todial Statement and Agreement Form1 required) 
b. The students’ parents are living outside the United States due to educational pursuits or job assignment and maintain no permanent 

home in any school corporation in the United States. (Custodial Statement and Agreement Form 2 required)  
c. The custodial parent abandons the student and the student is living with the non-custodial parent. (Custodial Statement and Agree-

ment Form 2 required) 
5. A child whose parents have made arrangements to move within the attendance area of the school corporation in a short time after the 

start of the school year may attend school in MSD Southwest Allen until the move is affected.  Documentation (statement from builder, 
realtor, and/or financial institution) of intent to occupy by the end of the first semester shall be required. 

6. If a student has commenced attending school in MSD Southwest Allen in any school year and the students’ parent relocated outside the 
school corporation boundaries, the students may continue enrollment until the end of the semester.  If, however, a student has completed 
grade 11 while enrolled, the student shall be allowed to continue enrollment in MSD Southwest Allen the following school year in grade 
12. 

4040 TRANSFERS 
Non-Resident: 
Requests for the transfer of non-resident students into MSD Southwest Allen made by another governmental unit shall be considered.  Cash 
transfers into MSD Southwest Allen shall not be accepted. 
Transfers from Accredited Private Schools: 
1. Credits from a private in-state school shall be accepted at face value if the Indiana State Board of Education commissions the school. 
2. Credits from private out-of-state schools shall be accepted at face value if the school is accredited by the appropriate governmental agency in 

that jurisdiction with the responsibility for accrediting schools. 
Non-Accredited Private Schools/Home Schools: 
Credits from a non-accredited in-state or out-of-state private school or home school shall not be accepted for credit; parents shall be notified 
at the time of enrollment.   
4050 RETENTION 
Red-Shirting:  MSD Southwest Allen shall not allow the retention of any student who has successfully completed any grade, except upon the rec-
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ommendation of the building principal. Regarding athletics, fair competition, and safety of participants is best served when students of approximately 
the same age participate at any one-grade level.  If it can be documented that a student has repeated any grade for reasons other than academic 
failure in circumvention of this policy, the student shall lose his/her last year of eligibility in high school athletics. 
4170 EDUCATION RECORDS 
During a student’s school career, the school system collects and records data concerning such student.  The school system recognizes that 
not only collection, maintenance, and limited dissemination of such data is essential in school operations, but also that preserving rights of 
privacy of the student and parents, providing access to the data by the student or parents, and the student’s or parents’ right to correct inac-
curate data is equally essential.  The school system has adopted a policy and supporting regulation to achieve such ends.  Such policy and 
regulation are available in the principal’s office of each school for any student or student’s parents who wish to see such. 
Correction of the Education Records: 
A parent or eligible student shall have an opportunity for a hearing to challenge the content of the students’ education record to ensure that 
they are not inaccurate or misleading in violation of the rights or privacy or other constitutional rights of the student.  In the event the parents 
or eligible student are of the opinion that such record should be corrected or deleted, they shall advise the custodian of the records and an 
attempt to make any necessary changes shall be made by the parents or eligible student and a representative of the school system through 
an informational conference. 
If no agreement is reached, the parent or eligible student shall have an opportunity for a hearing to correct the record by filing a statement of 
the relief they request, and a hearing shall be held thereon. 
Notice of Directory Information  and Request to Withhold Release of Directory Information: 
The items listed below are designated as directory information by Southwest Allen County School Board policy and may be released for any 
purpose at the discretion of Southwest Allen County Schools.  Under the provisions of the Family Educational Rights and Privacy Act of 
1974, as amended, you have the right to withhold the release of any or all of the information listed below.  
• Name of student; 
• Name(s) of student’s parent(s); 
• Address, telephone number, and electronic mail address of student and parent(s); 
• Videotapes and pictures of student; 
• Earned awards and achievements of student; 
• Student’s participation in officially recognized activities and sports; 
• Weight and height of members of athletic teams; 
• Grade level of student; 
• Date and place of birth of student; 
• Gender of student. 
Please consider very carefully your decision to withhold any item of directory information.  Should you decide to inform Southwest Allen 
County Schools not to release any or all of the items listed above, any future requests for such information from individuals or entities not 
affiliated with Southwest Allen County Schools will be refused.  A form to request to withhold release of directory information can be picked 
up in the main office of Homestead High School. 
If this form is not received by Southwest Allen County Schools within 30 days after the beginning of the school year (or 30 days after the en-
rollment of the student), it will be assumed that the above information may be released for the remainder of the current school year.  A new 
form for non-release must be completed each school year. 

EXTRACURRICULAR/CO-CURRICULAR INFORMATION 
Homestead High School offers a variety of extracurricular and co-curricular activities, including athletics, speech, drama, publications, choral, 
and instrumental music, as well as several others.  Descriptions of many of these activities are included in the Co-Curricular and Extracurricu-
lar Activities sections of this handbook. 
The staff of Homestead High School subscribes to the philosophy that most students will benefit from participation in at least one school ac-
tivity.  Co-curricular activities are ones which are related to classes, such as working on the newspaper or yearbook staff, or participating in 
band or choir, while other activities are not related to classes, such as athletics, speech or drama.  Information about participation in these 
activities is available from the coach, teacher, sponsor (listed in this handbook) or from the counselors.  Activities provide many learning ex-
periences, which are enjoyable and help students become a part of Homestead.   
FOR A LIST OF COACHES PLEASE GO TO:  www.sacs.k12.in.us   Athletics-Athletic General Information-2011/2012 Information-Head 
Coach Contact Information. 
Homestead High School offers a variety of athletic activities to students interested in sports participation.  For the students’ convenience, a 
chart of interscholastic sports open to both boys and girls is listed below by season. 
  BOYS’ ATHLETICS   GIRLS’ ATHLETICS 
FALL Cross Country (V and R) Cross Country (V and R) 
 Football (V, R and F) Golf (V and R)  
 Tennis (V and R) Soccer (V and R) 
 Soccer (V and R) Volleyball (V, R, and F) 
  Cheerleading (V, R) 
 
WINTER Basketball (V, R and F) Basketball (V, R, and F) 
 Wrestling (V and R) Gymnastics (V and R) 
 Swim & Dive (V, R) Swim& Dive (V and R) 
  Cheerleading (V, R) 
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SPRING Baseball (V, R, and F) Tennis (V and R) 
 Golf (V and R) Track & Field (V and R) 
 Track & Field (V and R) Softball (V and R) 

GENERAL POLICIES AND INFORMATION FOR EXTRACURRICULAR ACTIVTIES 
The principal of Homestead High School is the authorized representative of the I.H.S.A.A. and is responsible to the I.H.S.A.A. for the conduct 
of the athletic program. 
The Athletic Director shall act as the manager of the teams representing the school. 
Coaches and assistant coaches shall be appointed for all sports in accordance with the policies established by Southwest Allen County 
Schools, and all coaches shall be accountable for the conduct of their athletes while they are official representatives of Homestead High 
School. 
The Homestead High School Athletic Council shall assist in the formulation and enforcement of athletic policy, in the approval and in the re-
moval of awards. 
1. The Athletic Council shall consist of the principal, the athletic director, the head coaches in each of the sports sponsored by Homestead 

High School, two other faculty members (appointed by the principal), and a parent representative from the Athletic Boosters. 
2. Meetings will usually be held at various times throughout the school year. 

ATHLETIC AWARDS  
The purpose and objectives of Homestead’s athletic program are directed to help prepare boys and girls for later life by stressing good 
sportsmanship, clean living, the will to win, fair play, and all things conducive to developing strong character. 
• GENERAL POLICIES 

1. At the beginning of each sport season (fall, winter, spring) there will be a mandatory meeting for all athletes and their par-
ents/guardians.  General school policies and the extracurricular discipline policy will be discussed along with specific rules and expec-
tations of all coaches. 

2. The criteria listed for each sport are guidelines to help the coach decide which award is appropriate for each athlete.  If all the criteria 
have or have not been met, the coach may use his/her discretion in recommending an athletic award. 

3. The Athletic Council reserves the right to remove students from the award eligibility list for reasons of unsportsmanlike conduct, poor citi-
zenship, discipline reasons, failure to remain eligible scholastically, or failure to cooperate with other parts of the athletic program or other 
school policies. 

4. All awards given must meet the rules and regulations set forth by the Indiana High School Athletic Association. 
5 Awards are to be worn only by those who earned them. 
6. If players quit a team, the players forfeit all rights to an award. 
7. If students do not return all school owned equipment, the students forfeit all rights to an award. 
8. Students who are dropped from the squad forfeit all rights to an award in this sport. 
9. Students who become ineligible because of failing grades forfeit their rights to an award. 
10. When athletes are injured during sport, the athletes will be given an award based on their status at the time of the injury or on the rec-

ommendation of the coach. 
11. Athletes participating for four years in one sport may earn a varsity letter in that sport upon the recommendation of their coach. 
12. If students transfer into SACS from a different school corporation, the students will be given credit for athletic awards earned at anoth-

er high school, if offered at Homestead High School. 
• FRESHMEN NUMERALS  
 All freshmen that complete a full season on our athletic teams will be awarded a chenille numeral, gold on a gold background, (with their 

anticipated graduation date).  Freshmen may win a varsity award or a junior varsity award if they have reached a high degree of excel-
lence and meet the requirements to qualify. 

• RESERVE AWARDS  
 A certificate will be given to players who participated on the Junior Varsity of Reserve teams. 
• VARSITY AWARDS/JACKET  
 All Homestead athletes, after earning their first varsity award, will be awarded a 6” “H” which entitles them to purchase an honor jacket. 

After the first Varsity award a chevron will be given to indicate additional Varsity awards.  
• SPARTAN AWARD  
 This is the ultimate athletic award that Homestead athletes can achieve.  A blanket will be awarded to any senior athletes who have 

earned eight varsity awards. 
 Awards are given to student athletes who complete the season in good standing.  

ATHLETIC ELIGIBILITY – (INDIANA HIGH SCHOOL ATHLETIC ASSOCIATION) 
A Basic Guide for Schools, Students and Parents 
To Students 
Your high school years will provide some of the most memorable and enjoyable moments you will ever experience.  Competition in interschool 
athletics is a once-in-a-lifetime experience, which will influence you forever. 
Your participation in high school athletics is dependent on your eligibility. 
Keep that eligibility.  Read the following summary of Indiana High School Athletic Association rules which govern your participation. 
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Review the rules with your parents/guardians.  Ask questions of your principal, athletic director/s and coaches. 
To Parents 
The value of participating in athletics has been well documented.  Participants earn better grades, have better attendance and have a greater 
chance for success in later life than non-participants. 
Students must meet certain standards in order to maintain the privileges of competition. 
Review the following rules with your son or daughter.  Your role in stressing and supporting the value of following these rules cannot be em-
phasized enough. 
From the IHSAA: 
The Indiana High School Athletic Association has been the governing body of high school athletics in our state since 1903. 
Your school is a voluntary member of the IHSAA and has agreed to follow its rules.  Both your school and the IHSAA believe in equal compe-
tition among schools and the close relationship between academics and athletics. 
The IHSAA rules listed in this brochure are only a summary of some of the regulations affecting student eligibility.  All rules are found in the 
IHSAA By-Laws and Articles of Incorporation publication.  Your principal and athletic director has copies. An on-line version also is located on 
our website: www.ihsaa.org 
You are ineligible if: 
1. Age 

You are 20 years of age prior to or on the scheduled date of the IHSAA State Finals tournament in a sport. 
2. Amateurism 

• You play under an assumed name. 
• You accept money or merchandise directly or indirectly from athletic participation. 
• You sign a professional contract in that sport. 

3. Awards and Gifts 
• You receive in recognition for your athletic ability any award not approved by your high school principal or the IHSAA. 
• You use or accept merchandise as an award, prize, gift or loan or purchase such for a token sum. 
• You accept awards, medals, recognitions, gifts and honors from colleges/universities or their alumni. 

4. Conduct and Character 
• You conduct yourself in or out of school in a way which reflects discredit on your school or the IHSAA. 
• You create a disruptive influence on the discipline, good order, moral and educational environment in your school. 

5. Enrollment 
• You did not enroll in school during the first 15 days of a semester. 
• You have been enrolled more than four consecutive years, or the equivalent (e.g. 8 semesters or 12 trimesters, etc.), beginning with 

grade 9. 
• You have represented a high school in a sport for more than four years. 

6. Illness and Injury 
 You are absent five or more consecutive school days due to illness or injury and do not present to your principal written verification from a 

physician licensed to practice medicine stating that you may resume participation. 
7. Participation 

A. During Contest Season 
• You participate in try-outs or demonstrations of athletic ability in that sport as a prospective post-secondary school student-athlete. 
• You participate in a practice with or against players not belonging to your school. 
• You participate in a non-school-sponsored contest without an approved waiver. 
• You attend a non-school camp. 
• You attend and participate in a student-clinic. 

B. During School Year Out-of-Season 
• You participate in a team sport contest as a member of a non-school team where there are more than the following number of stu-

dents listed below in each sport, including incoming freshmen, who have participated the previous year in a contest as a member 
of their school team in that sport. 

• Basketball - 3 Baseball - 5 Football - 6  
• Volleyball - 3 Softball - 5 Soccer - 6 
• You receive instruction in team sports from individuals who are members of your high school coaching staff (Exception: open facili-

ty). 
C. During Summer 

• You attend a non-school fall sports camp and/or clinic after Monday of Week 4 (See your athletic director for specific dates).  
• You attend any other non-school camp and/or clinic after Monday of Week 5 (See your athletic director for specific dates). 

8. Practice 
 You have not completed the required number of separate days of organized practice in your sport under the direct supervision of the high 

school coaching staff in your sport preceding participation in a contest. 
9. Scholarship 
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 You did not pass 70% of the full credit subjects or the equivalent that a student can take in your previous grading period. Semester grades 

take precedence. 
10. Consent and Release Certificate 
 You do not have the completed certificate on file with your principal each school year, between May 1 and your first practice. 
11. Transfer 

• You transfer from one school to another primarily for athletic reasons. 
• You were not enrolled in your present high school your last semester or at a junior high school from which your high school receives 

its students unless — 
a. You are entering the 9th grade for the first time. 
b. You are transferring from a school district or territory with a bona fide move by your parents. 
c. You are a ward of the court. 
d. You are an orphan. 
e. You transfer to reside with a parent. 
f. Your former school closed. 
g. Your former school is not an IHSAA member school and is not accredited by the state accrediting agency in the state where the 

school is located. 
h. Your transfer was pursuant to school board mandate for redistricting. 
i. You enrolled and/or attended, in error, a wrong school. 
j. You transferred from a correctional school. 
k. You are emancipated. 
l. You did not participate in any contests as a representative of another school during the preceding 365 days. 
m. You return to an IHSAA member school from a non-member school and reside with the same parent/s or guardian/s. 
n. You transfer to a member boarding school with a corresponding move from the residence of your parent/s or you transfer from a 

member boarding school with a corresponding move to the residence of your parent/s. 
o. You are a qualified foreign exchange student attending under an approved CSIET program, who has attended a member school for 

less than one year. 
12. Undue Influence 
 You have been influenced by any person to retain or secure you as a student or one or both parents or guardians as residents. 

ATHLETIC EVENT TICKET PRICES 
Athletic tickets may be purchased: 
Adult All Sports Pass $75.00   $80.00 
Student All Sports Pass $40.00  $50.00 
Family Pass $180.00  $190.00 
The All Sports Ticket is good at all home varsity, reserve, and freshmen athletic contests.  The price of individual tickets at individual contests 
at home athletic contests is as follows: 
All adults and K-12 students for all varsity games/contests $5.00 
All adults and k-12 students for all reserve games/contests $4.00 
All adults and students at freshmen games/contests .......... $4.00 
N.H.C., I.H.S.A.A. and other tournaments - Homestead All Sports pass not valid. 

 
ATTENDANCE 
1. Class attendance and attendance for practice should be excellent.  Frequent absences could result in ineligibility and loss of position on a 

team. 
2. It is the responsibility of the athletes to personally inform the coach in advance of an anticipated absence or tardiness. 
3. Student athletes must attend a minimum of one-half of their scheduled day to be eligible for participation in an athletic contest or practice, 

on the day of the absence. (Exceptions must be approved by the principal and/or athletic director.) It is expected that students who leave 
school early due to illness, will remain home and not participate in practice or competition. 

CONCUSSION 
Student athletes and parents of student athletes must sign and return to the athletic office acknowledgment that they have received information concerning 
the nature and risk of concussion and head injury. This must be done prior to any type of participation in the sport or activity.  
 

COLLEGE BOUND ATHLETES 
Bylaws of various athletic organizations affect all high school athletes’ eligible for scholarships or those who plan to participate in activities. 
These bylaws vary from one level to another. Valuable information can be accessed through the following organizations and their web sites: 
National Collegiate Athletic Association www.ncaa.org, National Association of Intercollegiate Athletes www.naia.org, National Christian Col-
lege Athletic Association www.thenccaa.org National Junior College Athletic Association www.njcaa.org  

GRADE ELIGIBILITY 
All athletes must maintain passing grades in at least five academic classes each grading period in order to remain eligible for IHSAA-



44 
 
sanctioned contests.  
• Eligibility is established at the end of a grading period for the next marking period.  Students who do not pass five classes at the end of 

the second semester are not eligible for fall sports unless they successfully complete and pass summer school (only if offered). These 
students should contact the Athletic Director and their counselor immediately. 

• Grades are checked at the end of each grading period. If an athlete is not passing 5 classes at that time, he/she is ineligible until the next 
grading period.  

• Students who are academically ineligible MAY practice with the coaches permission, but not participate in contests. 
• Courses, which are being repeated for NO CREDIT, do not count toward eligibility. 
HAZING 
Student hazing means: any act directed toward a student, or any coercion or intimidation of a student, to act or to participate in, or submit to, 
any act, when: 
• such an act is likely, or would be perceived by a reasonable person as likely, to cause physical or psychological injury to any person; and 
• such an act is a condition of initiation into, or admission into, a team. 
Any student-athlete found to be involved in hazing could be removed permanently from the team.  
Hazing shall include, but not be limited to, the following examples: 
• Physical hazing – that which is physically harmful to the individual 
• Psychological hazing-that which: 1) compromises the personal dignity of an individual causing personal embarrassment or humiliation or 

shame;  2) causing the individual to be the object of malicious amusement or ridicule; 3) causing an individual psychological harm or emo-
tional strain. 

IHSAA 
For the most up-to-date information related to Indiana high school athletics visit the Indiana High School Athletic Association web site at 
www.ihsaa.org 
The Southwest Allen County Schools requires all athletes who participate in the interscholastic athletic program to have a medical insurance 
program.  Parents of athletes must include their medical insurance policy name and number on the I.H.S.A.A. Consent and Release certifi-
cate before students participate in their first practice of the school year.  If the families do not have adequate medical coverage then the sup-
plemental school district’s insurance policy must be purchased.  This is a secondary insurance, not first coverage.  If no medical insurance 
were carried on these students, then this would be first coverage but only as described under “coverage”. 

NORTHEAST HOOSIER CONFERENCE 
Homestead High School along with seven other schools is a charter member of the Northeast Hoosier Conference.  The conference consists 
of I.H.S.A.A. sanctioned sports and I.S.S.A.-D.S.A. approved activities.  This will foster greater visibility for all competitive extracurricular ac-
tivities, great rapport among students at Homestead, and more interaction with the conference schools -- Bellmont, Carroll, Columbia City, 
DeKalb, East Noble, New Haven, Norwell, and Homestead. 
The objectives of this conference shall be to support the principles of the Indiana High School Athletic Association and Indiana Secondary 
School Administrators-Division of Student Activities (I.S.H.A.A., I.S.S.A-D.S.A.): to promote conference identity and unity; to promote whole-
some competition and friendly rivalry in extracurricular activities; to determine champions in conference extracurricular activities; and to de-
termine a conference all-activities champion. 
NCAA CLEARNINGHOUSE…visit www.ncaa.org for more information 
If you are a high school student athlete, or the parent, coach or guardian of one that has college aspirations at either the NCAA Division I or II 
level, you have no choice but to register with the NCAA Clearinghouse. If you don’t, you can’t play at either of those levels. 
The Clearinghouse controls all information related to initial academic eligibility of student athletes for NCAA Division I and II programs. They 
act as the central “clearinghouse” of information for all colleges to verify if the student athlete meets the minimum set academic standards of 
participation.  
The NCAA Clearinghouse keeps track of which classes at each high school qualify as one of the core GPA classes (classes that count to-
wards your GPA related to college athletic participation). They also record your SAT and ACT scores. College coaches have access to this 
data to verify your eligibility as a student athlete and your eligibility to take an official campus visit. 

PARENT/COACH RELATIONSHIP 
We are pleased that your child has chosen to participate in the SACS athletic program. We will do all we can to provide a positive experience 
for your student athlete. To achieve this outcome, it is important that lines of communication are developed between the coach, parent, and 
athlete to allow for two-way communication and resolution of issues before they become conflicts. As a parent, you have the right to know 
what expectations are placed on your child. This is intended to clearly delineate all levels of communication so that parents, coaches, and 
athletes are aware of the steps they have available to aid in resolving issues. 
Communication you should expect from your student-athlete’s coach 
• Philosophy of the coach 
• Expectations of the coach for your student athlete 
• Locations and times of practices and contests 
• Team requirements, i.e. fees, special equipment, off-season conditioning, etc. 
• Procedures should your student athlete be injured during competition 
• Participant code of conduct and discipline that results in the denial of your student’s participation 
• Letter requirements 
• Insurance information 
• Disposition of lost/outstanding/damaged equipment 
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Communication coaches expect from parents 
• Concerns expressed directly to the coach FIRST 
• Notification of any schedule conflicts well in advance 
• Specific concern in regard to a coach’s philosophy and/or expectations 
As your student athlete becomes involved in the various SACS programs, he/she will experience some of the most rewarding moments of 
his/her life. It is important to understand that there also may be times when things do not go the way you or your student athlete wishes. At 
these times, discussion with the coach may be desirable to clear up the issue and avoid any misunderstanding. 
Appropriate concerns to discuss with coaches 
• The mental or physical treatment of your student athlete 
• Ways to help your student athlete improve 
• Concerns about your student athlete’s behavior 
It is very difficult to accept that your student athlete is not playing as much as you would like. We expect our coaches to conduct themselves 
in a professional manner and make judgments based upon what they believe is in the best interest of all students involved. 
Inappropriate issues to discuss with coaches 
• Playing time 
• Team strategy 
• Play calling 
• Matters concerning other student athletes 
There are situations that may require a conference between the coach and the parent. These meetings are encouraged. It is important that 
both parties involved have a clear understanding of the other person’s position. When these conferences are necessary, the following proce-
dure should be followed to help promote a resolution to the issue of concern. 
To discuss an issue with a coach 
• Request a meeting with the coach. 
 **NOTE: This meeting should not be conducted immediately before or after a practice or contest, as these can be emotional times for 

both the parent and the coach. Meetings of this nature do not promote resolutions and can even exacerbate the issue. 
• If the request is not honored within a reasonable amount of time, call the SACS athletic director and he will set the appointment. 
What can a parent do if the meeting with the coach did not provide a satisfactory resolution? 
• Call and set up a meeting with the athletic director to discuss the situation. 
• Utilize the meeting to determine an appropriate next step. 
• If your problem is still unresolved, an appeal can be made to the high school principal (see the chain of command below). 
Southwest Allen County Schools follow the chain of command listed below. We ask that you observe the following if you elect to pursue any 
concern you may have regarding the athletic program. This chain of command is consistent with the grievance procedure established in 
SACS Board Policy.  
• Team/Assistant Coach (JV, C, 8, 7)(if applicable) 
• Head Coach 
• Athletic Director 
• Building Principal 
• Superintendent 
• School Board 

PARTICIPATION OUTSIDE OF SCHOOL ATHLETICS 
Students should have the opportunity to voluntarily engage in non-school sponsored sport activities provided such activities do not interfere 
with the student’s educational development and the activities do not conflict with our programs. A reasonable request is that the student ath-
lete not participate in “other” sports during his/her school season. 

PERFORMANCE ENHANCING SUBSTANCES 
The use of performance enhancing drugs among all athletes at all levels has greatly increased in the past several years. The use of creatine 
and androstendione has seen the greatest recent growth in usage. Both drugs claim to increase lean body tissue (muscle) and enhance re-
covery from exercise. There are a variety of companies producing these products in over-the-counter form. Studies on the potential long-term 
problems and health risks following use of these performance enhancers are very limited. 
The SACS athletic staff does not support or condone the use of any performance enhancing drugs. 
PHILOSOPHY OF ATHLETICS 
Homestead High School’s Athletic Program is designed to facilitate athletes’ emotional social and physical development as an important part 
of the educational experience.   Homestead’s Athletic Department is committed to encouraging all athletes to strive to reach their potential in 
all aspects of their sport. 
In areas measurable, and in those which defy objective analysis, the coaches will attempt to give the athlete the specific knowledge and skills 
necessary for “success.” 

“Success is the peace of mind which is 
a direct result of self-satisfaction in 

knowing you did your best to become the 
best that you are capable of becoming.” 
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- John R. Wooden 
Because all athletes at Homestead are representing the school and the community, the Athletic Department expects students to exhibit the 
very best in all areas of behavior, attitude, and self-discipline.  In order for the program to be successful, there must be interaction of the 
school with the home and other institutions in the community.  Athletes must represent themselves, their school, and their community in a 
positive fashion.  Athletes must also be prepared physically to participate at their maximum physical potential.  Therefore, training rules are 
essential.  Athletes are to be good citizens and follow good training guidelines related to the use and/or possession of tobacco and illegal 
substances throughout the entire calendar year. 

PICTURES 
A photographic studio is contracted to take team pictures. Times for these picture sessions will be arranged in cooperation with the head 
coach, athletic director, and the studio representative. 

PRACTICES/GAMES/MEETS, ETC. 
All team members are expected to attend all practices. Practice schedules during school vacations are set by the coach and only the coach 
can excuse an athlete from practice. Practice during a school closing that is weather or mechanical related (snow, etc.) is often held and at-
tendance at these practices are to be considered voluntary. Commitment to a team means that each participant will attend games and prac-
tices unless there is illness or family emergency. 

PRIOR TO THE FIRST PRACTICE  
1. All athletes must have a signed IHSAA Parent-Physician certificate on file in the athletic office to be eligible to participate in a practice.  

Insurance information must be filled in along with signatures of both parents and the student. 
2. The athletic fee must be paid. 
3. All athletes must have a signed Extracurricular/Co-curricular Participant Certification of understanding on file in the office. 

QUITTING A TEAM OR CHANGING A SPORT 
Any athlete that quits a team during the season will not be permitted to go out for any other team of that sport season or any team preparing 
for an upcoming season (pre-season). If an athlete is cut from a team, he/she may join another team or program in that sport season. Any 
questions or extenuating circumstances will be handled by all coaches involved and the athletic office. 

RELEASE FROM CLASS 
There are few times or reasons why a student-athlete should ever miss a class. State series practices, all-county/state dinners and rainouts 
are examples of excusable releases. Excused release from a class is handled through the main office. 

RESIDENCY REQUIREMENTS 
Student-athletes, managers, and support group members must be residents of the Southwest Allen County School District. This means that 
the student must reside within the legally defined attendance areas of the school district and must conform with the existing legal settlement 
statutes as defined in Indiana Code 20-8, 1-6, 1-1. 

SPORTSMANSHIP 
Southwest Allen County Schools continue to address issues pertaining to sportsmanship as they relate to athletes, coaches and parents.  A 
true athlete shows a positive combination of values and attitudes. Sportsmanship is an honorable quality. Good sportsmanship is an attitude 
which is courteous, fair, and respectful It is a blending of cheers for the “home team” and applause for the “visitors,” observing the letter and 
spirit of the rules, and showing consideration for opponents.  It is playing by the code of conduct, “treat other participants and spectators as 
you would want to be treated.” 
Fundamentals of Sportsmanship: 
(1) Show respect for the opponent at all times. 
(2) Show respect for the officials. 
(3) Know, understand, and appreciate the rules of the contest. 
(4) Maintain self-control. 
(5) Recognize and appreciate skill in performance regardless of affiliation. 
The lessons of good sportsmanship--playing the game hard but fair, winning humbly, losing gracefully, developing respect for discipline and 
authority, playing and living by the spirit as well as the words of the rules--are not confined to those who play the game.  EVERYONE should 
see the full impact and potential of athletics as an educational experience.  This is a goal that we must pursue. 

SUPPORT GROUP MEMBERS 
All managers, cheerleaders, mat maids, or other supporting group members of an athletic team are subject to the same rules of conduct and 
scholastic eligibility as the team. 

SUSPENSIONS 
Suspension (in-school or out-of-school), as a minimum, makes a student-athlete ineligible for competition and practice for the duration of the 
due process proceedings. 
Homestead students who are placed on “formal” probation, and/or are placed on an electronic monitoring device/equipment through the judi-
cial system, will be ineligible for extra-curricular activities through the duration of his/her probationary period. 

TRANSPORTATION 
Athletic Trips: All student athletes will conduct themselves as ladies and gentlemen. 
• Athletes will keep their voices down and all radios turned down to a low volume. 
• All students should remain in their seats at all times. 
• Our transportation policy allows no eating on the bus. 
• Athletes are expected to ride the bus to and from away contests.  A written note is required from the parent to the take only their child.  
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• All transportation fees must be paid prior to the first competition date. 
• Littering the street is a $500 fine. Do not throw anything from the windows. 

UNIFORMS 
The athlete is responsible for care and return of equipment.  Uniforms should be washed after each competition.  Always use cold water 
when washing any school uniform and be extremely careful with the heat of the dryers.  If necessary, hang dry the uniforms.  At the end of 
the season, make sure your uniforms are clean before turning them in to your coach. Uniforms that are not returned will cause awards to be 
held.   The athlete will be responsible for the replacement cost of lost uniform. 
 

EXTRACURRICULAR/CO-CURRICULAR ACTIVITIES SPONSORS 
Academic Competition Coordinator ........................................................ Jon Baker 
Academic Competition Subject Areas Assistants, Super Bowl Decathlon 

English ............................................................................................... Jon Baker 
Fine Arts .............................................................................. Howard Jankowski 
Mathematics .................................................................................Junior Stailey 
Science ............................................................................................ Jeff Stumpf 
Social Studies ......................................................................... Jeff Livensparger 

Acoustic Music Club Sponsor  ............................ Howard Jankowski/Steve Clough 
Anime Club Sponsor  ..........................................................................Mike Schmid 
Art Club Advisor ..................................................................... Sarah Shatto- Jones 
Band Director ..................................................................................... Steve Barber 
Band Director Assistant .................................................................... Brad Wadkins 
Choir Director ....................................................................................... Curtis Shaw 
Class Sponsors, Freshmen .............................................. Kent Mitchell, Katie Metz  
Class Sponsors, Sophomores ................................... Tiffany Ham, Olivia Valencic  
Class Sponsors, Juniors ................................. Kristin Padgett, Stephanie Merkling   
Class Sponsors, Seniors ................................... Howard Jankowski, Justin Peeper  
Dance Team Director/Coaches ........... Jennifer Bay/ Leah Stupeck, Ashley Manor 
Distributive Education Clubs of America (DECA) Advisor ..................Brian McNeal 
Drama Director ............................................................................ Victoria Malooley 
Drama Director Assistant ................................................................................. TBA 
Eco Club Advisor ..................................................................... Stephanie Merkling 
FCA....................................................................................................Chad Zolman 
Fall and Winterguard Directors ........................... Brad Wadkins, Jonathan Meader 
Fellowship of Christian Athletes (FCA)  ........................................................... TBA 
Francofanas (French Club) Advisor ................................................................. TBA 
German Club Advisor........................................................................ Daniel Jaeger 
Hospitality Club Advisor ................................................................................... TBA 
International Club Advisor ................................................................................ TBA 
Junior Classical League Advisor .......................................................... Kathy Adair 
Key Club Advisor ............................................................................. Kristin Padgett 
Media Fair Sponsor .............................................................................. Lisa Ricker 
Mirador Advisor ....................................................................................... Rod Kuhn 
National Honor Society Advisor ................................................................ Scott Hill 
Orchestra Director ............................................................................ Brad Wadkins 
Retrospect Advisor ................................................................................. Rod Kuhn 
Retrospect Assistant Advisor ............................................................ Justin Peeper 
S.A.D.D. (Students Against Destructive Decisions) Advisors ……………………...  
……………………………….Stephanie Merkling, Nathan Arata, Marjorie Gamble 
Spanish Club Advisor.............................................. Justin Peeper, Toiyonna Arias 
Spartana Advisor ............................................................ Rod Kuhn, Justin Peeper 
Speech/Debate Team Coaches .....................................  Travis Fisher, Joe Wolter 
Spell Bowl Advisor ......................................................... Jon Baker, Kristin Padgett 
STAND Advisor ....................................................................................Jim Schmidt 
Student Government Advisor ........................................................................... TBA 
Writing Club Sponsor  ............................................................................... Scott Hill 
 
FRATERNITIES, SORORITIES, CLOSED ORGANIZATIONS  
Homestead High School does not sponsor fraternities, sororities, or closed organizations.  Activities related to such organizations are not 
carried on in this school. 
HANDLING OF CLASS AND CLUB ACCOUNTS  
Advisors and treasurers of organizations must adhere to the following procedures with regard to funds: 
All money collected must be turned in to the Homestead Treasurer’s Office to be deposited into the Club’s account.  At no time should money 
be left unattended.  Checks should be made out to Homestead High School with the Club noted on the memo line.  If cash boxes are needed 
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for a fundraiser, notify the school treasurer by completing a Request to Purchase form stating the amount needed, items being sold and cost 
of items.  Notice should be given a week before the cash box is needed. 
Bills are to be paid using a Request to Purchase form.  This must include the name of the person or company to whom the money is to be 
paid, the name of the high school organization requesting payment, the amount to be paid, the purpose, and the signatures of both the advi-
sor and the group treasurer and the principal or assistant principal.  The advisor must first approve all purchases.  The high school treasurer 
will issue checks after such a properly completed and signed Request to Purchase form has been completed.  Request to Purchase forms 
may be obtained from the school treasurer or online in the HHS Faculty folder under forms (#1 Treas. P.O.). 
Any monies raised must be deposited into the school account.  Expenses incurred can not be paid with cash out of the cash box.  After the 
money raised is deposited, checks will be written to cover expenses.  If a vendor demands payment before the product is delivered, get a 
quote for the actual amount.  A check can be written for the amount and exchanged for a paid receipt and the product when received. 
A printed receipt will be given to the Club Sponsor showing the amount deposited into the account.  Treasurers of all organizations should 
check their monthly report given to them by the school treasurer to be sure that club accounts are in accordance with the school treasurer’s 
records. 
MONEY-MAKING PROJECTS  
Any club, class, or organization wishing to sponsor a money-making project must clear it through the principal before any merchandise is 
ordered or any agreement entered into with a company. 
The following steps must be completed: 
1. A representative of the group sponsoring the project and the sponsor will write a report with the background information: description of the 

product and desired dates for sale.  This form will be filed with the principal. 
2. The students in charge must obtain the advisor’s and principal’s signatures on this report.  A sample of the product to be sold should ac-

company this form whenever possible. 
3. Once the project has been approved by the principal, the advisor will set up the sales dates for the project.  Every effort will be made to 

avoid conflicts in times of sales projects. 
4. When the order for the exact product is placed, the company should be informed of the exact location to which the product is to be deliv-

ered.  The sponsoring organization should make arrangements for storage of the product before it is delivered.  The bill from the company 
must be made out to the specific club or organization, not to Homestead High School.  Be sure to inform the company clearly about the 
name of the organization to be billed. 

5. Fund raising projects that involve the community through sales must be approved by the superintendent. 

NEW ACTIVITY AND/OR CLUB PROCEDURES  
1. A group of interested students should contact the administrator in charge of student activities to inform him/her of its intentions and discuss the 

procedure.  At this time the group of interested students will also be made aware of the fact that any new club/activity must be tied to our curricu-
lum in order to be approved. 

2. A faculty advisor must be obtained; the administrator in charge of student activities may have a recommendation or the students may 
know of an interested teacher. 

3. The teacher who is willing to serve as club advisor must write a letter indicating his/her willingness.  This will be filed in a club folder with 
the administrator in charge of student activities. 

4. The students should then schedule a meeting of “interested students” (with the advisor present) to establish the approximate number of 
the “interest group.” 

5. At this meeting, the purposes or objectives of the club should be decided. 
6. The purposes or objectives should then be presented to the Student Government.  Student Government will then present the proposal to 

the administration for approval. 
7. Once the proposal is approved by the administration, the students and advisors may begin to structure constitution. 
8. The constitution should then be presented to Student Government for ratification.  Once the constitution is approved, a formal club will be 

established. 
9. The club constitution should be filed in duplicate in the principal’s office. 
10. The club advisor should then contact the school treasurer regarding the opening of an account. 
11. All officers should be recorded in the principal’s office. 
SCHEDULING FACILITIES AND ACTIVITIES  
Often the omission of one or two details prevents an activity from being a success and invites unwarranted criticism of the sponsoring group.  
The following procedures are necessary for effective planning of the club and/or class activities: 
1. Establish a date and fill out a facility use form obtained from the front office staff. This date will be checked against the master calendar to 

insure proper facility availability.  This step is a “must” for all school-sponsored activities. 
2. An administrator must approve the event, location and date of the event prior to announcing it. 
3. Establish responsibility for the various phases of the event.  It is suggested that you have a complete list of the students responsible for 

the assigned tasks.  A faculty advisor must be present for any school-sponsored activity. 
4. Be aware that it is customary and proper to invite the faculty, superintendent, board members, and their spouses to major activities such 

as dances, parties, plays, and musical activities.   As a rule, guests should be invited at least two weeks prior to the event. 
5. Invite and secure chaperones.  Inform them of the time to report, their duties, and their responsibilities at least one week prior to the 

event. 
6. Establish responsibility for clean-up detail and instruct the group regarding time and duties. 
7. Put the date on the master calendar, which will be established early in August.  Thereafter, any club meeting at its regularly scheduled 

time need not clear that time with the activities director.  Any other meetings or events sponsored by the organization must be cleared in-
dividually with the administrator in charge of student activities, beginning with step number 1 above at least two weeks in advance. 
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STUDENT GOVERNMENT 
The Student Government of Homestead High School is the elected governmental body that serves as a liaison among the student body, fac-
ulty, and administration.  It sponsors traditional social events including Prom, Homecoming, a winter Semi-Formal, and MORP.  It also initi-
ates community service projects, the school’s paper recycling program, and the Red Cross Bloodmobile.  The members of Student Govern-
ment approve and coordinate student elections and also deal with requests from other student organizations for funding and other services.  
The Student Government is composed of five  four “sections.”  The Executive Board governs the entire council and is composed of a presi-
dent, vice-president, recording secretary, public relations officer, and treasurer.  Each class selects officers (president, vice-president, secre-
tary, and treasurer) and representatives from its own class.  Specific activities related to a class, such as, the junior prom and senior gradua-
tion, are the responsibility of the respective class officers and representatives.  Student officers and representatives are encouraged to pur-
sue new leadership projects and ideas. 
SPECIAL PERFORMANCE OPPORTUNITIES  
• COMPETITIVE PERFORMANCE GROUPS (Show Choirs, Marching Band, Dance Teams) 
 It is Homestead’s desire to have groups each year that can compete against the best in the nation.  Joining the Show Choir, Marching 

Band, and/or Dance Team brings with it the responsibility to abide by fairly rigid rules.  This is due to the fact that if even one member 
cannot attend a performance, it can disrupt the entire group at that performance.  Moreover, because the performance necessitates 
members to act in unison, attendance at practices and compliance with other rules and expectations is critical to the group’s success.  
Students who join any of the groups mentioned above will be given detailed written guidelines, a code of conduct, and expectations from 
the Director(s) that are to be followed if the group is to be successful. 

• DANCE CLASSES AND TEAMS 
 Students of all grades 9-12 are able to participate in the dance performance classes and teams.  The dance classes are provided during 

the regular school day, and are open to those who register.  Auditions for the Varsity and Junior Varsity Teams are held in the spring for 
the following school year.  The dance teams compete on Saturdays from December to March at dance competitions throughout the state.  
All dance groups may have the opportunity to perform at girls and boys home basketball games.  Each class will perform in a Spring 
Dance Show in the Homestead auditorium. 

 
 
• DANCE PERFORMANCE: AUXILIARY 
 Auxiliary groups in the band division are comprised of girls organized to perform in the areas of dance, rifle, and flag.  All members of the-

se organizations are also members of the Marching Band, and are expected to attend all Marching Band rehearsals and performances.  
This performance class will provide the opportunity for students to experience degrees of physical prowess, technique, flexibility and the 
study of movement and dance performance as a form of artistic communication.  They should develop skills to understand musical phras-
ing, rhythmic structures, and meters.  Auxiliary groups perform often throughout the year at many home football games.  Auditions for all 
auxiliary groups are held in the spring for the following school year. 

• DRAMA PRODUCTIONS  
 The Drama Department presents two three major productions during the school year for the enjoyment of to enrich our students and 

community and especially for the learning educational experience value of to the students involved in the productions.  These productions 
include a Fall Play the second weekend in November, and a Spring Musical the first weekend or first two weekends in May depending on 
other Performing Arts’ schedules, and a Variety Show mid-March.  Students are encouraged to audition and become involved with what 
always proves to be a memorable experience.  These two three major productions during the school year help to educate the students in 
all aspects of the theater. Although these productions are independent of drama class studies from the various theater courses, they in-
corporate ideas presented and learned in the classroom environment; however, students are not required to be in or have taken a theater 
class to audition for any of the shows.  In addition to the major theatrical presentations in November, March, and May, the students en-
rolled in Advanced Theater: Scenes present one evening of scenes during the semester this class is offered.  These evenings are in De-
cember for the Fall Semester and March for the Spring. The theatrical experience thus becomes a personal experience  hence, a satisfy-
ing one.  

• VOCAL PROGRAMS  
 The vocal part of our Fine Arts program features a variety of choirs distinguishable by size and repertoire.  The Concert Choir is the core 

group and is open to all students interested in singing.  Class Royale is a competitive mixed show choir that performs 15 to 20 times 
throughout the school year.  Elite is a competitive all-girls show choir that also performs 15 to 20 times throughout the school year.  
Membership in both show choirs is by audition only. 

• INSTRUMENTAL MUSIC  
 The instrumental music program offers a wide variety of opportunities for students who play wind, percussion, or string instruments.  The 

orchestra is a full ensemble that meets the entire year.  The band meets two semesters; first semester is marching band/concert band 
and the second semester is concert band/solo and ensemble. The jazz band is a separate group that meets all year; members are cho-
sen by audition.   

• INDIANA STATE SCHOOL MUSIC ASSOCIATION  
 The music groups of our Fine Arts Department participate in the events and contests of ISSMA.  This interscholastic competition provides 

an opportunity for our music groups and individual students to interact with and compete against students from other high schools in Indi-
ana. 

CLUBS AND ORGANIZATIONS  
• ACADEMIC COMPETITION  
 Homestead students have an opportunity to become involved in academic related competition.  The Division of Student Activities of IASP 

will sponsor three competitions: Spell Bowl, Academic Decathlon, and Academic Super Bowl.  Team size and subject content will vary 
from one competition to another. 
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 Spell Bowl:  Team consists of 10 students.  Each student will enter the testing area, sit at a testing table, and write 9 words given by an 

emcee.  Each word will be spoken, used in a sentence, and then spoken again.  Each word will be graded immediately after it is spelled.  
Each students total will be figured into the team total.  We will compete in an NHC competition, a regional competition, and if we qualify, a 
state finals competition. 

 Academic Decathlon:  Team consists of 9 students – 3 A students, 3 B students, and 3 C students.  Each student will participate in 10 
subject area competitions – prepared speech, impromptu speech, interview, essay, social studies, science, English, math, art, and music.  
Each team member can receive a medal for their individual score, and student scores figure into the team total.  The will participate in a 
regional competition and the travel to a state finals competition is we qualify.  All tests tie into a common theme; for example – Civil War, 
Renaissance, and China. 

 Academic Super Bowl:  Team consists of 6 individual teams – Social Studies, English, Fine Arts, Math, Science, and Interdisciplinary.  
Students may compete on up to 3 teams.  Students will enter the testing area in groups of 3 and then work together to answer each ques-
tion.  Each team can win individually and each subject team score also figures into the team score.  We will compete in an NHC competi-
tion, a regional competition, and if we qualify, a state finals competition.  All tests tie into a common theme; for example – Civil War, Re-
naissance, Norse culture, and China. 

• DISTRIBUTIVE EDUCATION CLUBS OF AMERICA  
 Distributive Education Clubs of America (DECA) is the vocational student organization, which is an integral part of instruction in the Mar-

keting Education program.  The many activities of DECA parallel the competency development of the instructional program and are direct-
ly related to occupational goals of the students.  As an integral part of the instructional program, district, state, and national level DECA 
activities provide students opportunities to develop and demonstrate their proficiency in the knowledge, skills, and abilities they have ac-
quired.  Other business students not enrolled in Marketing Education can also participate in DECA. 

• FRANCO FANAS  
 The Franco Fanas Club is an organization for French students or students who have an interest in French culture. Members have oppor-

tunities to spend time with other students who have a similar interest in French language and culture.  Membership is unlimited; however, 
a small membership fee is required to be an official member.  Activities may include viewing French films, visiting ethnic restaurants, host-
ing a Boules tournament, preparing French food, and learning about French culture. At the start of the year members vote which days to 
hold meetings—usually the third Monday or Tuesday of each month. 

• GERMAN CLUB 
 German Club is an organization for German students or students who have an interest in German culture. Students spend time with other 

students who have an interest in German language as well as German culture. Membership is unlimited; however, a small membership 
fee is required to be an official member.  Members attend weekly/biweekly meetings. 

• HOSPITALITY CLUB 
 The Hospitality Club is an affiliate of the IPFW Hospitality Program.  It is for any student interested in learning about careers in Hospitality, 

Tourism, and Culinary Management or the Culinary Arts.    The joint effort works to achieve these objectives: 
 To educate students in the careers of the hospitality industry including hotel, restaurant, and tourism management; To provide programs 

linking the hospitality industry with students, and the students with the community and school service; To increase professionalism by ed-
ucation and industry working together; To provide learning experiences through meetings, trips, programs, and helping with the IPFW 
Dinner series; To let the specific activities be guided by the interests of the members and the opportunities available in partnership with 
the IPFW Hospitality and Tourism Management Program and an industry advisor.  Membership is unlimited; however a small membership 
fee is required.  

• JUNIOR CLASSICAL LEAGUE  
 Junior Classical League is an international organization available to any Latin student at Homestead, Summit, or Woodside.  One purpose 

of this club is to promote knowledge of classical civilizations through participation in club activities and academic competitions.  A further 
purpose is to provide Latin students with social and leadership opportunities through participation in J.C.L. functions at both the state and 
national levels.  Major events of the year are two statewide quiz-bowl competitions, service projects, a state convention, and a week-long 
national convention.  Homestead students have won many first-place awards and have held numerous state and national offices in the 
twenty-two years of our J.C.L. participation. 

• KEY CLUB 
 Key Club is a service organization for high school students and is the largest organization of its kind in the world.  Young men and women 

Key Club members work together as a team to fulfill the needs of their school and community through volunteer service.  As Key Club 
members, they can achieve the satisfaction that comes from contributing in a worthwhile manner, enjoy good fellowship and have a great 
deal of fun. 

 Membership is open to Homestead High School students willing to participate in at least 50 hours of club volunteering activities and at-
tend 12 after school meetings throughout the year.  A small membership fee is required to be an official member.  Students must have a 
completed drug form on file in order to participate.   

• SPANISH CLUB  
 Spanish Club is an organization for students who are enrolled in Spanish class or have completed Spanish III II and want to participate in 

cultural activities outside of the classroom.  The club offers opportunities for students to meet with others who are interested in exploring 
Hispanic culture.  

• STUDENTS AGAINST DESTRUCTIVE DECISIONS (SADD) 
 Students Against Destructive Decisions (SADD) SADD is a club is open to all students interested in the prevention of harmful decisions 

learning about decisions that can drastically change their lives.  SADD is an organization that strives to provide the student body students 
with the best intervention tools possible, to deal with the issues of underage drinking, drunk driving, drug abuse, tobacco and bullying. vio-
lence.  SADD strives to empower students to empower others.  themselves. 

• QUILL AND SCROLL 
 Quill and Scroll is the international organization, which honors high school journalists for their work in publications and their academic 
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achievements.  Students in Quill and Scroll must maintain a 9.0 grade point average on a 12.0 scale and must have six semesters of 
journalism courses and the approval of the advisor. 

• RETROSPECT YEARBOOK STAFF  
 The Retrospect is the Homestead High School yearbook, planned and designed to give a complete and lasting record of school functions 

and activities to the students.  The students who work to produce the Retrospect perform a service for the entire student body.  Few peo-
ple realize how much time and effort go into the opportunities to learn new skills (photography, writing copy, advertising, and lay out), to 
accept responsibility, and to work closely with a highly responsible staff and adviser.  The yearbook is distributed in the fall and contains 
all of the events of the previous school year. 

• SPARTANA NEWSPAPER STAFF  
 Spartana is the Homestead High School newspaper.  The staff is responsible for all aspects of its production including gathering, writing, 

editing, and overseeing the make-up of all copy for the school paper.  The format is to be informative and entertaining for students, facul-
ty, administration, and parents.  The Spartana is published on a bi-monthly basis.  We have requested that each family purchase one 
subscription of the newspaper so that each family may be well informed on school events. 

• MIRADOR LITERARY MAGAZINE  
 Produced by advanced journalism students, the Mirador produces a supplement that is distributed with the Spartana, the school newspa-

per.  This supplement deals with fine arts and personality features from Homestead High School, Southwest Allen County Schools, Aboite 
and Lafayette townships, and the Fort Wayne community at large.  

 Mirador will also print a yearly magazine consisting of submitted literary works, artwork and photography.  These submissions are the 
work of HHS students currently enrolled for the school year and will be solicited through English and art classes. 

• SPEECH/DEBATE TEAM  
 Participation on the speech and debate teams is open to students at all grade levels.  On Saturdays throughout the year, students com-

pete in tournaments in a wide variety of events including formal debate, congress, broadcasting, public address, and interpretation. The 
team is dedicated to providing an opportunity for students to learn and practice the important skill of public speaking. The speech/debate 
team is a member of the Indiana High School Forensic Association and the national speech honorary of the National Forensic League.  
By participating in speech/debate contests and maintaining a class rank in the upper one-third of their class, students can qualify for stu-
dent membership in the National Forensic League.  

PARENT ORGANIZATIONS  
 
•  PARENT CLUB  
 
 

Homestead High School has an active and involved Parent Club to assist Homestead’s staff and students in coordinating efforts for pro-
jects, which benefit the students, staff, and community. The Parent Club officers work closely with the principal, school administration and 
staff in coordinating their activities. Parents and guardians of students at Homestead may become members of this organization. You may 
sign up online or visit the Parent Club table during registration. We are found on the HHS home page under Activities/Groups. Annual pro-
jects that the Parent Club sponsors are Newcomers New Family Orientation program for the new students and their parents, Freshman 
Parent Orientation, Academic Award Night, senior graduation activities, Honor Roll recognition, administration of the practice SAT and 
ACT, National Honor Society Induction, Curriculum Grants, daily copy room volunteer assistance, office volunteers and Staff appreciation. 
Meetings are held the fourth Monday second Thursday of each month at 11:00am in the Community Room at HHS. Each monthly meet-
ing has an educational/informational component relevant to your child’s school experience. Past session include: what you need to 
do/know to get into college, scheduling, extracurricular  

• ATHLETIC BOOSTER CLUB  
 The Homestead Athletic Department works in close communication with the Athletic Booster Club.  The Athletic Department and all sports 

teams representing Homestead operate on a budget supported solely on money raised by ticket/gate receipts and funds raised by the 
Athletic Booster Club, the only sanctioned fundraising group for Homestead athletics.  The Athletic Director works with the Booster Club 
on projects beneficial to the entire athletic program. Monies raised by membership drives and fundraising projects are utilized to purchase 
athletic equipment and uniforms that cannot be financed solely with ticket/gate receipts.  The Booster Club also purchases all trophies, 
awards, letters, chevrons, ribbons, certificates, banners, yard signs, as well as produces the Fall, Winter and Spring Sports Programs for 
our student-athletes.  Parents may become members of the Athletic Booster Club through our annual membership drive or by contacting 
any board member.  Meetings are held the second Monday of each month. 

• MUSIC BOOSTER CLUB  
 The Fine Arts Department is fortunate to have this very active organization providing financial support for instrumental, dance, and vocal 

groups.  Families are encouraged to become members of this organization through the annual membership drive held each August during 
school registration. All families within our school district can support our fine arts programs by participating in the annual discount card 
fund raiser.  This card offers great savings to many local area businesses.  In May, the Music Boosters hosts a banquet in conjunction 
with the Fine Arts Awards evening where individual students are recognized and honored for their contributions to the Homestead Fine 
Arts program.  Music Boosters is proud to be a major supporter of each of these organizations. 

• ALPHA PARENT GROUP  
 Southwest Allen County Schools has an active Alpha Parent Group.  The purpose is to provide advocacy for gifted education, to dissemi-

nate information to parents, to open channels between educators and parents, to support appropriate legislation, to award scholarships, 
and to sponsor activities.  Parents may become members through the annual membership drive.  The group holds a day-time General 
Business Meeting the third Thursday of September, January, and April.first Thursday of September, January, and May.  They also host 
evening programs and guest speakers the remaining months of the school year.   
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